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PREFACE
1. MANUAL TITLE. Reference to this manual shall be by its

title, Naval Military Personnel Manual, or by its short title,
MILPERSMAN.

2. ARTICLE NUMBERING SYSTEM. References to articles in this
manual shall be by use of their 7-digit identification number,
consisting of the Standard Subject Identification Code (SSIC)
and a 3-digit extension number, e.g., 5712-010. The article
numbering system permits complete identification. The first four
digits identify the SSIC and the last three digits identify the
article placement within the section. The article number should
be spoken as though it is two separate groups of numbers, broken
at the dash. Major subject groups and sections are not titled
except in the Table of Contents. If an article is deleted, the
article number will not be used again.

3. REFERRING TO MILPERSMAN AND ARTICLES. A combined reference
to this manual and an article herein shall be by one of the
following examples:

Naval Military Personnel Manual, Article 5712-010
MILPERSMAN 5712-010
Article 5712-010 of the Naval Military Personnel Manual

4. NAVY DIRECTIVES SYSTEM. Users of this manual are cautioned
that proper use of the Navy Directives System is expected and
essential. Information not found in this manual may be found in
regulatory manuals, regulations, directives, instructions,
notices, etc.

5. EDITORIAL POLICIES. Editorial policies used for this manual
and procedures for submitting changes to it are contained in
MILPERSMAN 5215-010 herein.

6. DISTRIBUTION. The basic reissue of the MILPERSMAN and
future changes to it will be distributed on the BUPERS
Publications/Directives CD-ROM that is published quarterly and
scheduled for distribution during the first month of each
quarter. The current issue of the MILPERSMAN, article changes
approved for the next issue of the MILPERSMAN, and distribution
request information are accessible on the MyNavyHR web site
listed below:

https://www.mynavyhr.navy.mil/


https://www.mynavyhr.navy.mil/

DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE
MILLINGTON TN 38055-0000

IN REPLY REFER TO
5215

PERS-013
22 Aug 2002

This reissue of the Naval Military Personnel Manual replaces the
1991 edition and its changes (CH-1 through CH-36). No article
changes were completed between CH-36 and this reissue.

NAVPERS 15560D, Naval Military Personnel Manual is issued under
Navy Regulations, 1990, Article 0105, for direction and
guidance, and contains policy, rules, and practices for
administration of military personnel within Navy. Changes shall
be effective upon the date specified on individual articles
published on the BUPERS CD-ROM and posted on the BUPERS CD-ROM
web site. The provisions in this manual which relate to
entitlements have been transferred without change from

NAVPERS 15560C, Naval Military Personnel Manual that it
supersedes and, accordingly, the entitlement portion of these
instructions were approved by Department of Defense Military Pay
and Allowance Committee under procedures prescribed by Secretary
of Defense following 37 U.S.C. 1001.

o

G. L. HOEWING
Rear Admiral, U.S. Navy
Deputy Chief of Naval Personnel

Approved. Changes and distribution
shall be authorized and published by
Deputy Chief of Naval Personnel

with approval of Chief of Naval
Personnel.

Ul Uit

Norbert R. Ryan Jr.

Vice Admiral, U.S. Navy

Deputy Chief of Naval Operations
(Manpower and Personnel)

Chief of Naval Personnel
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Cancelled

Cancelled

Who Pays for the Transfer

What the Member Needs Upon Initial Transfer to Confinement
Transferring Prisoners between Confinement Facilities

Transporting Personnel to Confinement Facilities

Cancelled

Cancelled

Escaped Prisoners

Navy Parolees/Supervised Releasees

MORALE AND PERSONAL AFFAIRS

1700 GENERAL

1700-010
1700-020
1700-030

Political Activity of Members on Active Duty
Participation in Civil Rights Demonstrations
Cancelled

1710 RECREATION AND SOCIAL AFFAIRS

1710-010

Operation of Navy Morale, Welfare, and Recreation (MWR)
Program Policies

1730 CHAPLAINS AND RELIGIOUS AFFAIRS

1730-010
1730-020

Use of Lay Leaders in Religious Services
Immunization Exemptions for Religious Beliefs

1731 WORSHIP

1731-010
1731-020

Religious Observances
Cancelled

1740 PERSONAL AFFAIRS AND BENEFITS

1740-010
1740-020

Cancelled
Information Concerning Pregnant Members

Primary

Cognizance

PERS-00D1
PERS-00D

00D

PERS-00D1
PERS-00D1
PERS-00D1
PERS-00D

PERS-00D
PERS-00D

BUPERS-00J
BUPERS-00J

CNI (N25)

OPNAV (N097)
OPNAV (N131)

OPNAV (N097)

OPNAV (N1D)
OPNAV (N170)



CH-86
28 of 40
4 Apr 24

Article

1740-030

NAVAL MILITARY PERSONNEL MANUAL

TABLE OF CONTENTS

Maternity Care Available Before and After Separation

1741 INSURANCE

1741-010
1741-020
1741-030

1742 VOTING

1742-010

Cancelled
Government Life Insurance
Family Servicembers' Group Life Insurance (FSGLI)

Cancelled

1746 MESSES AND CLUBS

1746-010
1746-020
1746-030
1746-040

Procedures when Government Messing is not Available
Procedures when Authorized to Mess Separately

Meal Passes for Enlisted Personnel

Cancelled

1750 DEPENDENTS AID (ASSISTANCE)

1750-010

Transportation of Student Dependents Between CONUS and
Overseas Duty Stations

1754 FAMILY SUPPORT PROGRAMS
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Conditions not Amounting to a Disability PERS-834
PERS-913
1900-808  Physical Examination for Separation PERS-832
PERS-834
1910 ENLISTED
1910 Cancelled
1910-010  Separation by Reaspon of Convenience of the Government - Dependency PERS-832
or Hardship PERS-913
1910-050  Enlisted Involuntary Separation Pay (Non-Disability) - Reserve OPNAYV (N13)
Requirements and Obligations
1910-100 Reasons for Separation PERS-832
1910-101  Suspended
1910-102  Separation by Reason of Changes in Service Obligation (Active PERS-832
Duty and Inactive Duty Reservists) PERS-913
1910-104  Separation by Reason of Expiration of Active Obligated Service PERS-832
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1910-106  Separation in Lieu of Trial by Court-Martial PERS-832
PERS-913
1910-108  Separation by Reason of Convenience of the Government - PERS-832
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1910-110  Separation by Reason of Convenience of the Government - PERS-40HH
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1910-112  Separation by Reason of Convenience of the Government - PERS-832
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1910-118  Separation by Reason of Convenience of the Government - PERS-911
When a Reservist Becomes a Minister PERS-913

1910-120 Cancelled
1910-122  Cancelled
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Review Action
1910-127  Separation by Reason of Convenience of the Government - PERS-832
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Defective Enlistments PERS-913
1910-133  Failure to Complete Change of Rating (Conversion) Process PERS-832
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1910-138  Separation by Reason of Misconduct - Minor Disciplinary Infractions PERS-832
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1910-140  Separation by Reason of Misconduct - Pattern of Misconduct PERS-832
PERS-913
1910-142  Separation by Reason of Misconduct - Commission of a Serious PERS-832
Offense PERS-913
1910-144  Separation by Reason of Misconduct - Civilian Conviction PERS-832
PERS-913
1910-146  Separation by Reason of Misconduct - Drug Abuse PERS-832
PERS-913
1910-148  Cancelled
1910-150  Cancelled
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PERS-913
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PERS-913
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PERS-913
1910-162  Separation by Reason of Family Advocacy Program (FAP) PERS-83CC
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PERS-913
1910-166  Administrative Action for Fleet Reserve/Retired Reserve Eligible Personnel PERS-832
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1910-168  Separation by Reason of Physical Disability PERS-83
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Cancelled

Cancelled

Disposition of Personnel Disenrolled from a Navy Officer
Candidate Program

Disposition of Enlisted Personnel Accepted for Appointment to the U.S.

Military Academy, Air Force Academy, or Coast Guard
Academy

Disposition of Enlisted Personnel Disenrolled from the Military
Academy, Air Force Academy, or the Coast Guard Academy
Cancelled

Counseling and Rehabilitation

Cancelled

Temporary Duty (TEMDU) Transfer for Separation Processing
Administrative Separation (ADSEP) Processing for Members
Beyond Expiration of Active Obligated Service (EAOS) or Expiration of
Obligated Service (EOS)

Processing for all Reasons

Factors Considered in Retention or Separation

Adverse Matter From a Prior Enlistment

Members Awaiting Medical Board Action

Members Assigned to Limited Duty (LIMDU)

Limitations on Separation Actions

Suspension of Separation

Action During the Period of Suspension

Conditional Waivers

Uniforms and Pay Upon Separation

Administrative Separation Processing & Discharge in Absentia
Pre-Separation Treatment for Drug/Alcohol Dependent Personnel
Mandatory Separation Processing

Guidelines on Characterization of Service

General Considerations on Characterization of Service
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Limitations on Characterization of Service
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Cancelled
Administrative Board and Notification Procedures
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Consultation With Counsel Prior to Electing Rights
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Guidelines on Conducting an Administrative Board
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Preseperation Interview of Enlisted Personnel

Information to be Provided Upon Separation Regarding Claims for
Compensation, Pension, or Hospitalization to be Filed with the
Department of Veterans Affairs (VA)
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1920-060 Involuntary Separation Pay (Non-Disability) - Pay Calculation and PERS-83
Payment Documentation OPNAYV (N13)
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Extremist Conduct
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4050-020 Household Goods (HHG) Shipment and Storage Entitlement Policy OPNAYV (N130C1)
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MILPERSMAN 1220-400

SPECIAL WARFARE BOAT OPERATOR (SB) RATING

Responsible | BUPERS-324 | Phone: DSN 882-2858/3552
Office COM (901) 874-2858/3552
MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622)
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References (a) COMNAVCRUITCOMINST 1130.8K, Navy Recruiting

Manual - Enlisted
(b) NAVPERS 15665J, U.S. Navy Uniform
Regulations

Occupational Standards, Volume II
(d) NAVMED P-117, Manual of the Medical
Department

) OPNAVINST 1160.8B

) OPNAVINST 5350.4D

) SECNAVINST 5300.28F

) BUPERSINST 1430.16G

)

(
(
(
(
(1) OPNAVINST 1414.9C

H-DWQ +h O

(c) NAVPERS 18068F, Manual of Navy Enlisted
Manpower and Personnel Classifications and

1. Purpose. This article discusses personnel aspects of the
special warfare boat operator (SB) rating (special warfare

combatant-craft crewmen (SWCC)). The following topics are
covered:

Topic See

Paragraph

Rating Description 2
Suitability for Assignment 3
Rating Designation and Authority to Wear the Insignia 4
Navy Enlisted Classification (NEC) Codes 5
Recruit, Navy Veterans (NAVET), and Other Service o
Veterans (OSVET) Accessions
Rating Conversion Entry Requirements 7
Applying for Rating Conversion 8
Rating Conversion Screening Requirements 9
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Topic See
Paragraph
Rating Conversion Screening Process 10
Transfer to SB “A” School 11
Disenrollment from SB “A” School 12
NEC Revocation/Force-Conversion 13
Supervisory Status 14
Periodic Requalification 15
Report of SB Rating Conversion Screening exhibit 1
2. Rating Description
a. SBs, otherwise known as SWCCs, are specially selected

and trained special operations forces (SOF) who operate Naval
Special Warfare (NSW) combatant and other craft in maritime,
coastal, and riverine environments. They conduct special
operations such as over-the-beach and other insertion/extraction
of SOF; waterborne guard post; maritime interception
operations/visit, board, search and seizure; coastal patrol and
interdiction; special reconnaissance; and foreign internal
defense, with or without sea-air-land (SEAL) or other SOF.

b. All SWCCs attend Basic Crewman Selection and Basic
Crewman Training (BCT) at the NSW Center. Upon completion of
BCT, all SWCCs undergo Crewman Qualification Training. Those
who graduate are awarded the basic crewman insignia, which
signifies a qualified SWCC, and earn the SB Navy rating. After
graduation, select members will continue for additional advanced
training to become SOF medics, while all other graduates will
report to their first operational special boat team.

c. Training and education is continued throughout their
careers through a combination of formal and informal processes
including on-the-job skills training, attendance at various
service or SOF training courses, and civilian courses of
instruction. Once qualified, SWCCs can expect to spend the
remainder of their career in the Special Operations Community.

3. Suitability for Assignment

a. Accession Prerequisites. The distinct purpose and
nature of duties involved in the SB rating require adherence to
eligibility criteria, procedures, and policy for conversion and
assignment to the rating.
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b. Professional Performance. While the highest standards
of personal conduct, reliability, and judgment are required of
all Service members, it is especially important that Service
members assigned to duty involving the performance and
supervision of SB operations exemplify unquestioned personal
conduct, reliability, judgment, and observance of military
regulations.

c. Obligated Service (OBLISERV). Recruit candidates
enlisting in the Navy with the intent to begin the SB training
pipeline must satisfy OBLISERV requirements as directed by
reference (a).

d. Waiver Considerations. If not specifically stated, all
wailver requests will be submitted via the Bureau of Naval
Personnel (BUPERS) Naval Special Warfare (NSW) Enlisted
Community Manager (BUPERS-324) to the Office of the Chief of
Naval Operations (OPNAV) NSW Program Manager (OPNAV N137) for
consideration.

4. Rating Designation and Authority to Wear the Insignia

a. Upon completion of the SB “A” School training pipeline,
enlisted personnel are awarded Navy enlisted classification
(NEC) code 0O52A and designated as an SB (SWCC). Recruits and
fleet conversions are authorized accelerated advancement to E-4
(SB3) per MILPERSMAN 1510-030.

b. Achievement of the SB designation and NEC O52A entitles
the member to wear the SWCC warfare insignia per reference (b)
and use the SWCC designation. The acronym “SWCC” will be placed
in parentheses immediately after the member’s rating
abbreviation, e.g., SB2 (SWCC).

(1) Members whose SB rating NEC(s) is/are removed by
administrative action as set forth in this article are no longer
authorized to wear the insignia.

(2) Members whose SB rating NEC(s) is/are involuntarily
removed as a result of a permanent physical disqualification are
authorized to wear the insignia if such action is recommended by
member's commanding officers (CO), submitted to BUPERS-324 for
review, and approved by OPNAV N137.


https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1500Training/1510-030.pdf?ver=amuxTrk67N3Pf9Ysp1t2MQ%3d%3d
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5. NEC Codes. Enlisted SB personnel are designated by NEC
codes per their qualifications. Reference (c) further describes
each of the NEC codes:

NEC Designation
052A Special Warfare Combatant-Craft Crewman (SWCC)
091A/092A Naval Special Warfare Medic

6. Navy Veteran (NAVET) and Other Service Veteran (OSVET)
Accessions. The SB rating is designated as an advanced
technical field program. Reference (a) provides entry
requirements and policy for recruit, NAVET, and OSVET
accessions. All applicants must adhere to all requirements
within this article.

7. Rating Conversion Entry Requirements. Conversion to the SB
rating requires successful completion of SB “A” School.
Approval to attend SB “A” School will be based on the needs of
the NSW Community as determined by BUPERS-324. Due to the cost
of permanent change of station orders, high risk training, high
attrition training rates, and to prevent undue delay in
training, commands and personnel submitting requests for
conversion must strictly adhere to the policy and requirements
specified in this article.

a. Duty. Must be in the Active Duty Component.

b. Schools. Service members who are (voluntarily or
involuntarily) disenrolled from previous attendance of Air
Rescue, Explosive Ordnance Disposal (EOD), Navy Diver (ND), SB,
or Special Warfare Operator (SO) “A” Schools will require a
minimum of 2 years prior to reapplying for SB “A” School.
Personnel who previously (voluntarily or involuntarily)
disenrolled from SB or SO “A” School who request to return to SB
“A” School must include a NAVPERS 1070/613 Administrative
Remarks statement in their application from the CO of the
respective SO or SB “A” School course of instruction from which
they were disenrolled, providing the recommendation to return to
training.

c. Age. Must be less than 31 years of age as of the date
that BUPERS-324 receives the member’s application.

d. Rate. Must be in pay grades E-1 through E-5.


https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
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e. Time in Service. Must have 6 years or less of active
duty service as of the date that BUPERS-324 receives the
member’s application.

f. Armed Services Vocational Aptitude Battery (ASVAB).
Service members must meet ASVAB standards as specified in
MILPERSMAN 1306-618.

g. Medical Requirements. Service members must meet medical
standards as specified in reference (d), article 15-105. If
required, an approved medical waiver must be included with
applicant’s rating conversion application package. Medical
waivers must be submitted by the Service member’s CO per
reference (d).

h. OBLISERV. The OBLISERV requirement for SB “A” School is
48 months from class graduation date or until completion of
previous OBLISERV, whichever is greater, unless released earlier
by the Chief of Naval Personnel. COs must ensure applicants
understand OBLISERV to train options specified in MILPERSMAN
1160-040, MILPERSMAN 1306-604, and reference (e).

i. Performance Standards. Service members must have
evaluation trait marks of 3.0 or above in each of their
evaluation reports covering the previous 3 years (“not observed”
evaluations are to be included, but not used in the calculation
of the evaluation average). For Service members with less than
3 years of service, submit all evaluations.

Jj. Misconduct. Service members must not any have
non-judicial punishment, court-martial, or civil court
conviction during the previous 12 months prior to application.

k. Drug or Other Substance Abuse. Service members
identified as having abused drugs, as defined in reference (f),
or who wrongfully used a substance in violation of reference (qg)
may not apply for conversion to SB.

1. Security Clearance. SB “A” School requires eligibility
for a secret clearance based on a tier 3 investigation.

m. Physical Fitness. Must pass the physical screening test
(PST) per MILPERSMAN 1220-410.

n. CO’s Recommendation. Be recommended for initial
training by the Service member’s current CO.



https://www.mynavyhr.navy.mil/References/MILPERSMAN/1000-Military-Personnel/1300-Assignment/
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1100Recruiting/1160-040.pdf?ver=Tncr0sEHM4XM4WfwyQmAuQ%3d%3d
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1100Recruiting/1160-040.pdf?ver=Tncr0sEHM4XM4WfwyQmAuQ%3d%3d
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1300Assignment/1306-604.pdf?ver=wosyRAzGXY9XkzKvTiiXow%3d%3d
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8. Applying for Rating Conversion. Applicants who are applying
for rating conversion must take the following steps:

Step Action

1 Visit the NSW Assessment Command (NSWAC) Web site to
schedule an interview and PST.
Web site: www.sealswcc.com

2 Assemble a rating conversion package per this MILPERSMAN

article. Visit the NSW ECM Web page on the MyNavyHR Web
site for specific submission dates and supplemental

information.
Submit complete package, via encrypted e-mail, to the
3 conversion application inbox: SEALSWCCECM@navy.mil.

All packages must be encrypted.

9. Rating Conversion Screening Requirements. Applicants will
be screened by approved personnel. Screening will normally be
conducted by the NSWAC. If NSWAC personnel are not available,
screening can be conducted:

a. By a qualified SEAL or SWCC, E-6 and above, or an NSW
officer;

b. If a SEAL or SWCC is unavailable, by a qualified EOD or
ND E-6 and above Service member; or

c. If other than the above, the screener must be approved
by the NSWAC.

10. Rating Conversion Screening Process. Personnel conducting
screening will ensure the following actions are taken:

a. Interview the Applicant. The interview is necessary to
examine and evaluate each applicant's character, traits,
background, motivation, and potential for successfully
completing SB “A” School and subsequent SB career assignments.
The interviewer will:

(1) Discuss the nature of the SB rating with the
applicant to include training, duty assignments, operational
employment, career development, pay, advancement, etc.

(2) Review the applicant’s electronic service record
(ESR) to fully assess past performance, conversion effect on
professional development, potential for successfully completing


http://www.sealswcc.com/
https://www.mynavyhr.navy.mil/Career-Management/Community-Management/Enlisted/Special-Warfare/SWCC/
mailto:SEALSWCCECM@navy.mil
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SB “A” School, and to identify traits that could be beneficial
to the community.

(3) Review entry requirements with the applicant.

(4) Complete exhibit 1, Report of SB Rating Conversion
Screening. Completion of exhibit 1 must be coordinated through
and signed by the NSWAC.

(a) A negative response to any of the gquestions or
traits identified in the applicant’s ESR could indicate
unsuitability for the program and should be annotated in
exhibit 1.

(b) Provide a positive or negative endorsement in
exhibit 1 stating the applicant’s suitability to attend SB “A”
School.

b. Conduct a Medical Examination. Applicants must meet the
physical examination and standards per reference (d), article
15-105.

(1) Medical Reports. Results of the medical examination
will be recorded on the following reports:

(a) DD 2807-1 Report of Medical History
(b) DD 2808 Report of Medical Examination

(2) Validity. The initial medical examination will
be valid for the time period stated in reference (d), article
15-105. Candidates who have not reported to SB “A” School
within the specified time period must re-submit an updated
DD 2807-1 and DD 2808 to BUPERS-324.

c. Conduct the PST. The PST is designed to assess the
applicant’s physical ability to undergo initial and advanced
training. Administer the PST per MILPERSMAN 1220-410. The PST
will be valid for 6 months.

d. Submit a Rating Conversion Package. Upon satisfactory
completion of the screening process, applicants will forward
their completed application package to BUPERS-324 through an
approved Department of Defense encrypted method. Required
enclosures for package include the following documents:



https://www.esd.whs.mil/Portals/54/Documents/DD/forms/dd/dd2807-1.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/forms/dd/dd2808.pdf
http://www.esd.whs.mil/Directives/forms/dd2500_2999/
http://www.esd.whs.mil/Directives/forms/dd2500_2999/
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1200Classification/1220-410.pdf?ver=gEcgq-qyvmMcAGfbTHIFDg%3d%3d
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Enclosure

NAVPERS 1306/7 Enlisted Personnel Action Request
requesting conversion with current CO’s signature

Enclosure

NAVPERS 1070/613 Administrative Remarks
recommendation to return to training from the CO of
the respective “A” school from which the Service
member was disenrolled (if applicable)

Enclosure

Personal statement addressing why applicant wants
to be an SB. If previously disenrolled from “A”
school, statement must also include background and
reasons for disenrollment, and what actions have
been taken to correct the deficiencies (limited to
one page) .

Enclosure

MILPERSMAN 1220-400 Exhibit 1, Report of SB Rating
Conversion Screening, signed by the NSWAC

Enclosure

ASVAB scores as documented on Enlisted
Qualifications History or Enlisted Training
Education and Qualification History

Enclosure

NAVPERS 1616/26 Evaluation Report and Counseling
Record for previous 3 years (include all reports
for Service members with less than 3 years of
service) including any special or transfer
evaluations. OSVETs must include respective
Service performance evaluation equivalents.

Enclosure

Member Data Summary form printed from the Navy
Standard Integrated Personnel System (NSIPS)
showing proof of qualifications, language
proficiency, college transcripts, and any
professional accreditations, etc.

Enclosure

NSIPS Award Record, Navy Department Awards Web
Service, official printed form or awards citations

Enclosure

Letters of recommendation pertinent to determining
performance, professionalism, and potential

Enclosure

10

DD 2807-1 Report of Medical History

Enclosure

11

DD 2808 Report of Medical Examination

e. NAVPERS 1306/7 Enlisted Personnel Action Request will

reference MILPERSMAN 1220-400,
current CO,

be signed by the applicant’s

and include the following statement:

Per MILPERSMAN 1220-400,

I volunteer for SB duty and agree to

remain on active duty for a minimum of 48 months from SB "A"

school graduation.

If T fail to graduate, I agree to fulfill

OBLISERV as required by MILPERSMAN articles 1306-604 and

1160-040.



https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1200Classification/1220-400.pdf?ver=cShDdqLGDI4tulf_fau0GA%3d%3d
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
http://www.esd.whs.mil/Directives/forms/dd2500_2999/
http://www.esd.whs.mil/Directives/forms/dd2500_2999/
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.mynavyhr.navy.mil/References/MILPERSMAN/1000-Military-Personnel/1200-Classification/
https://www.mynavyhr.navy.mil/References/MILPERSMAN/1000-Military-Personnel/1200-Classification/
https://www.mynavyhr.navy.mil/References/MILPERSMAN/1000-Military-Personnel/1300-Assignment/
https://www.mynavyhr.navy.mil/References/MILPERSMAN/1000-Military-Personnel/1100-Recruiting/
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11. Transfer to SB “A” School

a. Physical Condition Verification. The Service member’s
physical condition must be verified by performing the PST
approximately 30 days prior to transfer to SB “A” School per
MILPERSMAN 1220-410. The PST will be coordinated through the
NSWAC. Personnel who fail the PST 30 days prior to transfer
will retest approximately 15 days prior to transferring. If a
Service member fails again, Naval Personnel Command (NAVPERSCOM)
SEABEE/SEAL/SWCC/EOD/Diver Distribution Branch (PERS-401) will
be notified by e-mail within 24 hours of the failure; the
Service member’s orders will be held in abeyance.

b. Participation in Advancement Exams. Conversion to the
SB rating requires successful completion of SB “A” School per
reference (h).

(1) Personnel under instruction for conversion on the
scheduled date of examination are prohibited from taking any
advancement examination.

(2) If otherwise qualified, personnel ordered to SB “A”
School for rating conversion may compete for advancement in
their present rating until the class convening date; however,
personnel selected for advancement to E-6 prior to class
convening may lose eligibility to attend SB “A” School.

c. Disqualification Condition. Personnel having received
orders to attend SB “A” School who develop any possible
disqualifying condition contrary to rating conversion entry
requirements outlined in paragraph 7 above, to include physical
conditioning, medical standards, advancement to E-6, performance
standards, non-judicial punishment, court conviction, or lack
of security clearance eligibility are required to notify
BUPERS-324.

12. Disenrollment From SB “A” School

a. Reassignment and Suitability. Service members who
voluntarily or involuntarily disenroll from SB “A” School
training will:

(1) Be made available for reassignment based on the
needs of the Navy as determined by BUPERS Enlisted Community
Management Division (BUPERS-32) or the Naval Education and
Training Command Supply Chain Operations Department (N3).


https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1200Classification/1220-410.pdf?ver=gEcgq-qyvmMcAGfbTHIFDg%3d%3d
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(2) Have NAVPERS 1070/613 entry made in their ESRs
stating the reason for disenrollment.

b. OBLISERV. OBLISERV requirements will be met per
MILPERSMAN 1306-604 and MILPERSMAN 1160-040.

13. NEC Revocation and Forced-Conversion. Forced-conversion is
BUPERS directed. Involuntary change of rating is based on
Service members’ loss of eligibility or suitability to further
serve in their present rating as defined in MILPERSMAN 1440-011.
Forced-conversions will be conducted per MILPERSMAN 1440-011 and
as described in this article.

a. Submission of Recommendation for Forced-Conversion and
NEC Revocation. COs may recommend forced-conversion/revocation
of the SB rating NEC by submitting NAVPERS 1221/6 Navy Enlisted
Classification (NEC) Change Request to BUPERS-324. Commands
must inform their immediate superior in command of recommended
NEC removals in order to ensure awareness and tracking of NSW
Community issues and trends.

b. Basis for Revocation. Revocation of the SB rating NEC
must not be used as a punitive measure, but based on the CO’s
determination that the Service member is no longer suitable for
assignment in the SB rating. COs should substantiate that
determination by providing sufficient background and reasonable
justification for removal of a Service member’s NEC by
submitting supporting documentation along with the NAVPERS
1221/6.

c. Supporting Documentation. If supporting documentation
will be submitted along with NAVPERS 1221/6, it should be
referenced in the block, “Amplifying Remarks,” at the bottom of
the form.

d. 1Ineligibility for NEC Reapplication. Once a Sailor’s
SB rating NEC has been revoked, the Sailor may not reapply for
that NEC.

e. Required Statements for NEC Revocation Recommendations.
Recommendations to revoke an NEC must include one or more of the
following statements:

“I have lost faith and confidence in the Service member’s
ability to perform the duties associated with or regquired by
the member’s current rating.”



https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1300Assignment/1306-604.pdf?ver=wosyRAzGXY9XkzKvTiiXow%3d%3d
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1100Recruiting/1160-040.pdf?ver=Tncr0sEHM4XM4WfwyQmAuQ%3d%3d
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1400Promotions/1440-011%20.pdf?ver=bnONby5Zi_3YMEK6mt99VQ%3d%3d
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1400Promotions/1440-011%20.pdf?ver=bnONby5Zi_3YMEK6mt99VQ%3d%3d
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
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and

“The Service member is considered suitable for assignment to
rate or rating billets not requiring NEC (fill-in) .”

or

“The Service member is considered unsuitable for reassignment
and will be recommended for administrative discharge by
separate action. If retained in the Navy, the Service member
may not reapply for reinstatement of NEC O52A.”

or
“The Service member is unsuitable for duty in Diver/EOD/SEAL/

SWCC/UCT commands. The Service member may not reapply for
reinstatement of NEC O52A.”

The CO’s statement should also articulate any other pertinent
duty or NEC restrictions deemed applicable by the Service
member’s performance (e.g., special operations forces (SOF)
medic, joint terminal attack controller, special operations
parachute rigger, etc.). Primary reasons for forced-conversion
or revocation of NEC include, but are not limited to, the
following:

(1) Duties. Failure or unwillingness to perform duties
required of the rating.

(2) Failure to Maintain Rating Eligibility

(a) Permanent revocation of the Service member’s
security clearance by Department of Defense, Consolidated
Adjudications Facility, and or

(b) Permanent physical disability

(3) Performance

(a) Willful dereliction of duty,

(b) Breaches in ammunition, arms and explosives,
parachute, ordnance, or other mission-critical safety procedures
or regulations, and or
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(c) Loss of CO’s faith and confidence in the Service
member’s ability to exercise sound judgment, reliability, and
personnel conduct

(4) SWCC Qualification. Failure to maintain SWCC
qualification as specified in this article and reference (i).

(5) Alcohol Abuse. Personnel identified as having
abused alcohol will be locally suspended from duty by their COs
pending the outcome of screening, disciplinary action, or
rehabilitation procedures as outlined in reference (f). At any
time during or upon completion of those proceedings, COs have
the following options:

(a) If future alcohol abuse is considered likely or
the Service member fails rehabilitation treatment, the CO must
certify that the Service member has no potential for further
useful service and must initiate separation procedures as
appropriate. Commands must submit a NAVPERS 1221/6 to
BUPERS-324 to seek revocation of the SB rating-related NECs.

(b) Personnel who wvoluntarily refer themselves for
treatment in the absence of either an alcohol-related violation
(of local, State, Federal law, or Uniform Code of Military
Justice) or substandard service and are found in need of
treatment will not be force-converted. Service members will
retain NECs and all associated specialty pays, but will be
disqualified to supervise any operations until successful
completion of treatment.

(6) Drug Abuse. Service members identified as having
abused drugs, as defined in reference (f), are not eligible for
future reinstatement. Service members will be processed for
administrative separation as specified in MILPERSMAN 1910-146.
Commands must submit NAVPERS 1221/6 to BUPERS-324 to seek
revocation of the SB rating-related NEC.

(7) Other Substance Abuse. Service members who
wrongfully used a substance in violation of reference (g) will
be processed for administrative separation as specified in
MILPERSMAN 1910-142. Commands must submit NAVPERS 1221/6 to
BUPERS-324 to seek revocation of the SB rating-related NEC.

f. Timeline to Request Conversion to Undermanned Rating.
Service members whose SB rating NECs have been revoked and who
have been assigned NEC 0000 have 10 working days to request
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conversion to an undermanned rating per MILPERSMAN 1440-011.
The command must remove advancement recommendation until Service
members successfully convert to a new rating.

Note: Forced-conversion from the SB rating must not be used as
a substitute for required disciplinary and or administrative
action. Particular consideration must be exercised to ensure
that forced-conversion is not used to transfer Service members
to other duty when they do not clearly meet the established high
standards for continued naval service.

14. Supervisory Status. There are a few situations in which
personnel are unable to meet the physical standards for special
operations duties, through no fault or lack of diligence on
their part. In these few cases, personnel whose significant SB
experience is of continued value to the NSW may apply for
“Supervisory Status” designation and remain in the SB rating.

a. Eligibility. Personnel must be designated as an SB
(swcCeC) .

b. Request Designation. Requests for “Supervisory Status”
designation must be included in the physical standards waiver
request outlined in reference (d).

c. Designation. BUPERS-32 will designate personnel in
"Supervisory Status, Special Operations Duty" based on the
following considerations:

(1) Favorable endorsement of the Service member's
request by the CO,

(2) Bureau of Medicine and Surgery recommendation
concerning waiver of physical standards, and

(3) Number of personnel presently assigned in a
"Supervisory Status, Special Operations Duty” at the Service
member's activity. Personnel designated "Supervisory Status,
Special Operations Duty" will be limited to a maximum of 5
percent of an activity's onboard NEC-related billet allowance or
less if the number may be detrimental to operational capability.

d. Disapproval. If disapproved, the Service member will be
forced-converted to another rating per MILPERSMAN 1440-011.
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e. Tenure. Designation of personnel for "Supervisory
Status, Special Operations Duty" will coincide with
periodic special operations duty physical examination tenure.
Re-designation must be requested in conjunction with required
periodic physical examinations. Personnel designated
“Supervisory Status, Special Operations Duty" may retain that
status, dependent upon the receiving command's requirements, 1if
transferred during the normal tenure of special operations duty
physical examination.

f. Assignments. Personnel who are designated “Supervisory
Status, Special Operations Duty” are assignable to sea duty,
eligible for pay per their current NECs, and are limited to
performing non-operational supervisory duties only.

15. Periodic Requalification. Periodic requalification of SB
personnel is necessary to maintain individual proficiency and
unit capability. Personal safety during hazardous operations is
directly related to proficiency. COs are directed to afford
every opportunity for maintaining individual qualifications
without lapse. For policy on specific requalification refer to
MILPERSMAN 7220-114.
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Exhibit 1

Report of SB Rating Conversion Screening
(Use proper letter format)

1440
Ser XX/
Date

From: Commander, Naval Special Warfare Assessment Command
To: Chief of Naval Personnel (BUPERS-324)

Subj: REQUEST FOR CONVERSION TO THE SPECIAL WARFARE BOAT
OPERATOR RATING

Ref: (a) NAVPERS 15560D, Naval Military Personnel Manual
(MILPERSMAN)
1. (Rate First MI last name), currently attached to (Service

member's present command), was screened for application for
assignment to special warfare combatant-craft crewman (SWCC)
training following the procedures specified in reference (a),
MILPERSMAN 1220-400.

2. The Service member completed the screening as indicated
below:

a. Interview conducted by: (name, rank/rate, position,
command, date). (Interviewer should include any significant
findings pertinent to selection or non-selection of
Service member for requested training)

(1) Does the applicant totally understand the mission
and scope of the program? ( ) Yes ( ) No

Comments:
(2) Does the applicant fully understand the training
regimen during initial training and what will be expected of him

or her? () Yes () No

Comments:
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Subj: REQUEST FOR CONVERSION TO THE SPECIAL WARFARE BOAT
OPERATOR RATING

(3) Does the applicant fully understand the historical
chances of success in the desired training, as well as OBLISERV
requirements per MILPERSMAN if unsuccessful? ( ) Yes () No
Comments:

(4) Is the applicant’s motivation for entry into the
rating a sincere desire for personal growth and achievement and
not solely for the money or as a method to escape his or her
present circumstances, etc.? () Yes () No

Comments:

(5) Does the applicant have the ability to adapt to the
requirements of the desired community? ( ) Yes ( ) No

Comments:

(6) Is the applicant mentally prepared for the arduous
training-?

(7) Does the applicant have any financial, marital, or
other hardships that would impede his or her ability to
concentrate on and complete the training? ( ) Yes ( ) No
Comments:

b. Physical screening test (PST) conducted by: (name,

rank, position, command, date)

(1) Swim time: = min _____sec
(2) Run time: __ min _____sec
(3) Sit-ups: , Push-ups: , Pull-ups:
c. A secret clearance investigation has been initiated or
successfully completed: () Yes () No

Comments:
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Subj: REQUEST FOR CONVERSION TO THE SPECIAL WARFARE BOAT
OPERATOR RATING

3. Based on this screening, Service member: () is () _1is not
qualified to apply for special warfare boat operator (SB)
training. (Explain positive or negative recommendation)
Comments:

4. Based on subjective assessments, Service member: () is ()
is not recommended for SB training. (Provide comments
explaining positive or negative recommendation)

Comments:

5. The applicant is responsible for including this document as
enclosure (4) when applying for SB training.

(Signature)

Copy to:
Service member's present command
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137X to 132X,
119X to 114X,
118X to 113X,
146X to 144X, and
164X to 161X.

b. Designator changes as a result of student officers
(19XX) having completed professional requirements for
appointments.

c. Designator changes as a result of NAVPERSCOM (PERS-4) or
medical board action, NAVPERS 1212/1, Cover Sheet for Individual
Request for Officer Designator Change, such as revocation or
restoration of status.

d. Designator changes as a result of disenrollment from
entry-level training programs. Officers who are disenrolled
from entry-level training programs will be considered on a case
by case basis for assignment per their preference as indicated
in the message report of disenrollment, consistent with current
service needs. Officers disenrolled from unrestricted-line-
entry-level training programs shall normally be reassigned in
the unrestricted line. Exceptions may be made when it is
determined that the needs of the Navy may be met in the
restricted line or a staff corps. Officers who are disenrolled
from entry-level training programs may be released from active
duty dependent on the needs of the Navy.

e. Officers designated for participation in the Engineering
Duty Officer (ED) Option Program or the Oceanography Option
Program at the time of initial appointment. A letter request
must be sent via the commanding officer to the NAVPERSCOM (PERS-
445 or PERS-449 as appropriate) indicating completion of the
specified requirements of the program, including surface or
submarine warfare qualification and requesting designator change
from 11XX to 146X or 180X as appropriate.

f. Officers desiring a change of designator within the
unrestricted line. Applications are required and should be sent
to the NAVPERSCOM (PERS-4) via their commanding officer in
proper letter form.

g. Officers redesignated as trainees in an unrestricted
line warfare designator.
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4. Requirements for Lateral Transfer. Lateral transfer between
the Unrestricted Line, Restricted Line, and Staff Corps may be
requested by active duty Regular and Reserve officers who meet
the following general requirements:

a. Must have completed at least 24 months of active
commissioned service above the grade of CWO4. An officer may
not request transfer from the Unrestricted Line until within
6 months of completing obligatory service in the present
community as a result of functional training received (training
received that further enables an Unrestricted Line officer to
perform their duties such as department head school). Officers
desiring transfer between 13XX and 15XX communities can apply
for exemption from this requirement.

b. Surface (11XX) officers who are under orders to
Department Head School may not laterally transfer until
completion of initial Department Head Tour.

c. Officers associated with the

surface (111X),

submarine (112X),

special warfare (113X),
aviation (13XX), and
special operations (114X)

communities shall have achieved warfare qualification before
applying. Officers who are exempted from participation in
warfare qualification programs must complete a minimum of

2 years of active commissioned service before applying.
Applicants will be judged on the merit of their performance
record and other professional qualifications achieved.

d. Must meet the physical standards appropriate to the
grade as established by the Director of Naval Medicine/Surgeon
General of the Navy (0OP-093).

e. Must be of such age that total active commissioned
service will not exceed 20 years upon reaching age 55. Officers
requesting transfer to the Medical or Dental Corps must be able
to complete 20 years active commissioned service by age 60.

f. Officers must possess at least a Baccalaureate Degree.
Inasmuch as officers recommended for lateral transfer must
compete with their contemporaries for promotion and duty
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assignment, they should possess similar educational backgrounds.
Specific educational requirements are set forth under each
designator listed in this article.

g. Except for officers selected for ADO, Fleet Support, and
JAG Corps, must agree to serve on active duty at least 2 years
from the date of the designator change. ADO, Fleet Support, and
JAG Corps officers must agree to serve on active duty at least
3 years.

h. For nuclear-trained submarine and surface officers:

(1) Submarine warfare officers must have completed a tour
as department head or be senior to those so assigned.

(2) Surface warfare officers must have completed a tour
in a LCDR-grade nuclear billet aboard a nuclear-powered ship or
be senior to those so assigned. Except for Nuclear trained
surface warfare officers applying to become nuclear trained
engineering duty officers (EDO(N)).

i. If serving under an agreement for nuclear career
continuation pay, must be within 1 year of completion of the
obligation as an Unrestricted Line officer.

. Eligible reserve officers on the active duty list in
grades 0-4 and above must be willing to accept reappointment in
the Regular Navy if tendered

5. Officers Transferring Between the Line and the Staff Corps.
All officers of the Line requesting transfer into a Staff Corps
and all Staff Corps officers requesting transfer into the Line
of the Navy or into another Staff Corps must be serving in a
grade not above lieutenant commander. Grade limitations for
Line officers requesting a change of designator within the Line
are specified in the following blocks.

6. Eligibility Guidelines for Judge Advocate General’s Corps
(250X) . Except for an officer who is attending law school under
the Law Education Program, an applicant must:

a. be a graduate of a law school accredited by the American
Bar Association and be a member of the bar of a Federal Court or
the highest court of a State, a U.S. Territory, the District of
Columbia, or the Commonwealth of Puerto Rico.
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b. not have served more than 2 years and 6 months as a
lieutenant commander.

c. agree to an entry grade service credit limitation
(normally 4 years) at the time of appointment in the Judge
Advocate General’s Corps per SECNAVINST 1120.5A.

d. agree to serve on active duty for at least 3 years
computed from the date of appointment in the Judge Advocate
General’s Corps. Applicants attending law school under the Law
Education Program will serve the active duty obligation incurred
as a result of participation in that program.

7. Eligibility Guidelines for the Supply Corps (310X)

a. Educational background should be in business, industrial
engineering, or other disciplines with demonstrated quantitative
orientation (i.e., engineering or mathematics). Although a
degree in these fields of study is not mandatory for selection,
strong consideration is given for these academic backgrounds.
Candidates without these concentrations should consider taking
additional business/quantitative courses to enhance their
selection potential.

b. Applicants will be considered from any designator, but
primary consideration will be given to warfare-qualified
officers from the 111X, 112X, and 13XX designators. Strong
performance records, when coupled with weapons systems
experience, provide the most desirable mix of qualifications for
transition into the Supply Corps.

c. Applicants must have completed at least 2 years of
active commissioned service, but not more than 3 years as a
lieutenant by the convening date of the board.

8. Eligibility Guidelines for Civil Engineer Corps (510X.
Limitations for Civil Engineer Corps (510X) are as follows:

a. Applicants should have a strong educational background
in engineering or architecture.

(1) Engineering degrees must be accredited by the
Accreditation Board for Engineering and Technology (ABET). The
preferred fields of study are civil, mechanical, and electrical
engineering. Other ABET-accredited engineering degrees may be
considered on a case-by-case basis. Applicants holding a valid
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certificate as an Engineer-in-Training will be given primary
consideration.

(2) Architectural degrees must be accredited by the
National Architectural Accrediting Board (NAAB).

(3) Transcripts must be included with application.

b. Applicants will be considered from any designator, but
primary consideration will be to warfare-qualified officers from
the 111X, 112X, and 13XX designators. Strong performance
records, when coupled with a warfare specialty, provide the most
desirable mix of qualifications for transition into the Civil
Engineer Corps.

c. Applicants must have completed at least 2 years of
active commissioned service but not more than 3 years as a
lieutenant by the convening date of the board. Applicants with
less than 5 years commissioned service will be given primary
consideration.

9. Eligibility Guidelines for Engineering Duty (146X)

a. Undergraduate degrees should be in engineering or the
physical sciences with evidence of academic excellence (normally
a B-minus or better average with a class standing in the top
third). Attainment of an MS or higher degree from an accredited
college or university, or enrollment and satisfactory
performance in a program at an accredited college or university,
which leads to an MS, or higher degree, supersedes baccalaureate
requirements. All courses involved in such graduate-level
education shall be in an engineering or physical science field
that is directly related to the responsibilities of the Naval
Sea Systems Command or Space and Naval Warfare Systems Command.
Specific curricula which qualify are those listed for the 14XX
designator in the current OPNAVNOTE 1520 which promulgates
information on the Navy’s postgraduate education program.

b. The officer should be surface or submarine-warfare
qualified.
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10. Eligibility Guidelines for Aeronautical Engineering Duty
(Aeronautical Engineering, 151X)

a. There are limitations for personnel applying for
Aeronautical Engineering Duty. Applicants

(1) should possess a Master of Science degree in
engineering or the physical sciences or possess a Bachelor of
Science degree in engineering or the physical sciences in
combination with a Master’s-level degree in management or
applied science. Preferred fields of study are aeronautical,
electrical, mechanical engineering, or physics. Applicants
currently selected for or enrolled in a post-graduate program,
who will satisfy one of these requirements upon successful
completion of the program, are considered eligible to apply.

(2) must be aviation-warfare qualified.

(3) should have at least 4 years of sea duty in fleet
units with a sound and extensive background of operational
experience.

(4) must have attained the rank of lieutenant but must
not have served more than 3 years as a commander.

b. A waiver of the requirements listed will be considered
for Reserve officers in the grade of lieutenant commander or
below on inactive status who have a Bachelor of Science degree
in engineering, computer science, or the physical sciences; are
currently enrolled in a Master’s degree program in management or
applied science (or have demonstrated the capability of
successfully completing such a program); have minimum of 2 years
of experience in the aerospace industry or related government
agencies; and are recommended for approval by the designator
advisor (Commander, Naval Air Systems Command) .

11. Eligibility Guidelines for Aeronautical Engineering Duty
(Aviation Maintenance, 152X). Preferred fields of study for

Aeronautical Engineering Duty are business, engineering, and

physical sciences. Applicants must:

a. possess a sound and extensive background in aviation
maintenance in the operational force. Officers in a flying
status are required to terminate their flying status before
appointment.
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b. be in the grade of commander or below.

12. Eligibility Guidelines for Special Duty, Cryptology (161X)

a. Preferred fields of study for special duty in Cryptology
are engineering, science, mathematics, operations research,
physics, information warfare, or computer science. Other fields
of study will be considered on a case by case basis.

b. Applicants must be in the grade of lieutenant or below.
Before appointment, must be eligible for access to Special
Intelligence information based on a Background Investigation
completed not more than 5 years before the year the application
is made. Applicants not possessing the requisite access
authority and clearance shall execute an SF-86, Personnel
Security Questionnaire (BI/SBI) under OPNAVINST 5510.1.

13. Eligibility Guidelines for Special Duty, Intelligence
(163X)

a. Preferred fields of study for special duty in
Intelligence are engineering, science, history, political
science, and international relations. Other fields of study

will be considered on a case by case basis.

b. Applicants shall be in the grade of lieutenant or below.
Although not a pre-requisite, previous experience in
intelligence is preferred.

c. Before appointment, applicants must be eligible for
access to Special Intelligence information based on a Background
Investigation completed not more than 5 years before the year
the application is made. Applicants not possessing the
requisite access authority and clearance shall execute an SF 86,
Personnel Security Questionnaire (BI/SBI) under OPNAVINST
5510.1.

14. Eligibility Guidelines for Special Duty, Fleet Support
(170X)

a. Preferred fields of study are business, computer
science, information systems management, electrical engineering,
physics, mathematics, statistics, operations research and public
administration.
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b. Applicants will be considered from any designator;
however, primary consideration will be given to warfare
qualified officers from the 111X, 112X, and 13XX designators.

c. Prior experience and/or a Masters Degree is preferred
in: base/station/installation/facilities management,
transportation, military sealift, financial management,
operations analysis, operations logistics (Logistics Support
core competency); accessions processing, recruiting, manpower
analysis, personnel systems, training systems (Manpower,
Personnel and Training core competency); ADP management,
information systems, communications, electronic warfare,
information warfare, command and control, space systems
operations or engineering, systems networking, electrical
engineering, computer science (Space and Electronic Warfare core
competency) .

d. While strong leadership skills and a warfare specialty
provide the most desirable mix of qualifications for transition
into Fleet Support, non-warfare qualified 11XX or 13XX
applicants with outstanding performance records in assignments
relevant to the core competency elements listed above may be
considered.

e. All applicants shall be in the grades Lieutenant (junior
grade) to Commander. Requirements will determine quotas by
grade and core competency.

15. Eligibility Guidelines for Special Duty, Public Affairs
(165X)

a. Preferred fields of study for special duty in Public
Affairs are public relations, communications, Jjournalism or
marketing.

b. Applicants shall be in the grade of Lieutenant Commander
or below. Although a warfare qualification is desirable, it is
not a requirement. Prior experience in a public affairs billet,
or as a collateral duty public affairs officer, is encouraged
but not required for a lateral transfer request.

16. Eligibility Guidelines for Special Duty, Oceanography
(180X)

a. Preferred fields of study for special duty in
Oceanography are meteorology or physical oceanography.
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Acceptable fields of study are mathematics, physics, geophysics,
or engineering with at least 1 year (30 semester hours) of
courses in meteorology or oceanography. Acceptance for
enrollment in the graduate study air-ocean science curriculum at
the Naval Post-graduate School satisfies educational
requirements.

b. Shall be in the grade of lieutenant commander or below
and prior operational experience in a meteorology, oceanography,
or hydrography billet is highly desirable.

17. Eligibility Guidelines for Medical Corps (210X), Dental
Corps (220X), Medical Service Corps (230X), and Nurse Corps
(290X) . Requirements are contained in SECNAV instructions
concerning the appointment of officers in the Medical Corps,
Dental Corps, Medical Service Corps, and Nurse Corps.

18. Eligibility Guidelines for Unrestricted Line (11XX or
13XX) . Applicants should not be above the grade of Lieutenant
Commander.

19. Lateral Transfer: Chaplain Corps. Lateral transfer to the
Chaplain Corps is not authorized. However, applications for
lateral transfer from the Chaplain Corps will be considered and
should be forwarded via the Chief of Chaplains (N1G).

20. Application Package Contents

a. Applications from active duty officers shall be
submitted in proper letter form to the NAVPERSCOM (PERS-801G)
via their commanding officer to be received 60 days prior to the
convening date of the Selection Board.

b. Applications for lateral transfer or change of
designator shall include the following:

(1) Designator(s) for which application is made listed in
order of preference (a maximum of two may be requested).
Reserve officers may request concurrent reappointment in the
Regular Navy 1if they meet eligibility requirements stated in
MILPERSMAN 1131-020. Applicants must ensure that their
applications contain all the information required by both this
article and by MILPERSMAN 1131-020.

(2) Date and place of birth.
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(3) Source of commissioning under current appointment:
NROTC (Scholarship or College Program), Naval Academy, OCS,
AOCS, NESEP, ROC, direct appointment from civilian status, etc.

(4) Date of original commission.

(5) Date of rank (temporary and permanent, if
applicable).

(6) Date of end of obligated service in the parent
community.

(7) Applicants for Special Duty, Cryptology, (161X) and
Intelligence (163X) must submit an SF 86, Personnel Security
Questionnaire, with the application package. Upon selection to
the 161X or 163X designator, a Special Background Investigation
(SBI) must be initiated and redesignation is contingent upon the
successful completion of the SBI and eligibility for Special
Compartmented Intelligence access.

(8) Citizenship (if naturalized, include naturalization
number) .

(9) If designators 14XX or 151X are requested, a
transcript of all college work completed is required with
evidence of any degrees awarded indicated on the transcript. If
designator 154X is requested, the following information should
be provided: instrument rating, total flying hours, first pilot
hours, first pilot hours within last 12 months, aircraft in
which current (as of application submission date), last aircraft
flown by type, total hours, date last flown, and aviation combat
experience.

(10) Applicants whose physical qualification for
Unrestricted Line duty might be revoked or applicants who are
applying for transfer into the Unrestricted Line must include
two copies of SF 88, Report of Medical Examination, and one copy
of SF 93, Report of Medical History. Applications of those
members who do not meet the published visual standards may be
forwarded for consideration.

(11) Applicants associated with the surface, submarine,
special warfare, special operations, and aviation communities
shall validate the achievement of warfare qualifications and
other significant qualifications. The date of qualification and
title of the qualifying officer should be included.
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(12) If designator 250X is requested, evidence of
receipt of a law degree from an accredited law school and
evidence of current good standing before an appropriate court,
as indicated in the block concerning “Limitations for Judge
Advocate General’s Corps,” in this article must be submitted.

(13) If designator 170X is requested indicate first and
second choice of core competencies.

(14) If designator 510X is requested, a transcript of
all college work completed is required with evidence of any
degrees awarded indicated on the transcript.

(15) Reserve officers on the active duty list in grades
0-4 and above must state that they are willing to accept Regular
appointment if tendered. Such applicants must also make sure
their applications contain all information required by both this
article and MILPERSMAN 1131-020.

(16) Additional information, which the applicant feels,
should be brought to the attention of the selection board.
Requests for waiver of any of the eligibility requirements
specified in this article shall be thoroughly substantiated.

(17) The commanding officer’s endorsement should discuss
the motivation and potential of the applicant and provide a
specific recommendation concerning the request.

(18) The following designator advisors shall be provided
with a copy of requests for the designators indicated:
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Designator Advisor Command

Engineering Duty (146X) Commander, Naval Sea Systems
Command (Code 002)

Aeronautical Engineering Duty Commander, Naval Air Systems

(151X) and Aeronautical Command (Code AIR 8.0P)

Maintenance Duty Officer (152X)

Special Duty, Cryptology (161X) Commander, Naval Security Group
Command

Special Duty, Intelligence Commander, Naval Intelligence

(163X) Command

Special Duty, Public Affairs Chief of Information

(165X) (Code 0I 07)

Special Duty, Oceanography Oceanographer of the Navy

(180X)

Judge Advocate General’s Corps Judge Advocate General

(250X) (Code 61)

Medical Service Corps (230X) Chief, Bureau of Medicine and
Surgery (BUMED-51)

Civil Engineer Corps (510X) Commander, Naval Facilities
Engineering Command
(Code SEABEE Al)

21. Selection Process

a. Applications for lateral transfer submitted under this
article will be considered by the semi-annual selection board
convened by the Secretary of the Navy that meets in conjunction
with the Regular Navy Transfer Board in April and October.
Applications received after the deadline dates will be referred
to the next scheduled board. Results of the board’s
deliberations will be published by an ALNAV.

b. Reserve officers on the active duty list in grades 0-4
and above selected for lateral transfer will be tendered regular
commissions, if eligible, when Regular officer authorized
strength within the gaining community permits. Reserve officers
in [in grades 0-3 and below who request lateral transfer or
redesignation under this article] concurrent with reappointment
in the Regular Navy may be tendered a Regular appointment
depending on the recommendations of the Board. Active duty
officers can expect assignment to a billet appropriate to their
new designation within 6 months from approval of lateral
transfer or change of designator or at projected rotation date
(PRD), whichever occurs earlier.
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22. Number of Officers Who May Transfer. The Navy Personnel
Command may set limits on the number of officers transferring to
and from each community per the needs of the service.

23. Appointments and Redesignations. Appointments and
redesignations of applicants selected for lateral transfer or
redesignation shall be made under SECNAVINST 1210.5A.

24. Eligibility Guidelines for Inactive Duty Officers.

Inactive duty officers may request a change of designator or
lateral transfer without formal board action if they satisfy the
educational requirements of the requested community (refer to
block describing “Limitations for Judge Advocate General’s
Corps,” in this article), and the following grade limitations:

a. Shall be in the grade of commander or below for change
or reappointment to designator 1525, 1615, 1635, 1655, or 2505.

b. Shall not have reached the third anniversary of the date
of rank as commander as of the date of application for
designators 14X5 or 1515.

c. Shall be in the grade of commander or below for change
to designator 1805.

d. Shall not have reached the third anniversary of the date
of rank as lieutenant as of the date of application for
reappointment to designators 3105 and 5105.

e. Shall, if accessed by direct appointment, have served a
minimum of 3 years in designator specialty as of the date of

application.

25. Submission Process for Inactive Duty Officers

a. Inactive duty officers desiring a change of designator
or lateral transfer shall submit requests to NAVPERSCOM (PERS-
912) .

b. Members not participating in a Naval Reserve Program
shall forward requests via the Naval Reserve Personnel Center
(NAVRESPERCEN) .

c. Members attached to a Naval Reserve unit shall forward
requests via their commanding officer, appropriate Readiness
Commander or Naval Air Activity, Chief of Naval Reserve
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(Code 22) and the designator advisor for the following
designators:

146X,
151X,
152X,
161X,
163X,
165X,
180X, and
250X.

d. Members desiring to effect a change of designator to
Chaplain, Medical Service, Dental, Medical or Nurse Corps must
be processed for an appointment in the appropriate corps. Such
requests are processed through a Navy Recruiting activity.

e. Members desiring to change their designator to Surface
Warfare Officer (1115) must complete all requirements under
OPNAVINST 1412.2G and be certified as qualified by the
commanding officer of a commissioned ship to which attached for
duty. The certification letter may be sent directly to
NAVPERSCOM (PERS-912) for wvalidation and filing in the record.

f. Nuclear-trained officers shall additionally submit their
request via NAVPERSCOM (PERS-42) for screening and approval for
transfer from the submarine and surface nuclear communities.

g. All other members desiring a change of designator shall
forward requests via their commanding officer, appropriate
Readiness Command or Naval Air Activity, Chief of Naval Reserve
(Code 22), and the appropriate sponsor.

h. Requests for change of designator shall contain the
following:

(1) Academic background or academic average and degree
obtained.

(2) Previous civilian experience in specified field of
interest, if any.

(3) Previous naval experience in specified field of
interest, if any.
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26. Officers Who Do Not Fulfill the Requirements. Officers who
do not completely fulfill the stated requirements may apply and
their applications will be considered per the needs of the
service. Requests for waiver of any eligibility requirement in
this article must be thoroughly substantiated.

27. Officers Being Processed for Separation. Applications for
redesignation and lateral transfer will not be accepted from
officers who are being processed for administrative separation.
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MILPERSMAN 1000-020

PAY AND PERSONNEL RECORD MAINTENANCE

RESPONSIBILITIES

Responsible | NAVPERSCOM Phone: DSN 882-3509

Office (PERS-2) COM (901) 874-3509

FAX 882-2640

MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/

References (a) OPNAVINST 1000.23C

1. Policy. The personnel support activity detachment (PERSUPP

DET) and customer service desk (CSD) relationship is established
under reference (a).

2. Purpose. To define responsibility of maintaining pay and
personnel records (ESR).

3. Records Responsibilities. The assignment of pay and
personnel accounting responsibilities for all Navy commands are
as follows:

a. Active duty commands with authorized disbursing and
personnel support billets maintain their own pay and ESRs.

b. PERSUPP DET and CSDs maintain

(1) pay and ESRs for active duty commands without
personnel and or disbursing billets.

(2) ESRs (only) for Selected Reserves (SELRES) assigned
to units collocated with a PERSUPP DET or CSD and without
assigned personnel support billets.

c. Navy Reserve activities maintain all pay records for
assigned SELRES and the personnel records for SELRES not
collocated with a PERSUPP DET or CSD.


mailto:askmncc@navy.mil
https://my.navy.mil/

1000-020
CH-51, 11 Apr 2015
Page 2 of 2

d. Navy Personnel Command (NAVPERSCOM), Reserve Personnel
Management Department (PERS-9) maintains ESRs for pre-trained
individual manpower (PIM) not in a drill status (i.e.,
Individual Ready Reserve, retired and retired Reserve
personnel) .

e. Defense Finance and Accounting Service (DFAS),
Cleveland, OH, maintains pay records for PIM not in a drill

status.

4. Recall/ Mobilization Responsibilities

a. Upon recall or mobilization, pay and ESRs of Navy
Reservists will be maintained by the same activity that provides
personnel and disbursing support to the active duty command the
member i1s assigned to.

b. If a PERSUPP DET or CSD has not been designated, the
active duty command or activated unit shall submit a request

(1) to NAVPERSCOM, Pay, Personnel Procedures and Systems
Integration Branch (PERS-2); and

(2) copy to NAVPERSCOM, Enlisted Personnel Readiness and
Support Branch (PERS-4013),

requesting an activity be designated responsibility for pay and
personnel support.

5. Assignment Responsibility. NAVPERSCOM (PERS-2) 1is
responsible for assignment of pay and personnel
responsibilities. Requests for deviations from the above will
be submitted to NAVPERSCOM (PERS-2) for review and approval.
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MILPERSMAN 1000-021

CoMMAND PAY AND PERSONNEL ADMINISTRATOR (CPPA) PROGRAM

Responsible | PERS-2 Phone: DSN 882-2115
Office COM (901) 874-2115
FAX 882-2640

MyNavy Career Center | Phone: Toll Free 1-833-330-MNCC (6622)
E-mail: askmncc@navy.mil

MyNavy Portal: https://my.navy.mil/

References (a) OPNAVINST 5200.45A

(b) 5 U.S.C. §552a

(c) Command Pay and Personnel Administrator (CPPA)
Handbook of 3 January 2020

(d) NPPSCINST 1000.1D

(e) NAVPERS 18068F, Volume II, Navy Enlisted
Classifications Manual

1. Purpose. To supplement reference (a) and define minimum
requirements for the appointment of a command pay and personnel
administrator (CPPA), as well as basic responsibilities of
designated CPPAs, supported commands, and MyNavy Career Center
(MNCC), which includes personnel support detachments (PSD),
transactional service centers (TSC), and regional support
centers (RSC).

2. Background. The CPPA links the individual Sailor, the
Sailor’s command, and the supporting pay, personnel, and
passenger transportation organizations. CPPAs are customer
service-oriented professionals trained in basic pay, personnel,
passenger transportation, and travel voucher functions
associated with Sailor career and life events. CPPAs support
Sailors with matters beyond self-service capabilities.
Additionally, they provide input to their activity heads on
issues or concerns related to Navy pay and personnel within the
command; facilitate Navy pay and personnel transactions for
command personnel on behalf of pay, personnel and passenger
transportation supporting organizations; facilitate
command-level support to billet-based distribution (BBD)
processes within the command; and provide guidance to command
personnel on changes to Navy pay, personnel, and transportation
policies and procedures.
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Note: Per reference (a), designation of a CPPA (in writing) is
critical to providing required and expected levels of personnel,
pay, and transportation support for all Navy personnel.

3. Requirements. The CPPA assignment is a primary duty. The
CPPA will have routine access to command personnel (officer,
enlisted, and at times, dependents) personal information that is

protected by reference (b). The unauthorized disclosure of
personnel data and personally identifiable information (PII) can
result in civil, criminal, or administrative penalties. The
CPPA must:

a. Be deemed capable of performing in a position of trust.
Given the nature of this work, a military person, preferably a
personnel specialist or yeoman, should function in the role of
the CPPA. Although it is recommended that the CPPA be in
paygrade E-4 or above, there are organizational and operational
requirements, which may make it necessary to assign the duties
to E-3 and below. The requisite training is mandatory for all
CPPAs regardless of rating, paygrade, or status and completion
of that training should be the key consideration for granting
access to the necessary information technology (IT) systems to
perform the CPPA duties. The only distinction for E-3 and below
personnel is that they cannot be awarded the Navy enlisted
classification (NEC) code Al6A (CPPA); only E-4 and above
personnel can hold the NEC. If there are no military personnel
and or coded billets, a Government civilian may be assigned.
Only as an exception, if a unit has no military or Government
civilians to perform this duty, a contractor working for the
command may be assigned as a CPPA. Qualification requirements
to perform the duties of CPPA are the same for anyone serving in
that role.

b. Be designated in writing by the unit commanding officer
or officer in charge using exhibit 1, the CPPA designation
letter.

c. Complete the training requirements specified in
subparagraph 4a of this article within the specified time frame.

d. Obtain access with the associated role to the essential
IT systems in subparagraphs 3d(1l) - 3d(9) in order to apply the
full capability of these systems in processing administrative,
pay, and personnel transactions.
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(1) Navy Standard Integrated Personnel System (NSIPS);
CPPA, command-level access manager and record of emergency
data/dependency application administrator user roles

(2) Navy Pay and Personnel System (NP2); CPPA and any
other required roles assigned

(3) Web Master Military Pay Account (MMPA); user
(viewer) wvia Multi-Host Internet Access Portal (MIAP)/Web
Defense Finance and Accounting Service (DFAS) Military Pay
Repository (DMR)

(4) Transaction Online Processing System (TOPS) and or
MNCC Customer Relationship Management (CRM); user

(5) Bureau of Naval Personnel (BUPERS) Online ((BOL);
Web site for Personnel TEMPO (PERSTEMPO) and official military
personnel file (OMPF) (Command View)

(6) Billet-Based Distribution (BBD) System; user via
MyNavy Assignment

(7) Fleet Training Management and Planning System
(FLTMPS); user

(8) Serviceman’s Group Life Insurance Online Enrollment
System (SOES); administrator

(9) Navy Family Accountability and Assessment System
(NFAAS); CO’'s representative

4. Required Training

a. Required training, prior to gaining access to systems
required to perform CPPA duties, must be completed by
successfully passing the following courses:

(1) CPPA “C” School (A-500-0035), CPPA Overview Course
V2.0, or 25 Pay and Personnel (PAYPERS) Clerk functional area
courses listed in exhibit 3, and

(2) Navy e-Learning (NelL) courses at:
https://learning.nel.Navy.mil/ELIAASv2p/protected/ev2Welcome.
xhtml
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(a) Department of the Navy (DON) Annual Privacy
Training (DON-PRIV-2.0), and

(b) Records Management in the DON: Everyone's
Responsibility (DOR-RM-010-1.2) or Records Management Mobile
Application

b. Within the first 12 months of assignment, successful
completion of the identified requirements in exhibit 4 listed in
phase 1.

c. Within 13-24 months of assignment, successful completion
of the identified requirements in exhibit 4 listed in phase 2.

d. Within 25-36 months of assignment, successful completion
of the identified requirements in exhibit 4 listed in phase 3.

5. CPPA Resources. In addition to reference (a), the following
resources will assist the CPPA in the performance of assigned
duties:

a. Navy Personnel Command (NAVPERSCOM) CPPA Resources Web
page, which is a repository with links to authoritative guidance
(e.g., standard operating procedures (SOP), user aids, and other
helpful information).

b. DNavy Pay and Personnel Support Center (NPPSC) SharePoint
site: Guidelines provided in references (c) and (d), as well as
SOPs to perform pay, personnel and passenger transportation.
These task-based user aids with links to policy, guidance, and
supporting resources are available via the NAVPERSCOM Pay and
Personnel Management Department (PERS-2) CPPA.

c. Navy e-Learning (NelL): Enroll in PAYPERS clerk and
CPPA-specific, functional area courses via Nel.

d. NSIPS Web site: NSIPS users’ information (e.g., user
productivity kits and job performance aids (JPA) are available
on the site.

e. The Navy OMPF - Administrator access and OMPF - Command
View Users’ Guide from the MyNavy Portal Web site.
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6. Responsibilities

a. The head of an activity supported by a PSD, TSC, or RSC
MNCC organization for pay and personnel functions must:

(1) Understand and allow those Sailors being distributed
to CPPA billets within their command to fully function within
their roles. Budget submission offices (BSO) take into
consideration the size and complexity of the command when
determining the number of CPPAs billeted. While some commands
may only require assignment of a primary and secondary CPPA,
additional CPPAs may be billeted and or designated to meet
individual unit needs. A reasonable ratio is 1 CPPA for every
200 military members;

(2) Acknowledge qualified Sailors distributed to CPPA
billets by designating them in writing to serve as CPPAs using
the format provided in exhibit 1;

(3) Ensure completion of both OPNAV 5239/14 System
Authorization Access Request Navy (SAAR-N) Adobe PDF SAAR and
the NSIPS online version to request CPPA NSIPS user role access;

(4) Submit NAVPERS 1221/6 Navy Enlisted Classification
(NEC) Change Request to request NEC Al6A for enlisted personnel
after all training requirements have been completed per
reference (e);

Note: NAVPERS 1221/6 submission is unnecessary if CPPA “C”
School has been completed. NEC Al6A is automatically awarded to
E-4 and above personnel after completion of CPPA “C” School.

(5) Provide a copy of the notification letter (exhibit
2) to the supporting PSD, TSC, or RSC;

(6) Personally counsel newly designated CPPAs to stress
the importance of the assignment and the lawful requirement to
protect PII at all times;

(7) Ensure prerequisites outlined in subparagraphs 4a (1)
and 4a(2) of this article are completed prior to designation;

(8) Routinely meet with CPPAs to reemphasize the
importance of duties, to verify PII protection, and to address
issues or barriers internal to the command or with the
supporting PSD or TSC;
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(9) Ensure mandatory attendance by all designated CPPAs
(as operational commitments permit) at PSD, TSC, or RSC-
sponsored training events; and

(10) Ensure the supporting PSD, TSC, or RSC is notified
in writing upon termination of appointment, and submit an
updated CPPA notification letter (exhibit 2)

b. TSC, PSD, RSC 0OICs or directors must:

(1) Designate in writing a PAYPERS subject matter expert
as a primary and alternate CPPA Coordinator who will:

(a) If enlisted, hold the Al1l6A NEC, and if civilian
must have attended the CPPA C-School (A-500-0035),

(b) Create and maintain an up-to-date roster of all
CPPAs within their geographic area of responsibility,

(c) Maintain a robust training program that includes
monthly CPPA training (at a minimum) management of the CPPA
Personnel Qualification Standard (PQS) Program and completion of
the CPPA Nel courses identified in paragraph 4 of this article,
and

(d) Utilizing all electronic methods available,
ensure regular communication with all assigned CPPAs on recent
changes to PAYPERS policies and procedures.

(2) Ensure new CPPAs are provided training and
indoctrination within the first 30 days of assignment or
appointment. At a minimum, the training must cover:

(a) Their organization and points of contact,

(b) Services provided and interface procedures,

(c) Authoritative policy guidance, training
materials, and online resources,

(d) Schedules and locations for the monthly CPPA
engagements and meetings,

(e) Process to obtain access to and use of the
online systems required to perform pay and personnel support
(i.e., NP2, NSIPS, and OMPF (OMPF for enlisted admin users), and
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(f) Process to obtain access to and use of any
online systems required to perform document handling or customer
relations management (i.e., TOPS/MNCC CRM) .

(3) Ensure CPPAs selected by supported commands have
completed all prerequisites (see subparagraphs 4a(l) and 4a(2)
of this article as evidenced by course completion certificates
and approved NAVPERS 1221/6 (for Navy enlisted personnel);

(4) Provide regularly scheduled monthly CPPA training on
by those means necessary to ensure all CPPAs, including those
servicing geographically separated units, have an opportunity to
participate. Training may include classroom, wvideo
teleconference, Defense Connect Online (DCO), phone conference,
or any other means that support the Sailors’ commands;

(5) Inform CPPAs of all changes in policy or procedures
impacting pay, personnel, and transportation entitlements; and

(6) Provide feedback to command leadership on CPPA
engagement, meeting attendance, and performance.

c. CPPAs must:

(1) Complete prerequisites outlined in subparagraphs
4a(l) and 4a(2) of this article and submit certificates of
completion to the activity head,

(2) Submit both, OPNAV 5239/14 Adobe PDF SAAR and
NSIPS/NP2 online version, to request NSIPS/NP2 CPPA user role
access,

(3) Submit OPNAV 5239/14 and NAVPERS 1070/856 Request
for Authority to Draw Personnel Records for access to the
Electronic Military Personnel Records System (EMPRS) with all
required signatures to their command’s designated OMPF “command
view” administrator. Access will only be granted to enlisted
OMPF records,

(4) Complete the PQS and Nel course requirements
identified in paragraph 4 within the specified timeframes and
submit documentation of completion to the supporting PSD and or
TSC CPPA coordinator,

(5) Maintain familiarization with reference (a) and the
additional training materials listed in this article,
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(6) Serve as the primary customer service link between
members of the command and the MNCC (PSD or TSC),

(7) Attend all scheduled CPPA engagements and meetings
to include all scheduled PERS-2 training. If unable to attend,
arrange to receive information provided via alternate means,

(8) Obtain and maintain additional access to the systems
and software (e.g., TOPS/MNCC CRM, NSIPS, NP2 electronic service
record (ESR), OMPF, etc.) necessary to complete CPPA duties, and

(9) Use pay and personnel policy and PERS-2 SOPs as
primary references to ensure:

(a) All forms are properly completed and signed,

(b) All required key supporting documents and
attachments are included for transaction verification and
validation, and

(c) All information provided is sufficient to
resolve the transaction in a timely manner

(10) Promptly transmit documents (at least daily) to
ensure compliance with the timeliness policy established by
MILPERSMAN 1000-025 Personnel Transaction Timeliness, and

(11) Protect PII in every action. Any time it is
suspected that PII has been compromised, report the incident
immediately to the unit CO or OIC and OIC or director of the
servicing PSD, TSC, or MNCC.
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Exhibit 1
CPPA Designation Letter

1000
Ser XX/XX
(Date)
From: (Activity Head),
To: (CPPA Rank/Rate, First Name, MI, Last Name)

Subj: DESIGNATION AS COMMAND PAY AND PERSONNEL ADMINISTRATOR

Ref: (a) OPNAVINST 5200.45A
(b) NAVPERS 15560D, Navy Military Personnel Manual (MILPERSMAN)

1. You are hereby designated as command pay and personnel administrator
(CPPA) for (command name) (unit identification code XXXXX). You must
familiarize yourself with reference (a) and reference (b), MILPERSMAN
1000-021, to prepare you for your duties. This is your primary duty.

2. You are being placed in a position of trust, with access to the personnel
records, data, and documents pertaining to command personnel. In this
assignment, you are accountable for compliance with privacy protection
requirements associated with the collection, use, dissemination and
maintenance of personally identifiable information (PII). You must protect
PIT at all times and prevent its unauthorized access or loss.

3. Specific duties and responsibilities include:

a. Complete annual PII training and familiarity with the practices and
procedures required by the Department of the Navy Privacy Program.

b. Serve as the primary customer service link between command personnel
and the servicing personnel support detachment (PSD) or transaction service
center (TSC), including receipt, examination, and timely transmission of

documents and information between command members and the PSD or TSC.

c. Escalate issues to appropriate leadership levels of the command and
or PSD or TSC should problems occur that you cannot resolve.

4. Remember, this position of trust requires your active and vigilant
protection of personal information. If, for any reason, you are unable to
perform your assigned CPPA duties, you are required to immediately inform
your chain of command.

(TYPED NAME/SIGNATURE)
Copy to:
Supporting PSD/TSC (w/PII and Records Management Training certificates)
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Exhibit 2
CPPA Notification Letter

1000
Ser XX/XX
(Date)

From: (Activity Head),
To: Director/Officer in Charge,

Subj: COMMAND PAY AND PERSONNEL ADMINISTRATOR NOTIFICATION

Ref: (a) OPNAVINST 5200.45A
(b) NAVPERS 15560D, Navy Military Personnel Manual (MILPERSMAN)

1. Per reference (a) and reference (b), MILPERSMAN 1000-021, the following
information is provided for the command’s command pay and personnel administrator
(CPPA) :

a. Primary CPPA

(1) Contact phone:
(a) Comm:
(b) DSN: (if applicable)

(2) Official e-mail address:

(3) Personal data (for military CPPAs only)
(a) Projected rotation date (PRD):
(b) Expiration of active obligated service (EAQOS):

(c) Date Navy enlisted classification (NEC) code Al6A awarded: (for
E4 and above) E3 and below may serve as CPPA but cannot hold NEC Al6A

(For civilian contractor): Projected contract end date
(For civilian GS employee): Disregard this item (3)

(4) Department of Defense identification (DoDID):

(5) Sample signature:

b. Secondary CPPA: (If more than one secondary CPPA is assigned, add
additional personnel info below as needed)

(1) Contact Phone:
(a) Comm:

(b) DSN: (if applicable)
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(2) Official e-mail address:
(3) Personal data (For military CPPA only) :
(a) PRD:
(b) EAOS:
(c) Date NEC Al6A awarded: (for E4 and above)
(For civilian contractor): Projected contract end date
(For civilian GS employee): Disregard this item (3))
(4) DoDID:
(5) Sample signature:

(TYPED NAME/SIGNATURE)

Designated CPPA(s)
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Exhibit 3
CPPA PAYPERS Clerk elearning Courses

Command Pay and Personnel Administrator (CPPA) Training Course (PAYPERS-CPPA-
CPPATRAINING-V2.0), or

Admin

PAYPERS Clerk PPIB MPA NAVADMIN Message Awareness - PERS2-PAYPERS-CLERK-
PPIBMPANAVADMINAWAR-V10.0

PAYPERS Clerk Standard Operating Procedures - PERS2-PAYPERS-CLERK-NSIPSSOPS-
V5.0

PAYPERS Clerk Expired Prospective Gain/Prospective Loss NSIPS reports -
PERS2-PAYPERS-CLERK-NSIPSEXPPGPLRPTS-V2.0

PAYPERS Clerk NSIPS Panel Navigation - PERS2-PAYPERS-CLERK-NSIPSPANELNAV-V3.0
PAYPERS Clerk NSIPS Job Performance Aids (JPAS) - PERS2-PAYPERS-CLERK-
NSIPSJPAS-V4.0

Personnel

PAYPERS Clerk Transfers Procedures - PERS2-PAYPERS-CLERK-TRANSFERSPROC-V7.0
PAYPERS Clerk Receipts Procedures - PERS2-PAYPERS-CLERK-RECEIPTSPROC-V2.0
PAYPERS Clerk Reenlistment/Extensions Procedures - PERS2-PAYPERS-CLERK-
REENLEXTPROC-V8.0

PAYPERS Clerk Separations Procedures - PERS2-PAYPERS-CLERK-SEPS-V10.0
PAYPERS Clerk Fleet Reserve Retirements Procedures - PERS2-PAYPERS-CLERK-
FLTRESRETPROC-V8.0

Pay

PAYPERS Clerk Dislocation Allowance and Temporary Lodging Expense Procedures
- PERS2-PAYPERS-CLERK-DLAANDTLEPROC-V3.0

PAYPERS Clerk Overseas Housing Allowance/Move In Housing Allowance Procedures
- PERS2-PAYPERS-CLERK-OHAMIHAPROC-V15.0

PAYPERS Clerk Continental U.S. (CONUS) Cost of Living Allowance (COLA)
Procedures - PERS2-PAYPERS-CLERK-CONUSCOLA-V6.0

PAYPERS Clerk CSP and CSPP Procedures - PERS2-PAYPERS-CLERK-CSPANDCSPP-V13.0
PAYPERS Clerk Outside Continental U.S. (OCONUS) Cost of Living Allowance
(COLA) Procedures - PERS2-PAYPERS-CLERK-OCONUSCOLAPROC-V8.0

PAYPERS Clerk BAH Procedures - PERS2-PAYPERS-CLERK-BAHPROC-V8.0

PAYPERS Clerk Family Separation Allowance (FSA) Procedures - PERS2-PAYPERS-
CLERK-FSAPROC-V10.0

PAYPERS Clerk Command Responsibility Pay Procedures - PERS2-PAYPERS-CLERK-
COMRESPAYPROC-V5.0

PAYPERS Clerk Diving Pay Procedures - PERS2-PAYPERS-CLERK-DIVINGPAYPROC-V4.0
PAYPERS Clerk Hardship Duty Pay Procedures - PERS2-PAYPERS-CLERK-
HARDSHIPDUTYPAY-VG6.0

PAYPERS Clerk Hostile Fire Imminent Danger Pay Combat Zone Tax Exclusion
Procedures - PERS2-PAYPERS-CLERK-HFIDPCTZEPROC-V7.0

PAYPERS Clerk Special Duty Assignment May (SDAP) Procedures - PERS2-PAYPERS-
CLERK-SDAPPROC-V3.0

PAYPERS Clerk Missed Meal Credit Under Temporary Duty (BAS) Procedures -
PERS2-PAYPERS-CLERK-MISSEDMEALCRED-V4.0

Travel

PAYPERS Clerk Travel Entitlements and Settlements Procedures - PERS2-PAYPERS-
CLERK-TVLENTANDSETPROC-V6.0

Legal

PAYPERS Clerk Basic Military Legal Processing Procedures - PERS2-PAYPERS-
CLERK-MILLEGALPROC-V6.0



Exhibit 4

1000-021
CH-77, 18 Oct 2021
Page 13 of 13

CPPA Training Continuum

Phase Course Title / Course Number NAVEDTRA 43247-A / PQS Line Item
1 PAYPERS Command Pay and Personnel Administrator (CPPA) Transfers 104.1, 104.2, 104.3, 104.6, 104.7, 104.8, 104.9, 104.10,
Training / PERS2-PAYPERS-CPPA-TRANSFERS-V1.0 104.20, 104.21, 104.31, 104.32, 104.33, 104.34, 104.35,
104.36, 104.37, 104.38, 104.39
1 PAYPERS Command Pay and Personnel Administrator (CPPA) Receipts 305.2.12, 305.2.13, 305.2.14, 305.2.15, 305.2.16
Training / PERS2-PAYPERS-CPPA-RECEIPTS-V1.0
1 PAYPERS Command Pay and Personnel Administrator (CPPA) Reenlistments 303.2.23
Training / PERS2-PAYPERS-CPPA-REENLISTMENTS-V1.0
1 PAYPERS Command Pay and Personnel Administrator (CPPA) Extensions 303.2.22
Training / PERS2-PAYPERS-CPPA-EXTENSIONS-V1.0
1 PAYPERS Command Pay and Personnel Administrator (CPPA) BAH Training / 103.28, 103.29, 103.30, 103.31, 103.32, 103.33, 103.34,
PERS2-PAYPERS-CPPA-BAH-V1.0 103.35, 103.36, 103.37, 103.81
1 PAYPERS Command Pay and Personnel Administrator (CPPA) Career Sea Pay |108.18
(CSP) and CSP Premium (CSPP) Training / PERS2-PAYPERS-CPPA-CSPCSPP-V1.0
1 PAYPERS Command Pay and Personnel Administrator (CPPA) Cost Of Living 103.77,103.78
Allowance (COLA) Training / PERS2-PAYPERS-CPPA-COLA-V1.0
1 PAYPERS Command Pay and Personnel Administrator (CPPA) MILPCS Travel 104.4, 104.5, 104.41, 104.43, 104.48, 104.51
Claim Settlement Training / PERS2-PAYPERS-CPPA-MILPCSSETTLEMENT-V1.0
2 PAYPERS Command Pay and Personnel Administrator (CPPA) Family 108.28, 108.29
Separation Allowance (FSA) Training / PERS2-PAYPERS-CPPA-FSA-V1.0
2 PAYPERS Command Pay and Personnel Administrator (CPPA) Hardship Duty 108.12c
Pay and Hostile Fire Imminent Danger Pay (HFIDP) Training / PERS2-PAYPERS-
CPPA-HDPHIDIP-V1.0
2 PAYPERS Command Pay and Personnel Administrator (CPPA) Meal 108.24, 108.25, 108.26
Deduction/Basic Allowance for Subsistence (BAS)/Rations in Kind (RIK)
Training / PERS2-PAYPERS-CPPA-MEALDEDUC-V1.0
2 PAYPERS Command Pay and Personnel Administrator (CPPA) MILPCS Travel 104.44, 104.55
Advance Training / PERS2-PAYPERS-CPPA-MILPCSADV-V1.0
2 PAYPERS Command Pay and Personnel Administrator (CPPA) Overseas 103.70, 103.71, 103.72, 103.73, 103.74, 103.75, 103.76
Housing Allowance (OHA) Move In Housing Allowance (MIHA) Training /
PERS2-PAYPERS-CPPA-OHAMIHA-V1.0
2 PAYPERS Command Pay and Personnel Administrator (CPPA) Page 2 and 103.8, 103.9, 103.10, 103.11, 103.12, 103.13, 103.14,
Record of Emergency Data (RED)/Dependency Application (DA) Training / 103.15, 103.16, 103.17
PERS2-PAYPERS-CPPA-PG2REDDA-V1.0
2 PAYPERS Command Pay and Personnel Administrator (CPPA) Separations 105.1, 105.2, 105.3, 105.4, 105.5, 105.6, 105.8, 105.11,
Fleet Reserve Retirement Training / PERS2-PAYPERS-CPPA-SEPSFLTRESRET- 105.12, 105.15, 105.16, 105.17
V1.0
2 PAYPERS Command Pay and Personnel Administrator (CPPA) 103.19, 103.20, 103.21, 103.23, 103.24, 103.25, 103.27
Servicemembers’ Group Life Insurance (SGLI)-Family Servicemembers’ Group
Life Insurance (FSGLI)Training / PERS2-PAYPERS-CPPA-SGLI-V1.0
3 PAYPERS Command Pay and Personnel Administrator (CPPA) Command 103.82, 108.12¢, 108.14
Responsibility Pay and Special Duty Assignment Pay (SDAP) Training / PERS2-
PAYPERS-CPPA-CRPSDAP-V1.0
3 PAYPERS Command Pay and Personnel Administrator (CPPA) Educational 107.1, 107.2
Services Officer (ESO) Training / PERS2-PAYPERS-CPPA-ESO-V1.0
3 PAYPERS Command Pay and Personnel Administrator (CPPA) Hazardous Duty (108.12f
Incentive Pay (HDIP)/Diving Pay Training / PERS2-PAYPERS-CPPA-HDIP-V1.0
3 PAYPERS Command Pay and Personnel Administrator (CPPA) Individual
Augmentee (IA)/Mobilization (MOB) Travel Claim Settlement Training / PERS2
PAYPERS-CPPA-IAMOBTRAVCLAIM-V1.0
3 PAYPERS Command Pay and Personnel Administrator (CPPA) Limited Duty 106.7, 106.11.f
(LIMDU) Training / PERS2-PAYPERS-CPPA-LIMDU-V1.0
3 PAYPERS Command Pay and Personnel Administrator (CPPA) Reserve Travel
Claim Settlement Training / PERS2-PAYPERS-CPPA-RESTRAVCLAIM-V1.0
3 PERS2-PAYPERS-CPPA-TDYTRAVCLAIM-V1.0PAYPERS Command Pay and 104.52.a, 104.52.b, 104.52.c, 104.52.d, 104.53, 104.54
Personnel Administrator (CPPA) Temporary Duty (TDY) Travel Claim
Settlement Training /
3 PAYPERS Command Pay and Personnel Administrator (CPPA) Transients 307.2.1, 307.2.2, 307.2.3, 307.2.4, 307.2.7, 307.2.8,

Training / PERS2-PAYPERS-CPPA-TRANSIENTS-V1.0

307.2.9, 307.2.10, 307.2.12
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MILPERSMAN 1000-030

AcTivE DuTy SERVICE DATE (ADSD) FOR ENLISTED
PERSONNEL

Responsible | NAVPERSCOM | Phone: DSN 882-4517
Office (PERS-23) COM (901) 874-4517
FAX 882-2388

MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil

MyNavy Portal: https://my.navy.mil/

1. Definition of ADSD. The active duty service date (ADSD) is
the actual or adjusted date from which the amount of active
military service performed is calculated. The ADSD reflects all
periods of active federal military service in commissioned
officer, warrant officer, or enlisted status.

2. How to Calculate the ADSD. The following is provided to
determine the ADSD for enlisted personnel:

a. Members who have performed no prior active military
service: the date of entry on current tour of active duty.

b. Members who have performed prior active military
service: Subtract the total of the prior periods of active
service from the date of entry on current tour| of active duty.
If there is lost time (see MILPERSMAN 1600-100 for definition of
lost time), advance date by number of days of lost time.

(1) Example:

15 01 03 Beginning date of current tour.
-03 06 02 Subtract total of all prior active service (in this
example, 3 years, 6 Months, 2 days), including active
duty for training.

11 07 02 New adjusted ADSD.
15 (Time Lost) - Advance date by number of days.
91 07 17 New adjusted ADSD.

(2) Remember lost time during current period of active
duty: advance the ADSD by the number of days of lost time.
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(3) Rules

(a) All periods of lost time and periods of active
duty or active duty for training of 30 days or less: count on a
day-for-day basis.

(b) Tours in excess of 30 days: subtract the first
day of the tour from the last day of the tour, and add 1 day to
the remainder.
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MILPERSMAN 1000-060

MILITARY PERSONNEL SOCIAL SECURITY NUMBER (SSN)

Responsible | NAVPERSCOM [ Phone: DSN 882-3347
Office (PERS-331) COM (901) 874-3347
MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/

Reference(s) | (a) DOD Instruction 1000.30 of 1 Aug 2012
(b) 5 U.S.C. §552a Privacy Act of 1974

1. Policy:

a. The Social Security number (SSN) will be the sole
military personnel unique identifier for Navy personnel, per
references (a) and (b), until such time that an alternate
identifier is used - department of defense identification
(DODID) .

b. Change of the military SSN in the official record is
made only after an administrative examination of the evidence
and approval by Commander, Navy Personnel Command
(COMNAVPERSCOM) .

c. Since the SSN is essential for personnel identification
in the Navy, an applicant must have an SSN prior to being
accepted for enlistment or commission in any Navy component.

d. To facilitate pay and personnel record maintenance, the
SSN recorded on DD 4 Enlistment/Reenlistment Document Armed
Forces of the United States or NAVPERS 1000/4 Officer
Appointment Acceptance and Oath of Office must be validated and
will be used on all reports, forms, documents, correspondence,
and official records concerning a member of the Navy per
reference (a).

2. Command’s Responsibility. Prior to submission of request
for military SSN change, the command shall provide the Service
Member with a Privacy Act Statement, per reference (b), as
follows:
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“The authority to request this information is derived from

5 U.S.C. §301 Departmental Regulations. The purpose is to
affect a correction of a military personnel social security
number (SSN). It will become a permanent part of the Navy
Personnel Records System. Disclosure of the information
requested is voluntary; however, failure to provide the
information may result in disapproval of the request for change
of military SSN.”

3. Member’s Responsibility. The member must submit a written
request to the Navy Standard Integrated Personnel System Help
Desk, via the commanding officer, with a copy of the Social
Security card.

4. How to Send Documents. Forward member’s letter request,
command endorsement, and documentary evidence to the following
address listed:

SPAWAR ITC NSIPS/CDM

NAS JRB

1330 Military Parkway, RM 104
Fort Worth, TX 76127

5. Effective Date. For Navy record purposes, an SSN change is
effective from the date of COMNAVPERSCOM authorization as
indicated in block 1 on DD 1343 Notification of Change in
Service Member’s Official Records.

NOTE: Changes to the Service Member’s SSN will reflect in all
corporate data systems, including the electronic service record.
Copies of the DD 1343 may be obtained via OMPF “View”, OMPF “My
Record”, or by written request.

Commander, Navy Personnel Command
Records Management Policy Section
PERS 313

5720 Integrity Dr

Millington, TN 38055
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MILPERSMAN 1000-090

RACE ENTRIES ON FORMS, RECORDS, AND REPORTS

Responsible
Office

CNO (N134E)
Navy Equal
Opportunity

Phone: DSN
COM
FAX

882-4283
(901) 874-4283
882-2617

MyNavy Career Center

Phone: Toll Free
E-mail:
MyNavy Portal:

1-833-330-MNCC (6622
askmncc@navy.mil
https://my.navy.mil/

References

(a) 62 FR 58782
(b) OPNAVINST 5354.1FE

1. Procedure.

When entries regarding race and ethnicity are

required on personnel forms, records, surveys, reports, or for

online reporting,

the race categories and standard data item

codes listed in the next paragraph must be used (references (a)
and (b) refer).

2. Race Category Definition.

The definition used for race

category is a division of mankind that possesses traits that are
transmissible by descent and that are sufficient to characterize
as a distinctive human type. The correct race categories and
standard data item codes to use are:
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Standard
Data
Race Item
Category Code Definition

American A A person having origins in any of the original

Indian peoples of North and South America (including

or Central America).

Alaska

Native

Asian B A person having origins in any of the original
peoples of the Far East, Southeast Asia, or
Indian subcontinent. This area includes
Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and
Vietnam.

Black or C A person having origins in any of the original

African peoples of Africa.

American

Native D A person having origins in any of the original

Hawaiian peoples of Hawaii, Guam, Samoa, or other

or Other Pacific Islands.

Pacific

Islander

White E A person having origins in any of the original
peoples of Europe, North Africa, or the Middle
East.

Decline to F Decline to Respond is a choice that will be

Respond available to members when they choose not to
indicate a race preference on any Navy form or
online systems. It will not be used in
combination with any other code.

Identifi- G Identification Pending will not be an available

cation option to members. It will be used in mortuary

Pending affairs and graves registration. This option

will be a valid value in all Navy personnel
systems. It will not be used in combination
with any other code.
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Members may select more

than one of the race categories above except for the "Decline to
Respond" and "Identification Pending" category.
matrix is provided to describe race categories and accompanying
standard data item codes for members selecting more than one

race category.

The following

And White (E)

Race Standard Data
Category Item Code
A, B H
American Indian or Alaska Native (A), and
Asian (B)
A, B, C J
American Indian or Alaska Native (A), and
Asian (B), and
Black or African American (C)
A, B, C, D K
American Indian or Alaska Native (A), and
Asian (B), and
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D)
A, B, C, D, E L
American Indian or Alaska Native (A), and
Asian (B), and
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D), and
White (E)
A, B, C, E M
American Indian or Alaska Native (A), and
Asian (B), and
Black or African American (C), and
White (E)
A, B, D N
American Indian or Alaska Native (A), and
Asian (B), and
Native Hawaiian or Other Pacific Islander (D)
A, B, D, E =
American Indian or Alaska Native (a), and
Asian (B), and
Native Hawaiian or Other Pacific Islander (D),
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Race Standard Data
Category Item Code

A, B, E, 0
American Indian or Alaska Native (A), and
Asian (B), and

White (E)

A, C R
American Indian or Alaska Native (A), and
Black or African American (C)

A, C, D S
American Indian or Alaska Native (A), and
Black or African American (C), and

Native Hawaiian or Other Pacific Islander (D)

A, C, D, E T
American Indian or Alaska Native (A), and
Black or African American (C), and

Native Hawaiian or Other Pacific Islander (D),
and White (E)

A, C, E U
American Indian or Alaska Native (A), and
Black or African American (C), and

White (E)

A, D v
American Indian or Alaska Native (A), and
Native Hawaiian or Other Pacific Islander (D)

A, D, E W
American Indian or Alaska Native (A), and
Native Hawaiian or Other Pacific Islander (D), and

White (E)

A, E X
American Indian or Alaska Native (A), and

White (E)

B, C Y

Asian (B), and
Black or African American (C)
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Race Standard Data

Category Item Code
B, C, D z
Asian (B), and
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D)
B, C, D, E 1
Asian (B), and
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D), and
White (E)
B, C, E 2
Asian (B), and
Black or African American (C), and
White (E)
B, D 3
Asian (B), and
Native Hawaiian or Other Pacific Islander (D)
B, D, E 4
Asian (B), and
Native Hawaiian or Other Pacific Islander (D), and
White (E)
B, E 5
Asian (B), and
White (E)
C, D 6
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D)
C, D, E 7
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D), and
White (E)
C, E 8
Black or African American (C), and
White (E)
D, E 9
Native Hawaiian or Other Pacific Islander (D), and
White (E)
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4. Ethnic Group Definition. The definition for the ethnic
group category is a segment of the population that possesses
common characteristics and a cultural heritage significantly
different from that of the general United States population and
closely identifies with that cultural heritage. The acceptable
codes to use are:

Standard Data
Ethnic Group Item Codes

Other Hispanic descent

United States/Canadian Indian Tribes

Other Asian descent

Puerto Rican

Filipino

Mexican

Eskimo

Aleut

Cuban

Indian

Melanesian

Chinese

Guamanian

Japanese

Korean

Polynesian

Other Pacific Island descent

Latin American with Hispanic descent

Vietnamese

Micronesian

Other - A person whose choice of an ethnic group

is not listed above and chooses not to be

associated with any of those ethnic groups.

X<t |R|glm|la|H|O|o|lo|d]|lo|o|s|w|N|F

None - A person choosing not be associated with Y
any particular ethnic group.
Unknown - Not an ethnic group choice. Used to Z

indicate an error or omission that requires
correction to include the individual in one of
the recognized general classifications. Persons
who do not know their ethnic group should choose
one of the recognized ethnic groups or use
“"Other” or “None.”
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5. Review or Update of Race Categories or Ethnic Group.
Effective 6 January 2003, members may review or update their
race categories or ethnic group on file with the Navy by going
to www.bol.navy.mil. This self-service method will be the
permanent and preferred method for members to review or update
their race categories or ethnic group. Members who cannot
access www.bol.navy.mil may request assistance from their
personnel office if the personnel office has access to the Navy
Standard Integrated Personnel System (NSIPS). If members are
not serviced by the local Personnel Support Activity Detachment
(PERSUPPACT DET), they must locate an alternate location for
access to www.bol.navy.mil, such as libraries, Internet cafes,
and Single Sailor Centers. PERSUPPACT DETs may only access
NSIPS records of members that are permanently assigned or
serviced to their pay and personnel unit identification code
(UIC). Self-identification will be the appropriate method of
identifying and recording member's race and ethnicity.
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MILPERSMAN 1000-100

HOME OF RECORD AND PLACE FROM WHICH ORDERED TO
AcTIiVE DUTY

Responsible | NAVPERSCOM [ Phone: DSN 882-3417
Office (PERS-312) COM (901) -874-3417
FAX 882-2001
MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/

References (a) NAVSO P-6034, Joint Travel Regulations (JTR)

(b) 60 Comp.Gen. 142 (1980)

1. Policx

a. Per reference (a), the home of record (HOR) and or place
from which called or ordered to active duty (PLEAD) are used to
determine a member’s entitlement to travel and transportation
allowances or other compensations provided by law. To support
these entitlements, these places will be documented (as
prescribed below) and must not be changed, except as authorized.

2. HOR

a. The place recorded as the Service member’s home when
commissioned, appointed, enlisted, inducted, or ordered into a
tour of active duty.

b. The place recorded as the Service member’s home when
reinstated, reappointed, or reenlisted remains the same as that
recorded when commissioned, appointed, enlisted, inducted, or
ordered into the tour of active duty, unless there is a break in
service of more than 1 full day.

Note: Only if a break in service exceeds 1 full day (more than
24 hours) may the member change the HOR.
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c. Use the following table to determine the HOR:

into a tour of active
duty.

Occasion HOR

An individual The place recorded as the Service
commissioned, member’s home.

appointed, enlisted,

inducted, or ordered

An officer appointed
from active enlisted
status.

Remains the same as that recorded on
DD 4 Enlistment/Reenlistment Document-
Armed Forces of the United States in
effect at the time of appointment.

An enlisted member
immediately reenlisted
with no break in active
service.

Remains the same as that recorded on the
DD 4 in effect at the time of
reenlistment.

member recalled to
active duty from an
inactive status, after
a break in active
service that exceeds 1
day (more than 24
hours)

An enlisted member The place recorded as the Service
reenlisted after a member’s home at the time of

break in active service |reenlistment into the new period of
that exceeds 1 day active duty. The new HOR must be
(more than 24 hours) recorded on the new DD 4.

An officer or enlisted |The place recorded as the Service

member’s home when ordered into a tour
of active duty. 1If different from the
HOR currently recorded in the electronic
service record (ESR), the new HOR (for
officer and enlisted members) must be
recorded on NAVPERS 1070/74 Report of
Home of Record and Place From Which
Ordered to Active Duty.

d. The HOR may not be changed during a period of continuous
active duty, regardless of changes in the member’s home address
during the tour of active duty or enlistment. The HOR may be
changed upon reenlistment or reentry into the Service, provided
there is no overlap in reenlistment contracts and a break in
service of more than 1 day has occurred (e.g., member’s current
enlistment expires on the 12th of the month and the member
reenlists on the 14th of the month.)

e. Where to record the HOR:

(1) The initial HOR for officers must be recorded on
NAVPERS 1070/74.
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(2) The initial HOR for enlisted members must be
recorded on DD 4.

(3) Changes to the HOR, authorized as a result of a
break in service, must be recorded per paragraph 2c above.

3. PLEAD. The place of acceptance in current enlistment,
commission, or appointment of an active Service member, or of a
member of the Reserve Component (RC) when enlisted,
commissioned, or appointed for immediate active duty.

a. For an inductee, it is the location of the local
Selective Service Board to which the individual first reported
for delivery to the induction station.

b. Effective 1 January 1983: In the case of a non-prior
service midshipman or cadet at a Service academy, or a civilian
college or university, the place where the member attains a
military status or where the member enters the Service.
Generally this is the academic institution and not the member’s
HOR (reference (b)).

c. In the case of an RC member who is not enlisted,
commissioned, or appointed for immediate active duty, the place
to which an order to active duty is addressed.

d. Where to record the PLEAD:

(1) The initial PLEAD for officers must be recorded on
NAVPERS 1070/74.

(2) The initial PLEAD for enlisted members must be
recorded on DD 4.

(3) The PLEAD for a reservist ordered to active duty
will be recorded on the member’s orders to active duty and in
the ESR.

Note: The PLEAD changes only if there is a break in service
exceeding 1 full day, in which case it is the place of entry
into the new period of service.
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4., Distribution of NAVPERS 1070/74

a. For newly commissioned officers:

(1) Original: Attach to NAVPERS 1000/4 Officer
Appointment Acceptance and Oath of Office and forward to Navy
Personnel Command (NAVPERSCOM), Officer Accession and Promotions
Branch (PERS-806) along with the other documents required to
create the new officer permanent personnel record.

(2) Duplicate: To newly commissioned officers for
retention in their personal files.

b. For changes authorized as a result of a break in
service:

(1) Original: Forward to NAVPERSCOM, Records Analysis
Branch (PERS-312).

(2) Duplicate: Deliver to the member for retention in
their personal files.

5. Corrections

a. A correction to the HOR (for officer and enlisted) may
be authorized in those instances when, through a bona fide
error, the place originally named at time of current entry into
the Service was not in fact the actual home. Any such
correction must be fully justified and the home, as corrected,
must be the actual home of the member upon entering the Service,
and not a different place selected for the member’s convenience.

b. Approval by NAVPERSCOM (PERS-312) is required to correct
an erroneous HOR. Requests must be submitted, via the chain of
command, to NAVPERSCOM (PERS-312) for approval and must include
sufficient documentary evidence to support the member’s claim.
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MILPERSMAN 1000-110

NAME AND ADDRESS LISTS OF MEMBERS OF THE NAVY AND
NAVY RESERVE

Responsible | NAVPERSCOM | Phone: DSN 882-3165
Office (PERS-00J) COM (901) 874-3165
FAX 882-2615

MyNavy Career Center

Phone: Toll Free
E-mail:
MyNavy Portal:

1-833-330-MNCC (6622
askmncc@navy.mil
https://my.navy.mil/

References (a) Freedom of Information Act
(b) Privacy Act
(c) 10 U.S.C. 130b

1. Policy

a. Lists containing the names and duty station address
pertaining to active duty or reserve personnel may be furnished
to any organization or individual external to the government
provided the guidelines of references (a),
followed. Specifically,
active duty or Reserve personnel who are

(1)

stationed overseas;

(b), and (c) are
the duty station address pertaining to

(2) on deployable units;

(3) at sensitive units; or

(4) not stationed overseas, on deployable units, or at
sensitive units and are below the office director level and not

in positions that require frequent interaction with the public;

are not releasable to the general public. All other duty
station address information is considered releasable.

b. The home address of all U.S. Navy personnel is
prohibited from release to any individual or organization
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external to the government unless specifically authorized by a
statute that supercedes references (a) or (b).



1000-120
CH-37, 8 Nov 2011
Page 1 of 3

MILPERSMAN 1000-120

CORRECTION OF DATE OF BIRTH

Responsible | NAVPERSCOM | Phone: DSN 882-2459
Office (PERS-331) COM (901) 874-2459
FAX 882-2660

MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil

MyNavy Portal: https://my.navy.mil/

References (a) Privacy Act of 1974

1. Policy. A correction of the date of birth to official
records of a member is made only after an administrative
examination has shown that evidence presented is indisputable
and authority has been granted by Commander, Navy Personnel
Command (COMNAVPERSCOM) .

2. Command’s Responsibility. Prior to submitting the request
for change of the date of birth, the command shall advise the

Service member of the Privacy Act Statement per reference (a),
as follows:

“The authority to request this information is derived from 5 U.S.C. 301 Departmental
Regulations. The purpose is to effect a correction of the date of birth. It will
become a permanent part of the Navy Personnel Records System. Disclosure of
information is voluntary; however, failure to provide the information will result in
disapproval of the request for a change of the date of birth.”

3. Member’s responsibility:

a. Request. The member must forward the date of birth
change letter request to the Navy Standard Integrated Personnel
System Help Desk via the commanding officer (CO). The request
must include the following:

(1) Social Security number and complete mailing address.
(2) A statement of the reason for the erroneous recording.
(3) A copy of the Birth Certificate or other documentary evidence of the correct

date of birth. When the evidence submitted is not identified as a public
record, a statement by the responsible public official that no public record
of birth exists shall be included.
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evidence submitted.

(4) An affidavit that the applicant is the person referred to in the documentary

b. Documentary Evidence.

The request shall be accompanied

by appropriate documentary evidence verifying the change in date

of birth.

Examples of such suitable evidence for establishing

the correct date of birth are listed below in order of

preference:

Preference

Examples

(1) Most preferred:

A copy of the Birth Certificate provided it is
officially certified by competent civilian
authority.

A copy of the Baptismal Certificate by an
ecclesiastical official, provided the baptism date
is prior to first entry into the naval service.

A copy of the Hospital Record of Birth certified by
the official having custody of the records.

A certified statement of the attending physician as
to the date and place of birth shown in the
records.

(2) Family records or other
records made subsequent to
the time of birth of the
member may be accepted when
substantiated by another
such record. When none of
the evidence listed above
is available, two of these
documents in the form
specified is acceptable:

Photographic copy of an entry in the family Bible
certified by a notary or other public official
generally authorized to administer oaths. The
certification must state the original has been
sighted, that the particular entry appears to have
been made contemporaneously with the birth of the
member concerned and that no conditions exist
tending to discount its authenticity.

Corrected Birth Certificate bearing the raised seal
of the clerk having custody of the records together
with supporting evidence showing the basis for
correction.

Delayed Birth Certificate showing the birth
recorded on a report of the attending physician or
midwife and bearing the raised seal of the clerk
having custody of the records.

Certified extract from the census enumerations of
any two of the following periods: 1920, 1930,
1940, 1950, or 1960.

Certified copy of a school document or record.

(3) Affidavits of
relatives, friends, or
disinterested parties who
knew the applicant from
time of birth may be
accepted when the evidence
above is not available.
Two affidavits containing
the following information
are required:

Full identification of the affiants and their
respective ages.

Name, date, and place of birth of the applicant.
Source of knowledge of the above information.
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4. How to send Documents. Service member will forward letter

request via the CO and a copy of the documentary evidence to the
following address or facsimile (FAX) number:

SPAWAR Systems Center
BLDG 3 Third Floor
Attn: CDM

2251 Lakeshore Dr

New Orleans, LA 70145

FAX: (504) 697-0342

5. Effective Date. For Navy record purposes, a date of birth

change is effe

ctive from the date of COMNAVPERSCOM authorization

as indicated in Block 1 on DD 1343 Notification of Change in

Service Member

NOTE: Changes
reflect in all

Service Record.

written or FAX

's Official Records.

to the Service member’s date of birth will
corporate data systems including the Electronic

Copies of the DD 1343 may be obtained by
request to:

Commander, Navy Personnel Command
Records Management/Policy Section
PERS 312E

5720 Integrity Dr

Millington, TN 38055

FAX: (901) 874-2764 (DSN 882)
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MILPERSMAN 1000-130

NAME CHANGE OF SERVICE MEMBER

Responsible
Office

PERS-313

Phone: DSN
COM

882-3347
(901) 874-3347

MyNavy Career Center

Phone: Toll Free
E-mail:
MyNavy Portal:

1-833-330-MNCC (6622
askmncc@navy.mil
https://my.navy.mil/

1. Policy.

Commander, Navy Personnel Command

Change of name in the official record is made only
after an administrative examination of evidence and approval by

(COMNAVPERSCOM) . A change of

surname due to marriage or divorce must be reported immediately

as outlined below.
including a hyphen,
legacy systems constraints,

truncated.

2. Service Member'’s Responsibility.

A name may not contain punctuation marks
apostrophe, comma, period, or space. Due to
full names exceeding 27 positions are

The Service member will

submit the request through MyNavy Portal under “My Record” by
electing the “Name Change” tile in the “Looking for?” section.
Submit at least one of the documents listed below with the
request as documentary evidence verifying the change in name.
A tutorial for navigating the application may be found on the

MyNavy Portal Web site.

Contact the MyNavy Career Center at

1-833-330-6622 for questions.

a. Marriage certificate,

b. Final divorce decree containing provision for
restoration of birth surname,

c. Court order authorizing name change,
d. Birth certificate,

e. Naturalization certificate,

f. Social Security card, or

g. U.S.

passport



mailto:askmncc@navy.mil
https://my.navy.mil/
https://my.navy.mil/
https://my.navy.mil/
https://www.public.navy.mil/bupers-npc/organization/npc/MNCC/Pages/default.aspx
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3. How to Send Documents. Although the electronic self-service
method is preferred, Service members may forward a letter request
and a copy of the documentary evidence to the address listed
below. Double-packaging the documents is highly recommended,
with an SF 901 Controlled Unclassified Information coversheet
attached to the inner container or envelope. Any misuse or
unauthorized disclosure may result in civil and criminal
penalties.” Service members should use DD 2923 Privacy Act Data
Cover Sheet to cover the documents containing personal
identifiable information. Using a mailing service that provides
tracking capability is also recommended.

Navy Personnel Command
Attn: PERS-312
5720 Integrity Drive
Millington, TN 38055-3120

4. Effective Date. For Navy record purposes, a name change is
effective from the date of COMNAVPERSCOM authorization as
indicated on the NAVPERS 1070/888 Notification of Change in
Service Member’s Official Records or DD 1343 Notification of
Change in Service member’s Official Records.

Note: Changes to the Service member’s name will reflect in all
corporate data systems, including the electronic service record
and a copy of the approved NAVPERS 1070/888 or DD 1343 will be

filed in the Service member’s official military personnel file

(OMPF) which is accessible via MyNavy Portal . Copies of

DD 1343 may be obtained via the OMPF - Command View, OMPF - My

Record.

5. Additional Name Change Requirement. Service member must
apply for an updated Social Security card for name requested.
Additional information on the Social Security Administration name
change process 1s available at https://faqg.ssa.gov/en-US/Topic/
article/KA-01981



https://www.esd.whs.mil/Portals/54/Documents/DD/forms/dd/dd2923.pdf
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.esd.whs.mil/Directives/forms/dd1000_1499/
https://www.mynavyhr.navy.mil/References/Forms/NAVPERS/
https://www.esd.whs.mil/Directives/forms/dd1000_1499/
https://my.navy.mil/
https://www.esd.whs.mil/Directives/forms/dd1000_1499/
https://faq.ssa.gov/en-US/Topic/article/KA-01981
https://faq.ssa.gov/en-US/Topic/article/KA-01981
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MILPERSMAN 1000-131

MEMBER GENDER MARKER CHANGE

Responsible | NAVPERSCOM | Phone: DSN 882-3347
Office (PERS-331) COM (901) 874-3347
MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
Naval Standard Integrated Phone: Toll Free |[1-877-589-5991
Personnel System (NSIPS)

References (a) DoD Instruction 1300.28 In-Service Transition
For Transgender Service Members of 30 Jun 2016

(b) SECNAVINST 1000.11 Service of Transgender
Sailors and Marines

(c) 5 U.S.C. §552a, Privacy Act of 1974

(d) JAG/COMNAVLEGSVCCOM Instruction 5211.11

1. Policz

a. References (a) and (b) institute policy to provide
Service members a process by which, while serving, they may
transition gender. When a military medical provider determines
that a Service member’s gender transition is complete, at a time
approved by the commanding officer, and in consultation with the
transgender Service member the member’s gender marker will be
changed in the Defense Enrollment Eligibility Reporting System
(DEERS) pursuant to the procedures established below.

b. A change of gender marker in DEERS will be entered via
the Electronic Military Personnel Records System (EMPRS) only
after an administrative review by Commander, Navy Personnel
Command (COMNAVPERSCOM) to determine that the request meets the
prerequisites for gender marker change, established by
references (a) and (b) and set forth below.

c. A change of name in EMPRS must be initiated
independently of a change of gender marker per MILPERSMAN 1000-
130.
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2. Command’s Responsibility

a. Pursuant to references (a) and (b), as well as
implementing Navy guidance, the commanding officer must provide
written approval of the Service member’s gender marker change in
order for it to be changed in DEERS.

b. Prior to submission of a request for changing a Service
member’s gender marker, the command must provide the Service
member the following privacy act statement per reference (c):

“This personal information is being collected pursuant to

5 U.S.C. §301, Departmental Regulations. The purpose is to
affect a change of gender marker under the authority of DoD
Instruction 1300.28 In-Service Transition for Transgender
Service Members. This information will become a permanent part
of the Navy Military Personnel Records System. Disclosure of
the information requested is voluntary; however, failure to
provide the information may result in disapproval of the request
for a change of gender marker.”

3. Member’s Responsibility

a. The Service member must submit a gender marker change
request letter to the Navy Standard Integrated Personnel System
(NSIPS) help desk via the commanding officer.

b. The Prerequisites. The Service member’s request must
include the commanding officer’s written approval and one of
three forms of documentation indicating gender change listed
below. The Service member is responsible for producing one of
the three forms of documentation. The documentation is limited
to the following:

(1) A certified true copy of a State birth certificate
reflecting the Service member’s preferred gender;

(2) A certified true copy of a court order reflecting
Service member’s preferred gender; or

(3) A United States passport reflecting Service
member’s preferred gender.




1000-131
CH-57, 7 Nov 2016
Page 3 of 4

4. Options to Submit the Prerequisites

a. Forward, via mail, the Service member’s request
(including the member’s full social security number), one of the
three forms of documentation, and the commanding officer’s
written approval, via the commanding officer, to the NSIPS
address below. Double-packaging the prerequisites is required.
Mark inner package “FOR OFFICIAL USE ONLY - PRIVACY SENSITIVE.
Any misuse or unauthorized disclosure may result in both civil
and criminal penalties.” Use DD Form 2923 “Privacy Data Cover
Sheet” to cover the documents containing personally identifiable
information (PII) data. ©Use of a mailing service that provides
tracking capability is also recommended.

NSIPS HELPDESK
SPAWARSYSCEN ATLANTIC NEW ORLEANS
2251 LAKESHORE DRIVE
BUILDING 3 ATTN: CDM
NEW ORLEANS, LA 70122-3533

Phone Number: 1-877-589-5991
E-mail: Nsipshelpdesk@navy.mil

b. Forward, via encrypted e-mail, the Service member’s
request (including the member’s full social security number),
one of the three forms of documentation, and the commanding
officer’s written approval to the NSIPS help desk e-mail address.
Per reference (d), e-mails containing PII must be properly
marked “FOR OFFICIAL USE ONLY - PRIVACY SENSITIVE” in the
subject line of the e-mail. The following must be placed in the
body of the e-mail: “FOR OFFICIAL USE ONLY - PRIVACY SENSITIVE:
Any misuse or unauthorized disclosure of this information may
result in both criminal and civil penalties.” The e-mail must
be digitally signed and encrypted. If a recipient is unable to
receive encrypted e-mail, remove that recipient from the
distribution. At no time should PII be sent unencrypted.

Faxing of PII is prohibited.

c. Requests that are not sent via the commanding officer or
that do not include the prerequisites will be returned by
Commander, Navy Personnel Command to the Service member.
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5. Effective Date. For Navy record purposes, a gender marker
change is effective from the date of completion of COMNAVPERSCOM

review as indicated on DD 1343 Notification of Change in Service
Member’s Official Records.

Note: Changes to the Service member’s gender marker will
reflect in all corporate data systems, including the electronic
service record. Copies of DD 1343 may be obtained via BUPERS
Online (BOL) or by submitting a written request to:

Commander, Navy Personnel Command
Records Management Policy Section
PERS 313

5720 Integrity Drive

Millington, TN 38055-3130
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MILPERSMAN 1000-140

MAILING ADDRESS OF MEMBERS ON INACTIVE DUTY

Responsible
Office

NAVPERSCOM | Phone: DSN 882-5964
(PERS-912) COM (901) 874-5964
FAX (901) 874-2031
NAVPERSCOM | Phone: DSN 882-3427
(PERS-93) COM (901) 874-3427
FAX (901) 874-2363

MyNavy Career Center

Phone: Toll Free
E-mail:
MyNavy Portal:

1-833-330-MNCC (6622
askmncc@navy.mil
https://my.navy.mil/

References

O 0 Q 0w

10 U.S.C 10205

DoD Instruction 1215.13
SECNAVINST 1920.6C
BUPERSINST 1001.39F
MPM 1910-158

1. Applicability.

This article applies to all members not on

active duty of the Navy Reserve and all retired members of the

Navy or Navy Reserve,

Temporary Disability Retired List (TDRL).

2. Definition.

including the Fleet Reserve and the

Mailing address is the address at which a

member can be reached at any time by first class mail. Rural
route numbers with a post office box number are acceptable.
However, United States Post Office boxes and addresses such as

banking institutions,
place to receive pay checks,

addresses.

3. Recording of Current Address.

which some members have designated as the
are not acceptable mailing

Current address will be

recorded in the Inactive Manpower and Personnel Management

Information System

record.

(IMAPMIS)

4. Change in Mailing Address

database and the member’s service

a. Selected Reservists or Voluntary Training Unit members

(both officer and enlisted)

will change their current address
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via the Navy Standard Integrated Personnel System (NSIPS).
Changes will be made by the activity responsible for updating
the members’ NSIPS data and service record. Members may also
update their address utilizing NSIPS’ self-service
functionality.

b. Individual Ready Reservists (IRR) (both officer and
enlisted) shall submit a change of address directly to
Commander, Navy Personnel Command, IRR Mobilization and Force
Management Division (PERS-93), 5720 Integrity Drive, Millington,
TN 38055 . Address changes can also be submitted via email to
irr counselor@navy.mil.

c. Fleet Reservists and Retired Reservists shall submit a
change of address directly to Commander, Navy Personnel Command,
Reserve Personnel Service Branch (PERS 912), 5720 Integrity
Drive, Millington, TN 38055.

5. Mail Classified as “Undeliverable.” When a member’s mail is
classified as “undeliverable”, the Commanding Officer of the
Navy Reserve activity and Commander, Navy Personnel Command, as
applicable, shall attempt to locate the member by inquiries to
any of the following:

a. The member “via certified mail return receipt requested”
at the last known address.

b. Email addresses listed in any available database (NSIPS,
IMAPMIS, etc.).

c. The postmaster of the last known address regarding a
forwarding address.

d. Next of kin or other relatives.
e. Employer.

f. Defense Finance and Accounting Service (DFAS) Cleveland
Center, if the member is receiving retired or retainer pay; and

g. Web based, commercially-available locator.
6. Reservists Listed as “Unlocatable.” Per references (a)

through (c), Ready Reservists are required to keep the Navy
informed of their current mailing address. When reasonable
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attempts fail to obtain a member’s correct address, the member
shall be considered “unlocatable” and may be subject to the
following:

a. Officers may be transferred to the Standby Reserve-
Inactive (USNR-S2 status) or separated in accordance with the
procedures contained per reference (c).

b. Enlisted members may be transferred to the Standby
Reserve-Inactive (USNR-S2 status) or processed for
administrative separation per references (d) and (e).
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MILPERSMAN 1000-150

BOARD FOR CORRECTION OF NAVAL RECORDS (BCNR)

Responsible [ NAVPERSCOM | Phone: DSN 882-3043
Office (PERS-31C) COM (901) 874-3043
FAX 882-2764
For . Phone: DSN 224-1316
information COM (703) 614-1316

concerning _
BCNR FAX 224-9857

matters:

MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/

References (a) 10 U.S.C. 1552
(b) SECNAVINST 5420.193

1. Purpose. The Board for Corrections of Naval Records (BCNR)
was established per reference (a) to provide a method for
correction of error or removal of injustice from naval records
without the necessity for private legislation. BCNR is not a
part of Navy Personnel Command (NAVPERSCOM) . It is a separate
shore activity under the direction and supervision of the
Assistant Secretary of the Navy for Manpower and Reserve Affairs
(ASN (M&RA)) . Upon presentation of satisfactory evidence by the
member concerned, the BCNR may recommend to Secretary of the
Navy (SECNAV) that the record be changed.

2. Who may Submit Applications. BCNR applications may be
submitted by

a. the petitioner,
b. the petitioner’s heir, or
c. the petitioner’s legal representative.

3. Application Requirements
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a. Applications for review to the BCNR may be submitted,
per reference (b), only after having exhausted all available
administrative remedies afforded by law, unless waived by BCNR.

b. Additionally, prior to petitioning the BCNR regarding a
discharge, the case must be reviewed, and a “no change” decision
is made, by the Naval Discharge Review Board (NDRB). (See
MILPERSMAN 1000-160 regarding final discharges that NDRB does
not review.)

c. Applicants or applications must

(1) be submitted within 3 years after the claimant
discovers the error or injustice. Petitions submitted later
than 3 years after the petitioner discovers the error or
injustice may be considered if BCNR finds it to be in the
interest of justice. Petitions submitted late should include an
explanation for late submission and why consideration of the
late submission is in the interest of justice.

(2) identify the specific error or injustice.

(3) contain sufficient information to permit the BCNR to
determine whether relief is warranted.

(4) include any other relevant information (i.e.,
corroborating evidence such as affidavits or other written
statements from individuals with personal knowledge of the
relevant facts and specific reasons, if any, why expeditious
processing is warranted) .

Note regarding selection boards: If the petition is to be
considered and resolved prior to the convening of a selection
board, the petition should be received by BCNR at least 4 months
before the selection board convenes.

4. Where to Obtain an Application

a. Applications must be submitted on DD 149 (Rev. 5-05),
Application for Correction of Military Record Under the
Provisions of 10 U.S.C. 1552.

b. Applications and general information can be obtained
from

(1) Naval Legal Service Offices (NAVLEGSVCOFFs),
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(2) Personnel Support Activity Detachments
(PERSUPP DETs),

(3) Department of Veterans Affairs (DVA), or by
writing to:

Board for Correction of Naval Records
Department of the Navy

2 Navy Annex

Washington, DC 20370-5100
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MILPERSMAN 1000-160

NAvVAL DISCHARGE REVIEW BOARD (NDRB)

Responsible | Naval Phone: DSN 325-6600
Office Discharge COM (202) ©85-6600
Review FAX (202) 685-6581
Board
MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References (a) 10 U.S.C. 1553
1. Policy. The Naval Discharge Review Board (NDRB) was

established to review whether the type and nature of discharge
issued a petitioner should be changed, corrected, or modified;
and 1f so, what actions should be made.

2. Scope. The NDRB may review all final discharges except
those

a. awarded more than 15 years before an application for
review was submitted,

b. resulting from a general court-martial, or

c. due to physical disability.

3. Authority. The NDRB has no authority to
a. revoke any discharge;
b. reinstate a person in the military service;
c. recall a person to active duty;

d. waive discharge/change reenlistment (RE) code to permit
enlistment in the naval or other Armed Forces;
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e. cancel enlistment contracts;

f. change, correct, or modify any document other than the
discharge document;

g. change the reason for discharge from, or to, physical
disability; or

h. determine eligibility for veteran’s benefits.

4. Requirements. To permit relief, an error must have been
found to have existed during the period of enlistment in
question. The member’s good conduct after discharge, in and of
itself, is not sufficient to warrant changing an unfavorable
discharge. There is no entitlement to a discharge upgrade,
there is no automatic review of a discharge by NDRB, and there
is no automatic upgrade of discharge 6 months after discharge.
Individuals must submit an application (DD 293 (Rev. 03-04),
Application for the Review of Discharge or Dismissal from the
Armed Forces of the United States) for a review of the
discharge.

5. Applications

a. Applications for review (DD 293) and general information
can be obtained by writing to:

Secretary of the Navy

Council of Review Boards

720 Kennon Street SE STE 309 (NDRB)
Washington Navy Yard DC 20374-5023

b. Or visit our web site at:

www.hg.navy.mil/ncpb/
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MILPERSMAN 1000-170

SAILING DIARY

Responsible
Office

NAVPERSCOM
(PERS-22)

Phone: DSN
COM
FAX

882-2122
(901)874-2122
882-2546

MyNavy Career Center

Phone: Toll Free
E-mail:
MyNavy Portal:

1-833-330-MNCC (6622
askmncc@navy.mil
https://my.navy.mil/

| Reference | (a) COMSUBLANT/COMSUBPACTINST 1306.1
1. Policy. Upon sailing, all ships, deployable units,

squadrons, and staff getting underway must submit a sailing

diary each time when leaving port

amount of time in port.

“absent on sailing.”

(any port), regardless of the

Each member of the ship’s company who
will not be on board at the time of sailing must be reported as

Upon arriving at a port, a sailing

termination diary must be submitted to delete the previous

absent on sailing.

The term “ships company” refers to all

personnel who are attached to an activity in a permanent or
temporary duty (TDY) status.

2. Purpose.

experience some form of disaster onboard,

In the unfortunate event that a unit may

it is absolutely

imperative that personnel accounting systems provide Navy
leaders with the unit’s most up-to-date personnel status

information and data possible.

capability.

3. Responsibilities

The sailing diary provides this

a. The ships personnel officer must prepare sailing and
termination diaries for all ships company using Navy Standard
Integrated Personnel System (NSIPS). Each ship must account for
all personnel permanently and temporarily assigned to the ship,
including those assigned to other units embarked in the ship.

b. Submarine sailing lists will be generated per procedures

outlined in reference

(a) .
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4. General Requirements for Sailing Diary Submission. Strict
adherence to sailing diary submission requirements enables
Commander, Navy Personnel Command to provide the status of an
activity and assigned personnel in the event of a disaster at
sea. Personnel managers (type commander, immediate superior in
command, Navy Casualty Assistance Office, etc.) use NSIPS to
quickly determine passengers and survivors embarked, personnel
on board (including TDY), and personnel absent when the ship or
mobile unit gets underway.

a. Prior to getting underway, the ship’s personnel officer
must create a diary in NSIPS.

b. Upon sailing, the ship’s personnel officer must release
the sailing diary in NSIPS for all ship’s company and embarked
personnel.

c. While underway:
(1) Personnel Arrivals. If personnel arrive while

underway, determine the reason they are reporting and complete
the appropriate transaction per the table below:

PERSONNEL ARRIVALS

IF: TRANSACTION: SUBMITTED BY: METHOD :
Personnel support
Reporting for duty Gain detachment (PSD) will NSIPS

submit gain transactions
for all attached ships

Ships not attached to PSD
afloat will submit their NSIPS
own gain transactions

Reporting for TDY to Embarked All Ships NSIPS
augment normal manning Passenger
or

embarking as passengers
or survivors

Armed landing party or Armed Landing | All Ships NSIPS
visit, board, search, Party
and seizure, (VBSS) team
return




(2)

underway,

Personnel Departures.

transaction per table below:
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CH-57,

If personnel depart while
determine the reason they are departing and complete

PERSONNEL DEPARTURES

IF:

TRANSACTION:

SUBMITTED BY:

METHOD:

Permanently
assigned
member being
transferred
to a new
duty station

Loss

PSD will submit loss
transactions for all
attached ships

NSIPS

Ships not attached to PSD
afloat will submit their
own loss transactions

NSIPS

Member
assigned TDY
to augment
normal
manning and
is now
departing

Debarked
Passenger

All Ships

NSIPS

Permanently
assigned
member
departing on
leave or TDY

Debarked
Passenger

All Ships

NSIPS

An embarked
unit,
squadron, Or
staff
debarks
while
underway

Unit/Staff
Debark

All Ships

NSIPS

Armed
landing
party or
VBSS team
departure

Armed Landing
Party

All Ships

NSIPS
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5. NSIPS Navigation. The following information is intended to
help users navigate through the NSIPS diary application panels
and become familiar with the panels’ uses.

a. From the NSIPS home screen click Diary > Sailing Admin >
“Use” > Sailing Admin - Create.

b. Sailing Admin - Create panel will appear. At the bottom
of the screen the UIC and the name of the ship under the
Department Description will be reflected.

c. Click on the Ship and a panel with four tabs across the
top of the screen will appear. Note the purpose of each tab:
Sailing Info, Absent on Sailing, Embark/Debark Passengers, and
Armed Landing Party.

(1) Sailing Info tab - Used for information such as
sailing beginning and ending dates; sailed from and return to
port; and to report when a unit, squadron, or staff has embarked
in or debarked from the ship.

(2) Absent on Sailing tab - Used to add or delete
personnel absent on sailing or permanently assigned personnel
who depart or return after getting underway.

(3) Embark/Debark Passengers tab - Used to add or delete
embarked or debarked U.S. military officer and enlisted
passengers, foreign military passengers, and civilian passengers.

(4) Armed Landing Party tab - Used to add or delete an
armed landing party or personnel when a VBSS team is landed in a
foreign territory or vessel for purposes other than training,
shore patrol, or parades.
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MILPERSMAN 1001-020

TRAINING AND ADMINISTRATION OF THE RESERVE (TAR) Navy

RESERVE OFFICER PROGRAM

Responsible
Office

NAVPERSCOM
(PERS-92)

Phone: DSN
COM
FAX

882-4513
(901) 874-4513
882-2910

MyNavy Career Center

Phone: Toll Free
E-mail:
MyNavy Portal:

1-833-330-MNCC (6622)
askmncc@navy.mil
https://my.navy.mil/

References

(a) 10 U.S.C

(b) SECNAVINST 1920.6D

1. Background.

administering,

components.

on the active duty 1list,

Reference

recruiting,
This program is open to both active duty officers
as well as Ready Reserve officers on

(a), section 12310, authorizes the
Training and Administration of the Reserve
Officer Program to have Reserve officers in an active duty
status perform duties in connection with organizing,

instructing or training Reserve

the Reserve active status list (RASL).

2. Mission

(TAR) Navy Reserve

a. The mission of the TAR Officer Program is to:

(1)

(2)

mobilization and augmentation planning,

(3)

Provide full-time training and management of the
Navy Reserve,

Optimize effectiveness of Navy total force through

Optimize readiness of the Navy Reserve for

mobilization or peacetime support of active duty forces, and

(4)

Facilitate Navy access to Navy Reserve assets.

b. TAR officers provide essential active duty support to
the Navy Reserve in the areas of manpower management, personnel

administration,

mobilization, training, logistics and
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information technology systems support, financial management,
and facilities management.

3. Career Path. The TAR Officer Program offers a full active
duty career for Reserve officers through the rank of captain,
with the exception of permanent professional recruiter
(designator 1287) officers, with opportunity to compete for
promotion to flag officer. Retention and attrition criteria for
TAR officers is defined in reference (b).

a. Recognize Proficiency. The typical TAR officer career
path includes a balance of operational and Reserve management
assignments. Operational proficiency and experience supports
overall effectiveness in the training and management of the Navy
Reserve.

b. Maintain Experience. To maintain a high level of
operational experience in the program, TAR unrestricted line
(URL) officers of all pay grades follow a sea and shore rotation
comparable to their active duty contemporaries. The shore duty
assignments that TAR URL officers perform include Reserve
management tours based on career progression requirements and
billet availability.

c. Sea and Shore Location. Reserve management tours may be
at field activities throughout the United States as well as on
major staffs afloat and ashore.

4. TAR Designators. TAR officers are distinguished from their
peers by assignment of ”7” as the last digit of their
designator. The following designators comprise the TAR Officer
Program:

Designator Codes Titles
1117 Surface Warfare
1127 Submarine Warfare
1137 Special Warfare
1147 Explosive Ordnance Disposal
1207 Human Resources
1287 Permanent Professional Recruiter
1317 Naval Aviator
1327 Naval Flight Officer
1527 Aerospace Maintenance Duty Officer
3107 Supply Corps
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5. Promotion. TAR officers are considered for promotion by
Reserve promotion boards and compete for promotion in

appropriate TAR officer competitive categories.

6. Program Eligibility

a. Time in Grade. 1In general, officers must be junior to a
lieutenant commander with 3 years in grade.

b. Break in Service Time. Ready Reserve officers applying
for recall to active duty in the TAR Officer Program should have
less than a 4-year break in extended active duty service to be
provided the opportunity to complete 20 years of qualifying
active duty service within 24 years of commissioned service.

c. Fit for Full Duty. Regular active duty and Ready
Reserve officers applying for the TAR Officer Program must be
fit for full duty in their medical and dental status and must be
cleared for worldwide assignability.

d. Canvasser Recruiter (CANREC) Requirements. CANRECs are
eligible to apply for transfer or redesignation; however, they
must complete an initial 2 years of recruiting duty before being
detailed to their initial Reserve management assignment, unless
applying for the 1287 Community and or released by Navy
Recruiting Reserve Command.

e. Failure of Selection (FOS) Consideration

(1) Active duty officers with one or more FOS are
considered on a case-by-case basis which includes manning needs,
policy and statutory limitations, and future promotability.

(2) Reserve officers on the RASL with one FOS are
considered on a case-by-case basis which includes manning needs,
policy and statutory limitations, and future promotability.
Reserve officers with two or more FOS are not eligible for the
TAR Officer Program.

f. Inter-Service Transfers. Applicants to the TAR Officer
Program must be currently affiliated with either the Navy or
Navy Reserve. Inter-Service transfers will not be considered.

g. Degree. Applicants must possess a 4-year undergraduate
degree to be eligible for the TAR Officer Program.
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h. Eligibility Requirements Adjustments and Release.
Eligibility requirements for both the TAR Officer Program and
for each TAR officer community are adjusted prior to each TAR
transfer and redesignation board based on manning levels and the
needs of both the TAR and Regular active duty officer
communities. These requirements will be released prior to each
TAR selection board through the semiannual naval administrative
(NAVADMIN) (message) and will also be posted on the TAR
Redesignation Web site https://www.mynavyhr.navy.mil/Career-
Management/Community-Management/Officer/Reserve-0CM/Full-Time-
Support/FTS-Redesignation/.

7. TAR Transfer and Redesignation Boards. TAR transfer and
redesignation boards are conducted semiannually with detailed
eligibility requirements, application deadlines, and board
convening dates announced via NAVADMIN. Additional eligibility
and application information can be found by visiting
https://www.mynavyhr.navy.mil/Career-Management/Community-
Management/Officer/Reserve-OCM/Full-Time-Support/FTS-
Redesignation/. TAR transfer and redesignation boards also
serve as the mechanism for existing TAR officers to request
redesignation into another TAR officer community.

8. Application Information. Detailed application procedures
and a sample application are available on
https://www.mynavyhr.navy.mil/Career-Management/Community-
Management/Officer/Reserve-0OCM/Full-Time-Support/FTS-
Redesignation/ to assist in the application process for each TAR
transfer and redesignation board. Both active duty and Ready
Reserve applicants are considered for release by their
respective officer community prior to the given TAR board taking
place.

9. Service Obligation

a. Reqgular active duty officers accepting TAR redesignation
must agree to serve a minimum of 3 years as a TAR officer. The
3-year obligated service period will run concurrently with
military service obligation and all other service obligations
incurred by the officer.

b. Redesignated officers will be reassigned by the TAR
detailer within 1 year of their selection to TAR or at their
projected rotation date, whichever occurs earlier.
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c. Ready Reserve officers accepting TAR recall must agree
to serve on active duty for a minimum of 3 years as a TAR
officer.
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MILPERSMAN 1001-021

FULL-TIME SUPPORT (FTS) OF THE NAVY RESERVE
ENLISTED PROGRAM

Responsible | BUPERS-352 | Phone: DSN 882-4511
Office COM (901) 874-4511
MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622)
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References (a) 10 U.S.C.
(b) DoD Instruction 1205.18 of 12 May 2014

1. General Information

a. The purpose of the Full-Time Support (FTS) Program of
the Navy Reserve Enlisted Program, as authorized by references
(a), section 12501 and (b); is to train and administer the Navy
Reserve. It consists of Navy Reserve Component enlisted
personnel on active duty (AD) (other than for training).
Enlisted FTS personnel serve in demanding billets, at sea and
ashore, providing the support necessary to prepare Navy Reserve
Sailors to conduct prompt, sustained operations in support of
national interests. Enlisted FTS personnel may be assigned to
the following:

(1) operational units (e.g., ships, maritime
expeditionary security forces, aviation squadrons, etc.);

(2) shore activities (e.g., Navy operational support
centers, military entrance processing stations, etc.); or

(3) major shore commands (e.g., Office of the Chief of
Naval Operations, Navy Personnel Command, Commander, Navy
Reserve Forces Command, etc.).

b. Per reference (a), section 12102, paragraph (a); section
12103, paragraph (a); and section 12310, FTS enlisted personnel
may be accessed via the following methods:
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(1) initial enlistment,

(2) conversion from the Active Component (AC) or
(3) recall of Selected Reserve (SELRES).
c. First-term FTS enlistees are guaranteed “A" school after

recruit training, and incur an 8-year obligation of which 48
months are normally served on continuous AD.

d. All applicants approved for the FTS Program incur a
minimum 4-year AD obligation. The Bureau of Naval Personnel
(BUPERS), Reserve Enlisted Community Manager (BUPERS-352) may
authorize a 3-year obligation for FTS accessions that do not
require a rating change.

e. Various career opportunities exist in the enlisted FTS
Program that include the following ratings (contact BUPERS-352
for details):

AD aviation machinist’s mate

AR aviation electrician’s mate

AM aviation structural mechanic

AME aviation structural mechanic (safety equipment)
AO aviation ordnanceman

AS aviation support equipment technician
AT aviation electronics technician

AWF naval aircrewman (mechanical)

AZ aviation maintenance administrationman
BM boatswain’s mate

CS culinary specialist

DC damage controlman

EM electrician’s mate

ET electronics technician

HM hospital corpsman

IT information systems technician

LS logistics specialist

NC Navy counselor

PR aircrew survival equipmentman

PS personnel specialist

YN yeoman

f. SELRES recalls into the FTS Program are normally
restricted to pay grade E-5 and below and are limited by fiscal
year quotas.
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g. Application procedures for the FTS Program are outlined
in MILPERSMAN 1306-1501 for AC conversion and MILPERSMAN 1306-
1502 for SELRES augmentation.

2. Selection Criteria. The FTS enlisted community is small, so
opportunities for accession are limited. Manpower requirements
(pay grade, rating and Navy enlisted classification codes),
physical readiness, years of active service and sustained
professional performance are the primary considerations for
selection.

3. Obligated Service (OBLISERV) Requirements. MILPERSMAN 1306-
106 specifies OBLISERV requirements for FTS personnel

assignments.

4. Reenlistment Incentive. Selective reenlistment bonuses (SRB)
are occasionally offered for reenlistments into the FTS Program.
Refer to the latest SRB naval administrative message (NAVADMIN) for
specific skills and award levels offered.

5. FTS Sea/Shore Flow. FTS sea/shore flow is determined by
rating and pay grade. Refer to the current NAVADMIN for FTS
sea/shore flow. Projected rotation dates (PRD) for first-term
FTS personnel with 4 years initial OBLISERV will normally
coincide with their expiration of active OBLISERV. Initial
sea/shore tour and PRD will be recomputed upon reenlistment, at
which time the Service member will then be reassigned based on
normal sea/shore flow.

6. Change of Rating in Conjunction with FTS Accession.
Personnel may request a change of rating in conjunction with
their AC to FTS conversion or SELRES recall to FTS. Change of
rating requests are considered on a case-by-case basis, centered
primarily on individual qualifications, formal coursework and
practical experience necessary to perform the duties of
personnel in the desired rating.

7. Approval Authority for AC to FTS Conversion and SELRES
Recall to FTS. BUPERS-352 is the approval authority for all AC
to FTS conversion and SELRES recall to FTS applications.
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MILPERSMAN 1001-022

PERMANENT PROFESSIONAL RECRUITER (PPR) DESIGNATOR
OF THE NAVY RESERVE OFFICER PROGRAM

Responsible | BUPERS-351 | Phone: DSN 882-4511
Office COM (901) 874-4511
MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622)
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/

References (a) 10 U.S.C § 12310
(b) SECNAVINST 1920.6D
(c) SECNAVINST 1920.7C

1. Background. Reference (a) authorizes the Training and
Administration of the Reserves (TAR) to place Reserve officers
on active duty status to perform duties in connection with
organizing, administering, recruiting, instructing or training
the reserve components (RC). The Permanent Professional
Recruiter (PPR) community, designator code 1287, aligns
requirements to support Reserve warfighting readiness, and
provides the framework to develop, assign, and retain officers
experienced in Reserve recruiting.

2. Mission. The mission of the PPR Officer Program is to:

a. Provide dedicated, full-time support for the Navy
Reserve recruiting mission;

b. Optimize effectiveness of Navy Reserve recruiting by
establishing market penetration in key locations; and

c. Facilitate durable community relationships by allowing
extended time-on-station durations.

3. Career Path. The TAR PPR Officer Program offers an active
duty career for Reserve officers through the rank of lieutenant
commander (0-4), with the ability to be continued and retained
in order to complete 20 years of qualifying active duty service.
Retention and attrition criteria for TAR officers is defined in
reference (b).
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4. Promotion. TAR PPR officers are considered for promotion by
Reserve promotion boards and compete for promotion in the TAR
PPR competitive category.

a. Retention of Lieutenants (0-3). Given the restricted
billet-base for the PPR community, opportunities for promotion
to lieutenant commander (0-4) may be limited. Any officer in
the paygrade of 0-3 who is a two time failure of selection
(2xF0S) for the paygrade of 0-4, may request to be considered
for continuation as governed by the current Navy Reserve Officer
Retention and Continuation Policy and Plan.

b. Retention of Lieutenant Commanders (0-4). Paygrade
restrictions on community billets will be limited to the 0-4
paygrade. There will be no PPR promotion opportunities to
Commander (0-5). As such, officers in the paygrade of 0-4
within the community will not reach a 2xFOS status. Once PPR
officers in the paygrade of 0-4 have reached regular retirement
eligibility, they will be required to retire or may request
continuation in line with reference (b). Officers in the
paygrade of 0-4 may be retained up to 24 years of commissioned
service within the limitations prescribed in references (b) and
(c) in order to reach regular retirement eligibility.

5. Program Overview. The PPR community is a subset of the TAR
Human Resources community for the basis of community
sponsorship. As described in paragraph 4 of this article, PPR
remains a separate competitive category for promotion purposes.

a. Eligibility. TAR officers must meet the
eligibility requirements outlined in MILPERSMAN 1001-020.

b. Re-designation. Officers are eligible to apply for re
—-designation to 1287 at the semi-annual TAR Transfer and Re-
designation boards.

c. Community Management. Community management and
oversight will be the responsibility of the Bureau of Naval
Personnel (BUPERS) Reserve Officer Community Management Division
(BUPERS-351) .

d. Detailing

(1) Officers will be detailed into Reserve Recruiting
billets by the Navy Personnel Command Training and
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Administration of the Reserve Distribution/Augmentation Division
(PERS-46) .

(2) Members can expect to remain in the same
geographical location for the duration of their PPR tour, but in
unique cases may be required to relocate based on individual
performance and/or significant market changes in the current
location.

(3) Billet locations will be determined by Navy
Recruiting Command based on RC market data.

e. Selected Reserve (SELRES) affiliation. Officers
desiring to transition to a SELRES status must request a change
of designator via the Navy Personnel Command, Career Transition
Office Division (PERS-97) prior to being released from active
duty.
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CIVILIAN EMPLOYMENT OF INACTIVE DUTY NAVY RESERVISTS

Responsible | NAVPERSCOM | Phone: DSN 882-4481
Office (PERS-491) COM (901) 874-4481
FAX 882-2909

MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil

MyNavy Portal: https://my.navy.mil/

References (a) BUPERSINST 1001.39E

(b) DOD 5500.7-R, Joint Ethics Regulation (JER)

1. Policy. When not on active duty and not in a duty status,
members of Reserve components maintain their rank or rate and
Reserve status, but are not considered to be employees of the
United States (U.S.) or persons discharging any official
function in connection with any department or agency of the U.S.

2. Employment Restriction. Defined in reference (a),
chapter 10, section 1009 and chapter 21, section 2103.

3. Conflict of Interest. Defined in reference (a), chapter 4,
section 406 and chapter 10, section 1010; and reference (b).

4. Foreign Employment. Subject to the approval of the
Secretary of State and Secretary of the Navy (SECNAV), members

of Reserve components may accept employment in
and receive compensation incident thereto with
government or any foreign concern.

a civil capacity
any foreign
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MILPERSMAN 1001-040

FOREIGN TRAVEL AND RESIDENCE OF INACTIVE DUTY NAvVY
RESERVISTS

Responsible | NAVPERSCOM | Phone: DSN 882-4482
Office (PERS-491) COM (901) 874-4482
FAX 882-2753
MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/

References (a) OPNAVINST 5510.30A

(b) DOD 4500.54-G, DOD Foreign Clearance Guide
(c) COMNAVRESFORINST 1001.5C

1. Criteria. This article applies to Navy Reserve personnel on
inactive duty, who travel or reside outside the United States
(U.S.) and its territories.

2. Reporting Requirement. Reservists shall provide their
itinerary and overseas mail addresses to their commanding
officer (CO), if travel or residence will exceed 30 days.
Nondrilling reservists will notify Commanding Officer,

Navy Reserve Personnel Center, New Orleans, LA 70149-7800.

3. Security Requirement

a. Reservists with access to classified information shall
notify their CO of future foreign travel and receive an
appropriate foreign travel briefing required by reference (a).

b. Refer to reference (b) regarding individual country
uniform and civilian clothing restrictions.

4. Foreign Unit Assignment. Request for overseas reserve unit
assignment should be submitted as outlined in reference (c).
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MILPERSMAN 1001-060

ASSIGNMENT OF ENLISTED NAVAL RESERVISTS TO ACTIVE

DuTy
Responsible | NAVPERSCOM | Phone: DSN 882-3208
Office (PERS-80C) COM (901) 874-3208

MyNavy Career Center

Phone: Toll Free
E-mail:
MyNavy Portal:

1-833-330-MNCC (6622
askmncc@navy.mil
https://my.navy.mil/

References DFAS-CL (NAVSO-P) 3050-2, DFAS Pay/Personnel
Procedures Manual (Navy) (DFASPPM)
1. Policy. Agreements by reservists to remain on active duty

must be within the term of their enlistment,
If reservists accept recall to active duty beyond the
or enlistment as extended,

extended.

terms of their current enlistment,

or enlistment as

such obligation may be incurred by NAVPERS 1070/621 (Rev 01-00),
Agreement to Extend Enlistment, provided such agreement does not
exceed a total aggregate of 48 months when combined with
previous extensions on a single enlistment contract. If a
recallee’s total extensions will exceed 48 months, the member

must reenlist USNR on the date of recall,
equals or exceeds the active duty obligation.

2. Procedures

for a period that

a. Reservists accepted for voluntary recall to active duty,
for a period of 30 days or more including the Active Duty for
(ADSW) and Training and Administration of Reserve

Special Work
(TAR) programs

(less Active Duty for Training

required to complete NAVPERS 1070/622 (Rev.

Recall or Extend Active Duty,

(ACDUTRA) ), are

01-00), Agreement to
sections 1 and 2, for the entire

period of obligated service indicated on the recall

authorization.

on preparation.

Reference

(a), parts 8 and 9,

provides guidance

b. A NAVPERS 1070/622 must be prepared for the entire

amount of obligated service.

Reservists in the Active Mariner
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and SAM programs are not required to complete a NAVPERS 1070/622
to cover the initial period of active duty.



1001-070
CH-12, 15 Sep 2005
Page 1 of 3

MILPERSMAN 1001-070

INACTIVE DUTY RESERVISTS WHO ARE STUDENTS OR
GRADUATES OF MEDICAL SCHOOLS OR THEOLOGICAL STUDIES

Responsible | NAVPERSCOM [ Phone: DSN 882-4481
Office (PERS-491) COM (901) 874-4481
FAX 882-2909
MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References (a) 10 U.s.C.
(b) DODD 1200.7 of 18 Nov 99
(c) SECNAVINST 1120.13A
(d) SECNAVINST 1520.8A
(e) SECNAVINSI 1520.101
(f) SECNAVINST 1120.4A
(g) BUPERSINST 1001.39E

1. Policy and Procedures. Navy reservists who are students

or graduates of medical or theological schools have limitations
placed on their participation in the Navy Reserve per

reference (a), sections 12317 and 12682, and reference (b).

2. Limitations on Medical Students. Medical student
Navy Reserve participation limitations are as follows:

a. Reserve officers with 19X5 designators who are in an
accredited medical, osteopathic, or dental program of study
located in the United States or the Commonwealth of Puerto Rico
are assigned to the Individual Ready Reserve (IRR). Upon
completion of their program, they are required to seek
reappointment in the appropriate Staff Corps per references (c)
and (d) .

b. Reserve officers who are participating in the Navy
Active Duty Delay for Specialist (NADDS) Physician Program are
not authorized Selected Reserve (SELRES) assignments. NADDS
physicians remain in an active status and may be assigned to the
IRR either as a drilling member in a voluntary training unit or
non-drilling member. They are encouraged to participate non-pay
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and to perform Annual Training so they will have “Observed”
fitness reports submitted by Bureau of Medicine and Surgery
(BUMED-513) . Fitness reports and Navy Reserve Qualification
Questionnaires become the primary sources of information for
promotion consideration. (Refer to reference (e) for additional
details.)

c. Reserve officers, with designators other than 19XX,
2105, or 2205, and enlisted reservists who are medical, dental,
or nursing students may remain in the Ready Reserve; however,
per reference (b), upon mobilization, they either may be
deferred or shall be mobilized as a student, intern, resident,
or fellow status until qualified in the applicable medical
specialty, as prescribed by Secretary of the Navy (SECNAV).
Order-issuing authorities should be cognizant of the member’s
student status and be aware of their restricted mobilization.
SELRES assignments should be limited to medical units where
their skills can be used upon mobilization.

3. Credentials Attainment. Upon attaining the prerequisite
medical credentials, members will be required to seek
reappointment in the appropriate Staff Corps per references (c)
and (d) .

4. Religious Studies and Vocations. Reservists who are
pursuing religious studies or working in religious wvocations
will notify Navy Personnel Command (NAVPERSCOM), Reserve Officer
Status Section (PERS-4911) by letter of their educational and
vocational intent. They will be assigned as follows:

a. Navy reservists attending recognized theological or
divinity schools, or their equivalent, in preparing for
religious ministry are ineligible for assignment to the Ready
Reserve and will be transferred to USNR-S1, USNR-S2, or Retired
Reserve, as appropriate, unless they are accepted into the
Chaplain Candidate Program per reference (f). (By statute, they
may not be required to serve on active duty or participate in
inactive duty training.)

b. Chaplain Candidate Program officers, designated 1945,
are assigned to the IRR. They are encouraged to perform non-pay
drills and may perform Active Duty for Training (ADT) with or
without pay as authorized by their program manager. They must
apply for and accept, if offered, a superseding appointment in
the Chaplain Corps within 1 year of meeting Navy and faith group
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eligibility requirements and comply with other provisions of
reference (f).

5. Ordained Ministers. Navy reservists who are or become
civilian clergy or ministers of religion must apply for
appointment in the Chaplain Corps (4105) or request a waiver
from NAVPERSCOM (PERS-4911) to remain in the Ready Reserve with
another designator or rating.

6. Waivers. Reservists may send a request to NAVPERSCOM
(PERS-4911) for a waiver to retain their present designator if
Navy has need for the member to be reappointed as a 4105 or if
there would be a significant rank disparity as a result of their
appointment in the Staff Corps. A waiver in itself will not
authorize retention in the Ready Reserve, AT with pay, or
assignment in a pay billet, but rather allows members to
continue their careers in their present designator.

7. Screening Guidance. Procedures for reporting members in any
of the above categories are identified in the screening guidance
provided in reference (qg).
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MILPERSMAN 1001-080

MINIMUM REQUIRED SERVICE OF NAVY RESERVE OFFICERS
WITH AN INITIAL 3 TO 6 MONTHS OF ACTIVE DUTY FOR
TRAINING IN LIEU OF 2 OR MORE YEARS ACTIVE DuUTY

Responsible | OPNAV Phone: DSN 664-5052
Office (N13) COM (703) 604-5050
FAX (703) 604-6957

MyNavy Career Center

Phone: Toll Free
E-mail:
MyNavy Portal:

1-833-330-MNCC (6622
askmncc@navy.mil
https://my.navy.mil/

References (a) 50 U.S.C., Title 456(d) (1), Military Selective
Service Act of 1967
1. Policy. A member commissioned in a Reserve component upon

completion of an officer training program specified, per

who performs initial Active Duty for training of
3 to 6 months in lieu of 2 or more years of Active Duty, shall
be required to serve in a Reserve component until the eighth
anniversary of the receipt of such commission.

reference (a),
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MILPERSMAN 1001-090

MINIMUM REQUIRED ACTIVE SERVICE OF RESERVE OFFICERS

Responsible | OPNAV Phone: DSN 664-5040
Office (N13) COM (703) 604-5040
FAX 664-5943
MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/

1. Policy. Reserve officers will be eligible for release from

active duty after completing their minimum required obligated
active service, and any additional required obligated active
service incurred by them.

2. Minimum Required Active Service

a. Minimum required active duty service is specified in the
directive which describes the program through which the officer
obtained a commission or is specified in the service agreement
executed by the officer.

b. Reserve officers involuntarily called to active duty
will not be eligible for release until completion of the period

of active duty for which called.

3. Additional Required Active Service

a. Additional required active duty service is required of
officers who participate in certain undergraduate, postgraduate,
and special instructional programs; or who voluntarily execute
orders which contain a requirement for the officer to extend
active duty service.

b. This additional required service will be as specified in
the directive which describes the program, as stipulated upon in
the officer’s application, or by the officer’s acceptance of
official Navy orders directing the officer to the program.
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MILPERSMAN 1001-100

NAVY RESERVE STATUS AND CATEGORIES

Responsible | NAVPERSCOM | Phone: DSN 882-3401
Office (PERS-91) COM (901) 874-3401
FAX 882-2041

MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622)
E-mail: askmncc@navy.mil

MyNavy Portal: https://my.navy.mil/

References (a) 10 U.S.C.
(b) DoD Instruction 1215.13 of 11 May 2009
(c) DoD Instruction 1215.06 of 11 March 2014
(d) DoD Directive 1200.7 of 18 November 1999
(e) SECNAVINST 1920.6C
(f) OPNAVINST 1820.1B
(g) OPNAVINST 1300.19
(h) Public Law 109-364, National Defense
Authorization Act (NDAA) 2007
(1) SECNAVINST 1001.32C
1. Background. Per the provisions of references (a) through

(i), this article defines the status and categories of the Navy
Reserve, minimum participation requirements, and provides

promotion and attrition policy for members on

the Reserve Active

Status List (RASL). A status chart and category chart are
provided in exhibits 1 and 2 at the end of this article.

2. Status in the Reserves. Each member of the Navy Reserve 1is
in an active, inactive, or retired status as defined below.

a. Active Status. Reserve members assigned to the Ready
Reserve (USNR-R) and Standby Ready Reserve (USNR-S1) are in an
active status. Officers in an active status are also listed on

the RASL. Active status members are eligible
outlined in exhibit 1.

to participate as

b. Inactive Status. Reserve members assigned to the
Standby Reserve-Inactive (USNR-S2) are in an inactive status and

are on the Reserve Inactive Status List (ISL).
they are subject to recall per reference (a),

Per exhibit 1,
but may not

otherwise participate in any form for pay or non-pay.
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c. Retired Status. Members in the Retired Reserve (USNR-
Retired) are in a retired status. Unless recalled to active
duty, they may not receive retirement point credit. They may
not be advanced or promoted.

3. Reserve Categories. Information pertaining to each of the
categories follows:

a. Ready Reserve (USNR-R)
(1) Members of the USNR-R are in an active status.

(2) The USNR-R is composed of the Selected Reserve
(SELRES) and the Individual Ready Reserve (IRR). Members who
drill for pay are identified as SELRES. Members in the IRR are
not in a pay status and may drill in a voluntary training unit
(VTU) or be assigned to the non-drilling active status pool
(ASP) .

(3) All individuals obligated to serve in the Navy
Reserve shall be assigned to the USNR-R upon original appointment
or enlistment and will normally remain in the USNR-R for the
remainder of their military service obligation (MSO). Upon
completion of their MSO, enlisted members may voluntarily elect
to remain in the USNR-R by signing a statement of enlistment,
reenlistment, or extension. Officers must request resignation or
discharge.

(4) Per reference (a), members of the USNR-R are
eligible for involuntary recall to active duty in time of
national emergency or when authorized by law.

b. Standby Reserve Active (USNR-S1l). Navy reservists are
transferred to the USNR-S1 by Navy Personnel Command
(NAVPERSCOM) , Reserve Personnel Administrative Division (PERS-
91) per references (d) and (i). They are in an active status
and are eligible to participate in a Navy Reserve program
without pay for retirement point credit only. They may not
receive pay, allowances, or travel allowances for any duty
performed. All officers continue to be eligible for promotion
consideration. Enlisted members in this category are not
eligible for advancement unless they are drilling in a VTU and
are not subject to high year tenure (HYT) policies per
MILPERSMAN 1160-120. Members are subject to involuntary recall
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to active duty only in time of war or national emergency per
reference (a). Reservists eligible for USNR-S1 are transferred
to that category by NAVPERSCOM (PERS-91) for any of the
following reasons:

(1) Reservists who have temporary mobilization
restrictions as identified through the mobilization screening
process or for other reasons approved by NAVPERSCOM (PERS-91)
and intend to return to the USNR-R.

(2) Reservists who are declared to be key employees in
either the Federal or non-federal workforce per reference (d).

(3) Reservists who do not possess designator 1945 and
who are preparing for religious ministry by attending recognized
theological or divinity schools.

(4) Reservists, other than designated medical department
officers (19X5 designator), who enroll in an accredited medical,
osteopathic, or dental program.

(5) Reservists whose retention in an active status for
reasons other than those specified above is considered by the
Secretary of the Navy (SECNAV) to be in the best interest of the
Navy.

c. Standby Reserve Inactive (USNR-S2)

(1) Members transferred to the USNR-S2 by NAVPERSCOM,
Reserve Personnel Management Department (PERS-9) are in an
inactive status. They may not participate for retirement points
or for pay, and may not be assigned to a Navy Reserve
organization other than USNR-S2. They may not be considered for
advancement or promotion. If they have been selected for
advancement or promotion, but have not advanced or been
appointed to the higher rank or rating at the time of their
transfer to the USNR-S2, that promotion or advancement will not
take effect. They are subject to recall as authorized by law.
Enlisted members (USNR-S2) may be returned to USNR-R status if
qualified and requested, or retired (if eligible), or discharged
at end of the contract. Officers not eligible for transfer to
USNR-Retired may normally remain in the USNR-S2 for 1 year.
After that time, officers will be screened and considered for
discharge, unless they:
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(a) Execute NAVPERS 1200/1 Ready Reserve Transfer
Request Service Agreement (if eligible);

(b) Request transfer to the IRR (if eligible);

(c) Are approved to remain on the ISL for an
additional period of time; or

(d) Are members receiving annual voluntary
separation incentive payments.

(2) Reservists who have completed their MSO may be
transferred to USNR-S2 by NAVPERSCOM (PERS-9) for any of the
following reasons:

(a) Failure to become active in the Navy Reserve
after receiving notice of MSO completion (officers only).

(b) Failure to satisfy minimum participation
requirements (see paragraph 4 below).

(c) Submission of a personal request that is
approved by NAVPERSCOM (PERS-9).

(d) Selective early removal from the RASL per
reference (a), §14704.

(e) Members eligible for retired pay under reference
(a), chapter 1223 with a disability rating of less than 30
percent and assigned to the USNR-S2 instead of being separated
for that disability.

(f) Interim status while completing separation
processing per reference (e).

(g) When otherwise authorized or directed by law,
regulation or policy; or when judged to be in the best interest
of the Navy.

(h) As authorized in reference (i), interim status
while processing non-regular retirement requests for members
being discharged from the Active Component who qualify for the
Reserve non-regular retirement. This status will be used after
the member has been made eligible by being scrolled and sworn
into the Reserve Component per reference (a). This status is to
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be used until the official day of retirement can be recorded, at
which time the member is to be transferred to the Retired List.

(1) As authorized in reference (i), members who have
failed to maintain required security clearance qualification,
are experiencing medical issues, indicate legal issues on annual
screening, or are subject to any disciplinary or adverse
administrative action.

d. Retired Reserve (USNR-Retired). Reservists in the
USNR-R, USNR-S1, and USNR-S2 are transferred to USNR-Retired
upon request, or as directed per references (e) and (f).

Members of the USNR-Retired are subject to recall to active duty
in time of war, national emergency declared by Congress, or when
otherwise authorized by law per reference (g). Except for
authorized active duty, retired reservists may not receive
retirement point credit for the performance of any duty after
the effective date of their transfer to retired status. Prior
to transfer to USNR-Retired, reservists must:

(1) Meet eligibility requirements per reference (a);

(2) Submit a request to transfer to the USNR-Retired to
NAVPERSCOM, Reserve Personnel Service Branch (PERS-912) or be
directed for transfer to the USNR-Retired by NAVPERSCOM (PERS-
91); and

(3) Be transferred to the USNR-Retired by NAVPERSCOM
(PERS-912) .

e. Former Members. Members of the Navy Reserve who become
eligible for non-regular retired pay by meeting the service
requirements, per reference (a), §12731, and who are
subsequently discharged are referred to as "former members.”
Having been discharged, these individuals are no longer members
of the Navy Reserve, therefore are not found in one of the
status categories discussed in this article; nevertheless,
former members are still entitled to receive retired pay and
benefits provided for under reference (a), chapter 54. However,
computation of retired pay will be adjusted to account for their
earlier separation from military service.

4. Minimum Participation Requirements to Remain in an Active
Status in the Navy Reserve. SELRES and VTU personnel are
continually screened by the Navy Reserve activity (NRA) to
ensure that assigned members are participating at a level
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consistent with their active status. Similarly, personnel
assigned to the non-drilling IRR ASP or USNR-S1 are continually
screened by NAVPERSCOM (PERS-9) to ensure that assigned members
are participating at a level consistent with their status.
NAVPERSCOM (PERS-9) may transfer ASP and USNR-S1 members who
have completed their initial MSO, and who are not earning
sufficient retirement point credit to the USNR-S2. Officers
transferred may request reinstatement to the USNR-R by meeting
the requirements specified in this article and completing
NAVPERS 1200/1. Enlisted members may agree to remain in the
USNR-R by signing an enlistment or reenlistment contract or an
extension instrument. The member must take appropriate steps to
meet minimum participation requirements. Minimum participation
requirements are as follows:

a. Minimum Points Below 20 Years. Officers with fewer than
20 years of qualifying service must earn at least 27 points,
including membership points, each anniversary year to remain in
an active status. There are no minimum participation
requirements for enlisted members with fewer than 20 years of
qualifying service to remain in an active status. Failure to
earn 50 points in an anniversary year will result in a non-
qualifying year towards non-regular retirement.

b. Minimum Points Above 20 Years. Officers and enlisted
members with 20 years or more of qualifying service must earn at
least 50 points, including membership points, each anniversary
year.

5. Officer Promotion and Attrition while in an Active Status

a. Promotion of Navy Reserve Officers. Promotions to chief
warrant officer CWO (CWO3, CWO4, or CWO5) and to all ranks above
lieutenant result from recommendations made by selection boards.
Prior to being considered for promotion by a selection board,
officers must meet the following requirements:

(1) Per reference (a), possess a date of rank and
precedence number within or above the approved promotion zone
for their competitive category and rank; and

(2) Serve continuously on the RASL or ADL during the 1-
year period ending on the date of the convening of the promotion
board, per reference (a) § 14301. Officers returning to an
active status from a period of inactive or broken service (USNR-
S2, USNR-Retired, or discharge) are eligible for consideration
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for promotion only after continuously serving in an active
status for 1 full year prior to the board’s convening date per
reference (a).

b. Years of Commissioned Service. As defined in reference
(a) §14706, a Navy Reserve officer's years of commissioned
service include all service as a commissioned officer of any
uniformed Service, other than constructive service and initial
commissioned student service as a 19XX designated officer or
service as a warrant officer. By law, years of commissioned
service exist as an indicator for identifying officers in the
rank of lieutenant commander or above who become subject to
attrition under reference (a) and as specified in reference (e).

c. Attrition from an Active Status Due to Failure of
Selection/Years of Service. Criteria for attrition from an
active status (USNR-R or USNR-S1) is specified in references (a)
and (e). The general policy is for NAVPERSCOM (PERS-911) to
notify active status Navy Reserve officers who meet the
attrition criteria and inform them that they must retire (if
eligible), be retained or continued (if eligible and elected by
the member), or be discharged.

(1) Exceptions

(a) Officers approved by NAVPERSCOM (PERS-9) for
retention or continuation as permitted by the current SECNAV-
approved Navy Reserve Officer Retention and Continuation Plan.

(b) Officers in the ranks of captain and below, who
meet the provisions addressed above, and who have between 18 and
20 years of qualifying service for retirement purposes at the
time of required attrition, are offered a one-time exemption for
a specified time, per reference (a), allowing them the
opportunity to attain 20 years of qualifying service.

(c) Female officers and Navy Nurse Corps officers
who were serving in the Navy Reserve on active duty, or on the
RASL on 30 September 1996 are subject to attrition from an
active status under conditions of law in effect before
1 October 1996. They may be involuntarily removed from the RASL
for reasons of failure for selection or years of service only by
a special board convened by SECNAV.

(d) Per reference (a) §14703, officers in the ranks
of captain and commander appointed in the Navy Medical Corps,
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Dental Corps, Nurse Corps, Chaplain Corps, or Medical Service
Corps (designated to perform as a veterinarian, optometrist,
podiatrist, health officer, or biomedical sciences officer) may
be retained in an active status.

(2) Permanent Warrant Officers Who Have:

(a) Twice failed of selection for promotion to the
next higher permanent warrant officer rank are subject to the
attrition provisions of reference (e). Officers with 20 years
or more of qualifying service will be notified by NAVPERSCOM
(PERS-911) and be retired. Officers with at least 18, but fewer
than 20 years of qualifying service may be extended to permit
them to attain 20 years of qualifying service. Officers with
fewer than 18 years of qualifying service may be afforded an
opportunity to reenlist in their former enlisted grade or be
discharged from the Navy Reserve.

(b) Attained 30 or more years of qualifying service
are subject to attrition from an active status in the Navy
Reserve per reference (e). Warrant officers approaching 30
years of qualifying service will be advised by letter from
NAVPERSCOM (PERS-911) that they will be removed from an active
status, unless selectively retained. Generally, the SECNAV-
approved Navy Reserve Officer Retention and Continuation Plan
will address specific warrant officer retention policies, (such
as CWO5 retention, based on community promotion plans. If not
offered retention, members will be retired.

d. Age Restrictions. Per reference (a), chapter 1407,
officers who reach the age limits set forth below are not
eligible for retention in the SELRES, IRR, or Standby Reserve.
When officers approach the age limits listed below, they will be
notified by NAVPERSCOM (PERS-911) and advised of their options.
Possible options include retirement, if eligible and requested;
honorable discharge, if appropriate; or retention, if requested
and authorized. The following maximum age limits apply as
provided in reference (a) chapter 1407, and as modified by
reference (h):

07 and below - - - - - - - 62 years
o8 - - - - - - - - - - - - 64 years

Periodically, SECNAV will authorize the retention of certain
categories of officers via the Navy Reserve Officer Retention
and Continuation Plan as authorized by reference (a), §14703 and
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§14701. NAVPERSCOM (PERS-911) will notify these officers of
their eligibility for retention. The affected officers must
consent to be retained. If retained, NAVPERSCOM (PERS-911) will
inform them of the specific period of authorized retention.

e. Selective Early Removal from the RASL. Reference (a)
restricts the number and composition of Navy Reserve officers
authorized to serve in an active status. When a category of
officers is projected to reach the maximum number allowed by law
or by approved strength plans, NAVPERSCOM (PERS-9) will convene
a board to remove certain officers in that category from the
RASL under reference (a), §14704. Members being considered for
removal are normally notified in advance so that they may
communicate with the board. Those not selected for continuation
will be notified of their separation date.

6. Enlisted Participation in an Active Status: Age and Years
of Service Restrictions

a. Age Restrictions. Normally, enlisted members of the
Navy Reserve are not eligible for retention in an active status
(i.e., USNR-R, USNR-S1) after attaining 60 years of age.

b. Notification. Supporting NRA COs will ensure that
affected enlisted members are notified at least 12 months prior
to their 60th birthday and required counseling is conducted.
Enter the following as a service record entry on NAVPERS
1070/613 Administrative Remarks:

(Date) I will reach my 60th birthday on . 1In
order for me to continue in a pay status from that date
forward, I must request and receive an approved age 60
waiver from NAVPERSCOM (PERS-913) before my 60th
birthday. If my request to remain in a pay status is
not approved, I may be transferred into a non-pay
status where I may continue to accrue qualifying
service through non-pay drills or the completion of
correspondence courses until I become retirement
eligible or age 63, whichever occurs first.
Additionally, if it is subsequently determined that I
will not be able to attain 20 qualifying years of
service prior to reaching age 63, I will be transferred
to the USNR-S2 where I will not be allowed to reenlist
or extend upon expiration of my current enlistment, and
I will not be recommended for reenlistment.




1001-100
CH-53, 12 Oct 2015
Page 10 of 13

c. Waiver Policy

(1) If otherwise qualified, enlisted members may request
a waiver to be retained in an active status after attaining age
60 under the following circumstances:

(a) SELRES or VTU members who originally enlisted
prior to 15 April 1987 and are unable to complete 20 years of
qualifying service prior to attaining age 60, but who can
complete 20 years of qualifying service prior to age 63 may
apply for an age waiver no later than 9 months prior to their
60th birthday. Authority to grant such waivers has been
delegated to NAVPERSCOM (PERS-913).

(b) IRR members attached to the ASP who are unable
to complete 20 years of qualifying service prior to attaining
age 60, but who can complete 20 years of qualifying service
prior to age 63, may apply for an age waiver. Authority to
grant this waiver is delegated to NAVPERSCOM (PERS-913).

(2) If the age waiver is approved, members will be
authorized by NAVPERSCOM (PERS-913) to continue in an active
status in either a pay or non-pay capacity until eligible for
retired pay, but in no instance past their 6374 birthday.

(3) Supporting NRA will remove from a pay status those
Reservists who have reached age 60 and are not in receipt of an
age waiver.

(4) Members who cannot reach retirement eligibility by
their 637 birthday will not be retained in an active status and
will be transferred to the USNR-S2 by NAVPERSCOM (PERS-913).
Such members will not be reenlisted, extended upon expiration of
current enlistment, or recommended for reenlistment.

(5) Members who receive a waiver to participate beyond
age 60 and subsequently become unable to achieve retirement
eligibility will be processed for discharge under the
appropriate MILPERSMAN 1910 articles.

d. Waiver Submission Procedures

(1) Enlisted members desiring an age 60 waiver to serve
in an active status shall submit a written request to NAVPERSCOM
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(PERS-913) via their Navy Reserve unit commanding officer and
the supporting NRA.

(2) At a minimum, the Reserve unit CO's endorsement
should include a statement concerning the impact that the loss
of the member would have on the unit along with any other
pertinent information supporting the member's request.

e. High Year Tenure (HYT). Enlisted personnel desiring to
serve in the SELRES past HYT gates must request a waiver per

MILPERSMAN 1160-120.

7. Sanctuary Provisions

a. Reserve Sanctuary. As a general rule, if members become
subject to any of the foregoing attrition actions at a time when
they have accumulated between 18 and 20 years of qualifying
service, NAVPERSCOM (PERS-911 and or PERS-913) will notify the
members and offer an extension in an active status, allowing
them the opportunity to complete 20 years of qualifying service.

For officer personnel, reference (a), $12646, applies, which
excludes sanctuary in cases of separation due to age, physical
disability, or cause. For enlisted personnel, reference (a),

§1176, applies, which excludes sanctuary in cases of separation
due to physical disability or cause.

b. Active Duty Sanctuary. Per reference (a), §12686,
members who have accumulated 18 or more years of active service
who are serving on active duty (other than for training) may not
be involuntarily released from active duty until eligible for an
active duty retirement, unless release i1s approved by SECNAV.
Members serving on active duty for special work (ADSW) or active
duty orders who have accumulated at least 18 years of active
service (all active duty for training (ADT), annual training
(AT), ADSW, or other active service counts) are included in the
sanctuary per reference (f). ADT and AT orders for members with
more than 18 years of active service do not trigger the
sanctuary provision.

Note: Further information on Navy Reserve status and
categories, and frequently asked questions about this subject
can be found at the following Web address:
http://www.public.navy.mil/bupers-
npc/career/reservepersonnelmgmt/Pages/default.aspx
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- EXHIBIT 1 -

NAVY RESERVE STATUS PARTICIPATION CHART

STATUS ACTIVE |INACTIVE RETIRED
CATEGORY READY RESERVE STANDBY RESERVE RETIRED
RESERVE
SUB-CATEGORY SELECTED IRR USNR-S1 USNR-S2 USNR-
RESERVE RETIRED
Perform IDT with pay Y N N N N
Perform IDT without pay Y Y Y N N
Perform AT/ADT/IADT Y N N N
with pay Y (1)
Perform AT/ADT/IADT N Y Y (1) N N
without pay
Earn retirement points Y Y Y N N(2)
Earn membership points Y Y Y N N
Eligible for officer Y Y Y (3) N N
promotion
Eligible for enlisted Y Y (4) N N
advancement Y (4)
Be voluntarily recalled Y Y N N Y (5)
to active duty/ADSW
Participate with N N N N Y
permissive orders
(no pay or points)
Recall per 10 U.S.C., 12302 Y Y N N N
(Presidential authority)
Recall per 10 U.S.C., 12304 Y N N N N
(Presidential authority)
Recall per 10 U.S.C., Y Y Y Y Y (6)
12301 (a) (Congressional
authority)

Exhibit 1 Notes:

1.
2.

oUW

If authorized, ADT only.

Unless recalled to active duty in a retired status.
If recalled, points are added to the member’s totals.
Except for flag rank.

If drilling in a non-pay unit and not subject to HYT.
Recall is in a retired status (no further promotion).
Recall as authorized by SECNAV.
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NAVY RESERVE CATEGORIES BASED ON RESERVE STATUS

ACTIVE STATUS INACTIVE | RETIRED
*Officers are members on the Reserve Active Status List (RASL) STATUS STATUS
READY RESERVE
S-1 S-2
Standb
SELRRIZSGSZ;ected IRR (Individual Ready Reserve) Reservz SRtjsI:;i?/Z
Active Inactive
Qualified
VTU Key for Non-
Drilling Reservists (Voluntary ASP Federal regular
(With Pay) Training (Active Status Pool) Employee Retirement
Unit) - or Regular
o Hardships Retirement
- Full-Time Support *E Can’t earn
- Canvassing Recruiter Drilling Retirement
- Active Duty Recall Reservists Qualifying Years of Service via approved points or
(Non-Pay) | Correspondence Courses, Non-Pay Drills (S-1 in VTU) promote
ADT without pay (ASP and S-1)

*Member on the RASL are eligible for promotion

**Enlisted members are eligible for advancement while a SELRES or in the VTU and not subject to HYT.
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MILPERSMAN 1001-125

REQUIREMENTS FOR TRANSFER FROM SELECTED RESERVE OR
INDIVIDUAL READY RESERVE—VOLUNTARY TRAINING UNIT TO THE
INDIVIDUAL READY RESERVE-ACTIVE STATUS POOL, STANDBY
RESERVE—ACTIVE, OR STANDBY RESERVE—INACTIVE

Responsible NAVPERSCOM | Phone: DSN 882-662
Office (PERS-93) COM 1-833-330-6622
My Navy Career Center Phone: Toll Free | 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References (a) 10 U.S.C.
(b) RESPERS M-1001.5
(c) OPNAVINST 6110.1J
(d) NAVMED P-117, Manual of the Medical Department
(e) OPNAVINST 5350.4D
(f) SECNAV M-5510.30 Department of the Navy

Personnel Security Program

BUPERSINST 1001.39F

DoD Instruction 1235.09 of 12 February 2014
DoD Directive 1200.7 of 18 November 1999
COMNAVRESFORNOTE 5400 (APPLY process per
current year)

,\AUA,«
G b5 Q
22

1. Purpose. To define responsibilities, eligibility
requirements, and procedures for transfer of Selected Reserve
(SELRES) members and Individual Ready Reserve (IRR)-Voluntary
Training Unit (VTU) to the IRR-Active Status Pool (ASP), Standby
Reserve-Active (USNR-S1), or Standby Reserve-Inactive (USNR-S2).

2. Definition of IRR-ASP. The Navy IRR-ASP is a force that
consists of personnel fulfilling their military service
obligation (MSO) under section 651 of reference (a), personnel
fulfilling a service obligation incurred via contract, personnel
who have fulfilled MSO and are approved for assignment to the
IRR-ASP, and personnel participating in special programs and
education programs leading to a commission.
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3. Definition of MSO. Each person who entered initial military
service on or after 1 June 1984 must serve a total period of 8
years from the date of enlistment, appointment, or, when
authorized by law, induction. Any portion of the MSO that is
not active duty (ACDU) or initial active duty for training (ADT)
must be performed in the Reserve Component as defined in
sections 10101, 10142, 10143, 10145, and 10146 of reference (a).
This may be served in the IRR-ASP, USNR-S1, or USNR-S2.

4. Definition of USNR-S1. Service members in the USNR-S1 are
in an active status and are eligible to participate in a Navy
Reserve program without pay for retirement point credit only.
They may not receive pay, allowances, or travel allowances for
any inactive duty training or ADT. They may be ordered to ACDU
in time of war or national emergency if the Secretary of the
Navy, with the approval of the Secretary of Defense, determines
not enough qualified ready reservists are available in the
categories required. Officers continue to be eligible for
promotion consideration. Enlisted Service members in this
category are not eligible for advancement unless they are
drilling with a VTU and not subject to current high year tenure
(HYT) gate restrictions for their pay grade. Members of the
USNR-S1 are subject to mobilization per sections 12301, 12302,
and 12306 of reference (a).

5. Definition of USNR-S2. Service members of the USNR-S2 are

in an inactive status. They may not participate for pay or
retirement point credit. They may not be considered for
advancement or promotion. If they have been selected for

advancement or promotion, but have not been advanced or
appointed to the higher rank or grade at the time of their
transfer to the USNR-S2, their promotion or advancement will not
take effect. Members of the USNR-S2 are subject to mobilization
per sections 12301, 12302, and 12306 of reference (a).

6. Roles and Responsibilities

a. Navy Personnel Command (NAVPERSCOM), Reserve Personnel
Management Department (PERS-9) is the final authority for
adjudicating a Service member’s status transition into IRR-ASP,
USNR-S1, or USNR-S2, and for transfers between statuses.

b. Unit commanding officers, in coordination with Navy
Reserve activity (NRA) COs, are responsible for ensuring SELRES
and IRR-VTU Service members meet all requirements for transfer
as specified in this article. Reference (b) outlines actions to
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be taken for Sailors with a drilling obligation (i.e., new
accession training (NAT), Prior Service Reenlistment
Eligibility-Reserve (PRISE-R), bonus, education benefits).

7. Requirements for Transfer from SELRES or IRR-VTU to IRR-ASP.
A Service member requesting transfer to the IRR-ASP must meet
the following requirements:

a. Physical readiness standards per reference (c).

b. Medical and dental readiness requirements per reference
(d) .

c. No pending medical treatment, review, or benefits
evaluation issue (e.g., pending Integrated Disability Evaluation
System Processing, pending medical evaluation board, physical
evaluation board, line of duty-health care request, medical
retention review) per reference (d).

d. No failed or pending drug screen per reference (e).

e. No lost, revoked or denied security clearance per
reference (f).

f. Valid or current professional qualifications,
credentials, licenses, or privileges as required by individual
community managers.

g. HYT requirements per MILPERSMAN 1160-120 (enlisted
only) .

h. Satisfactory participation in SELRES/IRR-VTU as defined
in MILPERSMAN 1001-100.

i. ©No pending administrative separation processing.
j. No pending or adjudicated felony offenses.

k. Complete NAVPERS 1080/3 prior to transfer.

8. Conditions for Transfer from SELRES or IRR-VTU to USNR-S1
status. Service members meeting the requirements for IRR-ASP
may be transferred to USNR-S1 status per references (g), (h),
and MILPERSMAN 1001-100 for reasons including the following:
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a. Service member has a temporary hardship per reference
(1) with intent to return to SELRES or VTU.

b. Service member is designated as a key employee in the
Federal Government or designated as a key non-Federal public or
private employee.

c. Service member is a theology student at an accredited
theological or divinity school (other than those participating
in a military Chaplain Candidate or Theology Student Program).

9. Conditions for Transfer from Reserve-Active Status (SELRES,
IRR, or USNR-S1) to Reserve-Inactive Status (USNR-S2). Service
members may be transferred to the USNR-S2, per references (g),
(h), (j), and MILPERSMAN 1001-100 for reasons including:

a. Service members with MSO or time remaining on enlisted
contract, but who have not met the requirements for IRR-ASP.

b. Service members with medical conditions that restrict
member from mobilization readiness.

c. Any other disqualifying mobilization readiness
requirement (s) as defined in reference (b) and MILPERSMAN 1001-
150.

10. Transfer from the USNR-S1 or USNR-S2 to Ready Reserve

a. Officers may remain in the USNR-S1 until resolution of
reason for transfer to the USNR-S1. Officers may remain in the
USNR-S2 for up to 1 year. After that time, officers will be
screened and considered for discharge, unless they initiate
status request per MILPERSMAN 1001-100.

b. Enlisted Service members may remain in the USNR-S1 until
resolution of reason for transfer to the USNR-S1. If member
will reach end of contract prior to resolution of reason for
transfer to the USNR-S1, reenlistment or extension may be
requested via PERS-9. Enlisted members may remain in the USNR-
S2 until completion of current contract. Enlisted members may
be returned to Ready Reserve status per MILPERSMAN 1001-100.

11. Service in the IRR-ASP. IRR-ASP Service members are
subject to involuntary recall to ACDU per sections 12301 and
12302 of reference (a). Members of the IRR-ASP must be
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mobilization ready and maintain satisfactory participation per
MILPERSMAN 1001-150.

a. Service members who do not maintain satisfactory
participation will be transferred to the USNR-S2 per MILPERSMAN
1001-100.

b. Upon completion of initial 8-year MSO (officer or
enlisted) or current contract (enlisted), the Service member
will no longer be eligible to remain in the IRR-ASP, with the
exception of members who have obtained 16 qualifying years for
retirement as of 30 September 2017. Members who desire
continued service may request affiliation with SELRES or IRR
VTU. Lieutenant commanders and below, with the exception of
officers who wish to re-affiliate via Navy Reserve Forces
Command and the senior officer non-command billet screening and
assignment board (APPLY) process, who would like to transfer to
a drilling status, must contact their local recruiter to
affiliate with SELRES or IRR VTU. Commanders and above must use
the APPLY process per reference (j).

12. Procedures for Requesting Transfer to IRR-ASP from SELRES
or IRR-VTU. Service member must submit request for transfer to
the IRR-ASP using Navy Standard Integrated Personnel System
(NSIPS) selecting Retirements and Separations (R&S), and
accompanied by IRR-ASP Eligibility Checklist (see exhibit 1),
NAVPERS 1070/613 Administrative Remarks (IRR-ASP Statement of
Understanding), and NAVPERS 1070/613 (Transfer from Selected
Reserve (SELRES) Status Counseling) via the chain of command for
approval.
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I understand that my military service obligation (MSO) is 8
years from my initial entry into military service per 10 U.S.C.
Any portion of my MSO not served on active duty must be
performed in the Reserve Component. I further understand that I
am being transferred to the Individual Ready Reserve (IRR)-
Active Status Pool (ASP) and will be subject to involuntary
recall to active duty, per 10 U.S.C., section 12031 (a) and
12302, to fulfill mobilization requirements. While I am in the
IRR-ASP, I am required to:

- Keep Navy Personnel Command (NAVPERSCOM), Reserve Personnel
Management Department (PERS-9) informed of any address, phone,
and e-mail updates; changes in dependency status; education;
licenses or skills; or changes in physical or medical condition
which could affect readiness for recall to active duty.

- Maintain Navy physical fitness standards and medical readiness
and obtain physicals when required.

- Respond to all official correspondence as directed by mail,
phone, FAX, e-mail, or internet, to include NAVPERS 1080/3
Individual Ready Reserve (IRR) Annual Screening.

- Participate in the annual screening program or report to
muster duty (as directed).

- Maintain military uniforms in serviceable condition.

- Complete NAVPERS 1080/3 prior to any Reserve status change.

For additional information on the IRR, refer to BUPERSINST
1001.39F or www.npc.navy.mil

Correspondence address:

Navy Personnel Command (PERS-93)
5720 Integrity Drive

Millington, TN 38055

(Service member Signature) (Witness Signature)
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(Date) : I have been counseled on, and understand, that transfer from a
SELRES status will affect the following incentives and benefits:

Incentives/Bonus: RESPERSMAN 1100-010

Failure to complete the terms of the incentive obligation will result in
termination of the bonus entitlement, unless the transfer is required due to
a medical situation. Additionally, recoupment of the bonus, or a prorated
amount, will be collected based on the type of bonus received and the amount
of obligated service completed.

Montgomery GI Bill-Selected Reserve Eligibility: COMNAVRESFORINST 1780.1
SELRES transferring from a pay status are no longer eligible for MGIB-SR
education benefits, unless approved for a period of suspension or medical
situation. Unless previously approved for a period of suspension,
eligibility cannot be reinstated upon re-affiliation.

Post-9/11 Transferability: OPNAVINST 1780.4

Transfer of education benefits must be completed prior to leaving the SELRES.
Failure to complete the obligated service will result in termination of the
eligibility and recoupment of benefits used by the Veterans Administration.
Personnel precluded from completing their obligation due to Navy or DoD
policy, or Federal statute must agree to serve the maximum amount of time
allowed by such policy or statute to avoid termination of benefits.

Servicemembers’ Group Life Insurance (SGLI)/Family Servicemembers’ Group Life
Insurance (FSGLI): BUPERSINST 1001.39F - Active status pool personnel are
not eligible for SGLI/FSGLI coverage; however, they are eligible to convert
to Veteran’s Group Life Insurance (VGLI) during the 120 day period after
their change of status takes effect. Specific information concerning
conversion to VGLI and other coverage options is available by contacting the
Office of Servicemembers’ Group Life Insurance, 290 West Mt. Pleasant Ave,
Livingston, NJ 07039, 1-800-419-1473.

TRICARE Dental Program (TDP): www.tricare.mil/dental.aspx
Upon transfer from SELRES status, Service members and their dependents are
eligible for continued TDP coverage. Coverage will continue for personnel

who transfer from SELRES to the Individual Ready Reserve (ASP), but the
premium costs will increase.

TRICARE Reserve Select (TRS): www.tricare.mil/TRS

Upon transfer from SELRES status, Service members and their dependents are
ineligible for continued TRS coverage. However, if members were paying for
TRS as a SELRES, members and their dependents may be eligible for coverage
under the Continued Health Care Benefit if enrolled within 60 days of
transfer out of a pay status. Enrollment can be completed on the TRICARE Web
site.

(Service member’s Signature) (Witness Signature)
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a. Command Level Access Manager (CLAM). The CLAM must
ensure that routing is properly established prior to submission
of the request. The final approval authority in the routing is
NAVPERSCOM/Commander, Navy Reserve Forces Command
(COMNAVRESFORCOM) approval authority.

b. NRA Reporting Senior must:

(1) Make recommendation via NSIPS selecting Retirements
and Separations (R&S). Forward requests to COMNAVRESFORCOM for
Sailors with a drilling requirement per reference (g).

(2) Ensure command career counselors counsel Sailors
transferring on IRR-ASP participation requirements via NAVPERS
1070/613.

(3) Ensure all NAVPERS 1070/613 are signed accordingly
and verified via NSIPS prior to processing loss transaction.
Sign the IRR-ASP Eligibility Checklist, exhibit 1.

(4) Process and release loss transaction via NSIPS.

c. COMNAVRESFORCOM must adjudicate transfer to IRR-ASP for
Service members with a drilling obligation (i.e., New Accession
Training Program, PRISE-R, bonus, education benefits).

d. PERS-9 must make final status determination on
transferring Service member, and transfer to IRR-ASP or USNR-S5S2
(as appropriate).


http://www.npc.navy.mil/
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EXHIBIT 1
Individual Ready Reserve - Active Status Pool (IRR-ASP)
Eligibility Checklist

1. Service member meets physical fitness standards.
Signature of Command Fitness Leader:

2. Medical and dental requirements for mobilization readiness
have been met.
Signature of Medical Department Rep:

3. Service member does not have pending medical benefits or
treatment issue.
Signature of Medical Department Rep:

4. Service member has no failed or pending drug-screen.
Signature of Urinalysis Program Coordinator:

5. Service member does not have a lost, revoked, or denied
security clearance.
Signature of Security Manager:

6. Service member does not have lost or outdated professional
qualifications, credentials, licenses, or privileges.
Signature of Community Rep:

7. Service member is not subject to high year tenure.
Signature of Command Career Counselor:

8. Review of inactive duty training detail and annual
training/active duty for training completion report has been
conducted. Service member is in a satisfactory drill status.
Signature of Manpower Department Rep:

9. Service member has completed NAVPERS 1080/3.
Signature of Admin Department Rep:

10. Service member has not been convicted of a felony or does
not have pending NJP, Administrative separation or civil
actions.

Signature of Legal Department Rep:

I certify that all requirements have been met.
Signature of Commanding officer:
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MILPERSMAN 1001-135

SCREENING REQUIREMENTS FOR INDIVIDUAL READY RESERVE-—
ACTIVE STATUS POOL

Responsible | NAVPERSCOM | Phone: DSN 882-3288
Office PERS-93 COM 1-800-535-2699
FAX (901) 874-2363

MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil

MyNavy Portal: https://my.navy.mil/

References | (a) 10 U.S.C., §10149
(b) DoD Directive 1200.7 of 18 Nov 1999
(c) BUPERSINST 1001.39F

1. Policy. Individual Ready Reserve-Active Status Pool (IRR-
ASP) annual screening must be completed by each member of the
IRR-ASP during their anniversary month in order to meet
screening requirements per references (a) through (c).

2. Definition of IRR-ASP. The Navy IRR-ASP is a force that
consists of personnel who must fulfill their military service
obligation (MSO) under reference (a), members fulfilling a
service obligation incurred via contract, and those who have
fulfilled their MSO but voluntarily remain in the IRR-ASP.

3. Responsibility. Navy Personnel Command (NAVPERSCOM),
Individual Ready Reserve Force Management Division (PERS-93)
will administer an annual muster and screening of members of the
IRR-ASP in order to obtain current information on the members’
mobilization readiness.

4. Annual Screening Requirement. NAVPERS 1080/3 Individual
Ready Reserve (IRR) Annual Screening must be submitted to
NAVPERSCOM (PERS-93) during the member’s anniversary month prior
to the last day of member’s anniversary month each year in order
to avoid administrative action. NAVPERS 1080/3 may be accessed
by using the following Web address:
http://www.public.navy.mil/bupers—
npc/reference/forms/NAVPERS/Pages/default.aspx.
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5. Failure to Complete Annual Screening. A member’s failure to

complete the screening or muster, as ordered, will be used as a
basis for determining participation status in the Ready Reserve
and may result in a transfer to the Inactive Status List (USNR-
S2) .
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MILPERSMAN 1001-145

REQUIREMENTS FOR TRANSFER FROM ACTIVE COMPONENT TO THE
INDIVIDUAL READY RESERVE-ACTIVE STATUS POOL, STANDBY
RESERVE-ACTIVE, OR STANDBY RESERVE-INACTIVE

Responsible | NAVPERSCOM | Phone: DSN 882-6622
Office (PERS-93) COM 1-800-833-330-6622
My Navy Career Center Phone: Toll Free 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References 10 U.S.C.

OPNAVINST 6110.1J

NAVMED P-117, Manual of the Medical Department
OPNAVINST 5350.4D

SECNAV M-5510.30 Department of the Navy
Personnel Security Program

(f) DoD Instruction 1235.09 of 12 February 2014
(g) DoD Directive 1200.7 of 18 November 1999

h) COMNAVRESFORNOTE 5400 (APPLY process per
current year)

O Q. Q O W

1. Purpose. To define responsibilities, eligibility
requirements, and procedures for transfer of Active Component
(AC) Service members under a military service obligation (MSO)
to the Individual Ready Reserve (IRR)-Active Status Pool (ASP),
Standby Reserve - Active (USNR-S1), or Standby Reserve-Inactive
(USNR-S2) .

2. Definition of IRR-ASP. The Navy IRR-ASP is a force that
consists of personnel who must fulfill their MSO under section
651 of reference (a), personnel fulfilling a service obligation
incurred via contract, personnel who fulfilled MSO and are
approved for assignment to the IRR-ASP, and personnel
participating in special programs and education programs leading
to a commission.

3. Definition of MSO. FEach person who entered initial military
service on or after 1 June 1984 must serve a total period of 8
years from the date of enlistment, appointment, or (when
authorized by law) induction. Any part of such service that is



mailto:UASKNPC@navy.mil

1001-145
CH-69, 8 Oct 2019
Page 2 of 7

not active duty (ACDU) or initial active duty for training (ADT)
must be performed in the Reserve Component (RC) as defined in
sections 10101, 10142, 10143, 10145, and 10146 of reference (a).
This may be served in the IRR-ASP, USNR-S1, or USNR-S2.

4. Definition of USNR-S1. Service members in the USNR-S1 are
in an active status and are eligible to participate in a Navy
Reserve program without pay for retirement point credit only.
They may not receive pay, allowances, or travel allowances for
any inactive duty training or ADT. They may be ordered to ACDU
in time of war or national emergency 1f the Secretary of the
Navy, with the approval of the Secretary of Defense, determines
not enough qualified ready reservists are available in the
categories required. Officers continue to be eligible for
promotion consideration. Enlisted members in this category are
not eligible for advancement, unless they are drilling with a
voluntary training unit (VTU), and are not subject to current
high year tenure gate restrictions for their pay grade. Service
members of the USNR-S1 are subject to mobilization per sections
12301, 12302, and 12306 of reference (a).

5. Definition of USNR-S2. Service members of the USNR-S2 are

in an inactive status. They may not participate for pay or
retirement point credit. They may not be considered for
advancement or promotion. If they have been selected for

advancement or promotion, but have not been advanced or
appointed to the higher rank or grade at the time of their
transfer to the USNR-S2, their promotion or advancement will not
take effect. Members of the USNR-S2 are subject to mobilization
per sections 12301, 12302, and 12306 of reference (a).

6. Roles and Responsibilities

a. Commanding officers (CO) are responsible for ensuring
Service members meet all requirements for transfer to IRR-ASP.

b. Command career counselors (CCC) are responsible for
ensuring that separating members are counseled on IRR-ASP
participation requirements, and that the counseling is recorded
on NAVPERS 1070/613 Administrative Remarks.
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I understand that my military service obligation (MSO) is
8 years from my initial entry into military service per title 10
U.S.C. Any portion of my MSO not served on active duty must be
performed in the Reserve Component. I further understand that I
am being transferred to the Individual Ready Reserve (IRR)-
Active Status Pool (ASP) and will be subject to involuntary
recall to active duty, per 10 U.S.C. 12031 (a) and 12302, to
fulfill mobilization requirements. While I am in the IRR-ASP, I
am required to:

- Keep Navy Personnel Command (NAVPERSCOM) Reserve Personnel
Management Department (PERS-9) informed of any address, phone,
and e-mail updates; changes in dependency status; education;
licenses or skills; changes in physical or medical condition
which could affect readiness for recall to active duty.

- Maintain Navy physical fitness standards and medical readiness
and obtain physicals when required.

- Respond to all official correspondence as directed by mail,
phone, fax, e-mail, or internet, to include NAVPERS 1080/3
Individual Ready Reserve (IRR) Annual Screening.

- Participate in the Annual Screening Program or report to
muster duty, as directed.

- Maintain military uniforms in serviceable condition.

I understand that I must contact NAVPERSCOM Individual
Ready Reserve Force Management Division (PERS-93) within 30 days
of release from active duty.

I understand that my obligation end date is
(Eight years from date initially entered military service
(DIEMS)

For additional information on the IRR, refer to BUPERSINST
1001.39F, MILPERSMAN 1001-125, and 1001-145, or
WWwW.npc.navy.mil.

Correspondence address:

Navy Personnel Command (PERS-93)
5720 Integrity Drive

Millington, TN 38055

E-mail: IRR counselor@navy.mil
Phone: 1-800-535-2699

FAX: 901-874-2363

Additionally the CCC is responsible for the completion of
NAVPERS 1080/3 Individual Ready Reserve (IRR) Annual Screening.
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c. Servicing personnel support detachments (PSD) are
responsible for ensuring the IRR-ASP counseling on NAVPERS
1070/613 is added to the separating Service member’s official
military personnel file.

7. Requirements for Transfer to the IRR-ASP. A Service member
under an initial MSO who does not reenlist in the AC or RC with
Selected Reserve (SELRES) affiliation must be transferred to the
IRR-ASP, USNR-S1, or USNR-S2 for the remainder of their
obligation based on eligibility. Service members must meet the
following requirements for transfer to IRR-ASP.

a. Physical readiness standards per reference (b).

b. Medical and dental readiness requirements per reference
(c) .

c. No pending medical treatment, review, or benefits
evaluation issue (e.g., pending Integrated Disability
Eligibility System processing, medical evaluation board,
physical evaluation board) as defined in reference (c).

d. No failed drug screen per reference (d).

e. No lost, revoked or denied security clearance per
reference (e).

f. Valid or current professional qualifications,
credentials, licenses, or privileges as required by individual
community managers.

g. No pending administrative separation processing.

h. ©No pending or adjudicated felony offenses.

i. Completion of NAVPERS 1080/3.

8. Conditions for Transfer to USNR-S1 Status. Service members
may be transferred to USNR-S1 status, per reference (f) and
MILPERSMAN 1001-100, for reasons including the following:

a. Service member has a temporary hardship per reference
(g) with intent to return to SELRES or VTU.
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b. Service member is designated as a key employee in the
Federal Government or designated as a key non-Federal public or
private employee.

c. Service member is a theology student at an accredited
theological or divinity school (other than those participating
in a military chaplain candidate or theology student program).

9. Conditions for Transfer to USNR-S2 Status. Service members
may be transferred to the USNR-S2, per reference (f) and
MILPERSMAN 1001-100, for reasons including the following:

a. Service members with MSO or time remaining on
enlistment contract, but have not met the requirements for IRR-
ASP.

b. Service members with medical conditions that restrict
member from mobilization readiness.

c. Any other disqualifying mobilization readiness
requirements as defined by MILPERSMAN 1001-100 and MILPERSMAN
1001-150.

d. Service members who are eligible for transfer to the
USNR-S1 and placed in USNR-S2 pursuant to regulations prescribed
by the Secretary of the Navy when such action will prevent an
inequity with regards to individuals pay, promotion, or
retirement points.

e. Service members not required to remain in an Active
Reserve status who possess requisite military skills as
determined by the Secretary of the Navy that may be required for
ACDU per section 12306 of reference (a).

10. Transfer from the USNR-S1 or USNR-S2 to Ready Reserve

a. Officers may remain in the USNR-S1 until resolution of
reason for transfer to the USNR-S1. Officers may remain in the
USNR-S2 for up to 1 year. After that time, officers will be
screened and considered for discharge, unless they initiate
status request per MILPERSMAN 1001-100.

b. Enlisted Service members may remain in the USNR-S1
until resolution of reason for transfer to the USNR-S1. If
member will reach end of contract prior to resolution of reason
for transfer to the USNR-S1, reenlistment or extension may be
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requested via Navy Personnel Command (NAVPERSCOM) Reserve
Personnel Management Department (PERS-9). Enlisted members may
remain in the USNR-S2 until completion of current contract or
may be returned to Ready Reserve status per MILPERSMAN 1001-100.

11. Service in the IRR-ASP. IRR-ASP Service members are
subject to involuntary recall to ACDU per sections 12301 and
12302 of reference (a). Members of the IRR-ASP must be
mobilization ready and maintain satisfactory participation
requirements per MILPERSMAN 1001-150.

a. Service members who do not maintain satisfactory
participation requirements will be transferred to the USNR-S2
per MILPERSMAN 1001-100.

b. Upon completion of initial 8-year MSO (officer or
enlisted) or current contract (enlisted), the Service member
will no longer be eligible to remain in the IRR-ASP, with the
exception of members who have obtained 16 qualifying years for
retirement as of 30 September 2017. Members who desire
continued service may request affiliation with SELRES or IRR
VTU. Lieutenant commanders and below, with the exception of
officers who wish to re-affiliate via Navy Reserve Forces
Command and the senior officer non-command billet screening and
assignment board “APPLY” process, who would like to transfer to
a drilling status must contact their local recruiter to
affiliate with SELRES or IRR VTU. Commanders and above must use
the “APPLY” process per reference (h). Aviation designated
officers may apply for Reserve aviation billets via Commander,
Naval Air Force Reserve and Chief of Naval Air Training approved
processes.

12. Procedures. All Service members separating from the AC and
subsequently transferring to the IRR-ASP must be counseled prior
to their discharge from AC regarding their continued military
status and participation requirements while in the IRR-ASP.
Counseling must be documented in the member’s permanent military
service record as a NAVPERS 1070/613 entry.

a. CCCs must record counseling of continued military
service on electronic service record NAVPERS 1070/613 via Navy
Standard Integrated Personnel System (NSIPS).

b. PSD must verify NAVPERS 1070/613 is in NSIPS prior to
processing loss document.
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c. NAVPERSCOM Functional Integration Division (PERS-94)

must provide gains reports to NAVPERSCOM Individual Ready
Reserve Force Management Division PERS-93

(as required).
d. PERS-9 must make final status determination on

transferring Service member, and execute transfer of member to
IRR-ASP or USNR-S2 (as appropriate).
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MILPERSMAN 1001-150

NAVY RESERVE PARTICIPATION REQUIREMENTS

Responsible | NAVPERSCOM | Phone: DSN 882-4931
Office (PERS-91) COM (901) 874-4931
FAX 882-2673

NAVPERSCOM | Phone DSN 882-45114

(PERS-93) COM 874-4514

FAX 882-2363

MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil

MyNavy Portal: https://my.navy.mil/

DoD Instruction 1215.06 of 24 Jan 2013

COMNAVRESFORNOTE 1001

DoD Instruction 1215.13 of 5 May 2015

10 U.S.C. §10205

RESPERSMAN 1001-010

RESPERSMAN 1570-010

Uniform Code of Military Justice (UCMJ)

Manual for Courts-Martial (MCM) United States

(2012 Edition)

(i) JAGINST 5800.7F, Manual of the Judge Advocate
General (JAGMAN)

3) SECNAVINST 1920.6C

(k) 10 U.S.C. §12645

1) 10 U.S.C. §12642

Reference (s)

oQ O O Q0w

1. Background. Participation requirements for members of the
drilling Reserve (Selected Reserve (SELRES) or Individual Ready
Reserve (IRR)-voluntary training unit (VTU)), IRR-active status
pool (ASP), Standby Reserve-Active (USNR-S1) and Standby
Reserve-Inactive (USNR-S2)) are based upon the Service member’s
assigned Navy Reserve training and retirement category (TRC).
This article identifies Navy Reserve participation requirements
per references (a) through (l1). Participation within each TRC
is listed within exhibit 1.
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2. Criteria for Satisfactory Participation in the Drilling
Reserve (SELRES or VTU). Unit commanding officers (CO) and Navy
Reserve activities (NRA) are responsible for monitoring the
participation of their assigned Service members. Criteria for
satisfactory participation in the drilling Reserve are as
follows:

a. Service members are expected to satisfactorily complete
40 of 48 inactive duty training (IDT) periods each fiscal year.

b. Service members will be designated as unsatisfactory
participants when 9 or more IDT periods in a running 1l2-month
period are declared unsatisfactory or are unexcused absences.

c. Service members must perform a minimum of 12-14 days
annual training (AT), equivalent active duty training (ADT), or
active duty (AD) for operational support each fiscal year as
stipulated by reference (b).

Note: Service members are responsible for ensuring they accrue
at least 50 points each anniversary year to obtain a qualifying
year toward non-regular (Reserve) retirement. Anniversary years
are calculated from a date unique to each Service member, and
often will not coincide with fiscal or calendar years.

d. Service members must report as directed for physical and
dental examinations and provide medical documentation as
requested to determine physical qualifications for retention in
the Navy Reserve.

e. Per references (c) and (d), Service members must keep
their NRA CO informed of

(1) current address, and work and home telephone
numbers;

(2) changes in physical or medical status;
(3) dependency changes;
(4) current employment status; and

(5) any other factors that could affect mobilization
potential.
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f. Service members must respond to all official
correspondence.
g. Service members must comply with involuntary recall to

AD.

3. Acknowledgement of Procedures. All drilling reservists must
acknowledge their understanding of the Navy’s policy concerning
satisfactory participation, notification of absence, and
procedures to be taken in the event of a missed IDT period by
signing NAVPERS 1070/613 Administrative Remarks - satisfactory
participation. Reference (e) outlines requirements for
excused/missed IDT periods. Commander, Navy Reserve Forces
Command (COMNAVRESFORCOM) may modify satisfactory participation
requirements for VTU Service members, while ensuring the Service
member is afforded the ability to obtain a 50-point qualifying
year for retirement.

4. Authorized Absences (AA). AAs are assigned when valid
training or mission support opportunities for rescheduling the
drill do not exist, and the unit CO determines that there is no
requirement to make up the missed IDT period. Each assigned AA
reduces by one number of regular IDT periods that may be
performed per fiscal year. However, assigned AAs do not change
the requirement that an anniversary year must have 50 points to
qualify as a year toward non-regular retirement. Refer to
reference (f) for guidance on the assignment of AAs.

5. Declaring an IDT Period or AT Period Unsatisfactory or
Unexcused

a. Declaring an IDT period unsatisfactory does not affect
the individual’s pay for the IDT period. A Service member may
be awarded forfeiture of pay only as a result of disciplinary
action following proven violation of reference (g) as prescribed
by references (h) and (i).

b. A determination as to whether an individual’s
performance on AT has been satisfactory will be made by the CO

of the command to which ordered.

c. An IDT or AT period may be declared unsatisfactory under
either of the following circumstances:

(1) member fails to meet the minimum standards required
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to maintain the proficiency of the unit and the skill of the
individual; or

(2) disciplinary action has been taken under reference
(9) .

d. If the Service member fails to perform a scheduled IDT
period and does not notify the unit CO or NRA by the end of the
IDT period(s) in order to reschedule or request AAs, the IDT
period is declared an unexcused absence (UA), and the Service
member forfeits the right to earn pay and or points for the IDT
period(s) in question. The NRA will record IDT periods declared
as UA in the Enhancement for Drill Management (EDM) module in
Navy Standard Integrated Personnel System (NSIPS), which will
electronically notify the Sailor. If an electronic notification
is not sent, then the NRA will record the UA drill periods on
NAVPERS 1070/613 - satisfactory participation, and counsel the
Sailor.

e. Should an IDT period be declared unsatisfactory, the NRA
will record the unsatisfactory IDT period in EDM/NSIPS. If an
electronic notification is not sent, then the NRA will record
the unsatisfactory drill periods on NAVPERS 1070/613 -
unsatisfactory participation, and counsel the Sailor. Should an
AT period be declared unsatisfactory, the Service member’s NRA
will submit a NAVPERS 1070/613 entry documenting the
unsatisfactory AT period.

6. Actions to Be Taken for Unsatisfactory Participation in the
Drilling Reserve (SELRES or VTU). When Service members fail to
meet satisfactory participation requirements, they will no
longer be eligible for incentive bonuses, the Montgomery GI
Bill-Selected Reserve (MGIB-SR) entitlement and transferability
of the Post-9/11 GI Bill, or a recommendation for advancement or
promotion. Additionally, one of the following administrative
actions will be taken:

a. Enlisted personnel, upon recommendation of the unit CO,
may be:

(1) placed on probation for 6 months;
(2) transferred to the VTU within 5 days, per reference

(e), and processed for administrative separation per MILPERSMAN
1910-158; or
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(3) processed for administrative separation, per
paragraph 6a(2), but recommended by the convening authority
(usually the NRA CO) for transfer to USNR-S2 inactive status for
the remainder of the Service member’s enlistment instead of
separation. Final approval authority for transfer of Service
members to USNR-S2 inactive status is NAVPERSCOM, IRR Force
Management (PERS-93).

b. Officers may have their drill assignment cancelled and
be transferred to the IRR-ASP or USNR-S2 per MILPERSMAN 1001-
125. Unsatisfactory participation will be identified as the
reason for transfer on the detaching orders and may be reflected
in fitness reports. Further unit assignment is not authorized
without COMNAVRESFORCOM (N1) approval. Additionally, officers
may be recommended for separation for cause per reference (j).

7. Probationary Period for Enlisted Personnel

a. Enlisted personnel may be placed on a 6-month
probationary period for unsatisfactory participation if the unit
CO believes the circumstances that caused the Service member to
be an unsatisfactory participant have been resolved.

b. If during the 6-month probationary period, the Service
member accrues one UA or fails to meet any other participation
requirement, the Service member’s drill assignment may be
canceled.

c. Additional probationary periods will not be granted at
the local level. Cases requiring additional probationary
periods will be forwarded via the chain of command to
COMNAVRESFORCOM (N1) for determination.

d. Service members placed on probation will be counseled
concerning the requirement for future participation and will
sign NAVPERS 1070/613 statement shown in exhibit 2.

8. Criteria for Satisfactory Participation in the IRR-ASP

a. Reference (c) delineates participation requirements for
IRR-ASP Service members.

(1) Keep pertinent program managers informed of:

(a) current mailing address, phone number, and e-
mail address;
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(b) changes in marital or dependency status;

(c) current civilian employer information required
on an annual basis, even if no change or unemployed;

(d) changes to education, licenses, or skills;

(e) changes in physical or medical status, which
could affect readiness for recall to AD;

(f) any other changes in status that could affect
readiness for recall to AD.

(2) Respond to all official correspondence.
(3) Participate in the Annual Screening Program.

(4) Maintain Navy physical fitness and medical readiness
standards, and obtain physicals (when required).

(5) Maintain military uniforms in serviceable condition.

(6) Officers with fewer than 20 years of qualifying
service must earn at least 27 points, including membership
points, each anniversary year to remain in an active status.

(7) There are no minimum point requirements for enlisted
Service members.

(8) Failure to earn 50 points in an anniversary year
will result in a non-qualifying year for retirement.

b. Per MILPERSMAN 1001-125, after completion of initial
military service obligation (MSO), Service members will no
longer be eligible to remain in the IRR-ASP, with the exception
of those Service members completing 16 qualifying years for
retirement as of 30 September 2017. Service members wishing to
continue service past their initial MSO may request affiliation
with SELRES or IRR-VTU.
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9. Actions to be Taken for Unsatisfactory Participation in the
IRR-ASP

a. Per reference (c), Service members of the IRR who have
not fulfilled their MSO, and whose participation has not been
satisfactory will be designated as unsatisfactory participants.
Service members may be:

(1) retained in the IRR until accomplishment of MSO, or

(2) transferred to the USNR-S2 for the balance of their
statutory MSO or current enlistment contract.

b. Per reference (k), Reserve commissioned officers who
have not completed the period of service required may not be
discharged or transferred from an active status unless their
discharge or transfer from an active status is required by law.
Per reference (1), Reserve commissioned officers who fail to
conform to prescribed standards must:

(1) be transferred to the Retired Reserve, if qualified
and application is made,

(2) be transferred to an inactive status, if not
qualified or application is not made, or

(3) be discharged from their Reserve appointment, if not
transferred to the Retired Reserve or an inactive status.

c. Navy Personnel Command (NAVPERSCOM), Reserve Personnel
Management Department (PERS-9) will make final status
determination for unsatisfactory participants.

10. TRC. Participation requirements for Navy Reserve members
are determined by the TRC to which they are assigned. A
description of these categories, per reference (a), is
summarized in exhibit 1.
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Exhibit 1
Ready Reserve
Inactive
Duty
Reserve Training/ Training .
Component Retirement (IDT) AT Required Remarks
Category Category Periods per FY
Required
per FY
United
States Navy
Retired 14 days | PeTSOnnel
SA 48 assigned to
(USNR-R) (Note 1) ,
Selected SELRES units
Reserve
(SELRES)
Individual
USNR-R T8 0-48 14 days mobilization
(SELRES) (Note 1) augmentees
(IMASs)
Personnel
attending
USNR-R N/A any period
UF 0 of initial
(SELRES) (Note 2) active duty
for training
(IADT)
Personnel
USNR-R Up 0 N/A awaiting 1st
(SELRES) (Note 2) period of
IADT
Personnel
USNR-R o N/A awaiting 2nd
(SELRES) 48 (Note 2) period of
IADT
Other SELRES
untrained
USNR-R N/A Service
UX 0 .
(SELRES) (Note 2) members in
training
programs
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Individual Ready Reserve

IDT
Reserve Training/Retirement | Periods AT Required
Component . Remarks
Cateqgor Category Required per FY
gory per FY
Individual
N e
R RE N/A
(Ready / (Note 3) Reserve not
Reserve) .
in the
SELRES
USNR-R 1 Delayed
(Ready RH N/A (Note 3) Entry
Reserve) Program
Officer
USNR-R Training
(Ready PJ 0 (as required) Program
Reserve) participants
AFHPSP
iStdiig)agEle Merchant
USNR-R ey Marine
(Ready PK 0 rez ectivel Academny,
Reserve) 13 Y | AFHPSP and
of AD for
D FAP
training
Standby Reserve
Reserve .. . IPT AT
Training/Retirement | Periods .
Component . Required Remarks
Categor Category Required or FY
gory per FY P
USNR-S1 Key employees
(Standby YC 0 0 only
Reserve) (Note 4)
Other active
status members
comporary
Note 4
(Standby YD (Note 4) 0 hardship/
Reserve)
dependency
problems,
etc.)
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Transferred to
inactive
status in lieu

USNR-S2 of separation
(Standby YL 0 0 with
Reserve) disability pay
(may not earn
retirement
points)
USNR-S2 Other inactive
(Standby YN 0 0 status list
Reserve) members
Retired Reserve
Reserve .. . IPT AT
Training/Retirement | Periods .
Component . Required Remarks
Category Category Required per FY
per FY
Service
members
USNR-RET transferred to
(Retired V1 0 0 the Retired
Reserve) Reserve who
are receiving
retired pay.
Members of the
Retired
USNR-RET Reserve who
(Retired V2 0 0 are eligible
Reserve) for but not
yet drawing
retired pay.
USNR-RET Reservi;ts who
(Retired V3 0 0 are retired
Reserve) fgr alphy81cal
disability.
USNR-RET have completed
(Retired V4 0 0
more than 20
Reserve)

years of AD.
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Reservists
drawing
retired pay or

USNR-RET :

(Retired V5 0 0 other spec;al

Reserve) pay for unique
reasons
authorized by
SECNAV.

Note 1: When individual AT is performed at activities which
operate on a normal weekday schedule, completion of 12 days
(first working day of first week through last working day of the
last week) 1is considered sufficient to satisfy the annual
requirement.

Note 2: Non-prior service personnel who have not satisfied the
training requirements prescribed by 10 U.S.C. §$671 may be
recalled or mobilized; however, they may not be deployed outside
the United States (e.g., direct commission officers who have no
prior service).

Note 3: Service members of the IRR are not required to perform
AT; however, generally they may be authorized to perform up to
29 days ADT each year. Per 10 U.S.C. §12319(a), they must
participate in 1 day of muster duty annually for screening (if

ordered). Retirement points are not authorized for the IRR
screening.

Note 4: Service members in USNR-S1 status can earn retirement
points. Service members in appropriate training and retirement

categories who are participating in the VTU Program must
maintain IDT participation requirements.
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Exhibit 2
NAVPERS 1070/613 Administrative Remarks

(Date) I have been placed in a 6-month probationary period by
reason of unsatisfactory participation. I understand that
during this 6-month period, I will be immediately removed from a
drill assignment and administrative separation process will be
initiated should I accrue one unexcused absence or fail to
satisfactorily participate in any manner. I also understand
that although I am being retained in a probationary status, I
will no longer be eligible for an enlisted bonus, MGIB-SR or
transferability of the Post 9/11 GI Bill. Upon being deemed an
unsatisfactory participant, and if in receipt of an enlisted
bonus, MGIB-SR benefits or transferability of Post 9/11 GI-Bill
benefits, my eligibility will be terminated. Terminations will
disqualify me for future payments and may result in recoupment

of payments I have received but have not earned. I also
understand that I am not recommended for advancement during this
probationary period. If I fail to complete initial active duty

training in the prescribed time, I may be processed for
separation.

Signature of Member Signature of CO or
Delegated Signature Authority
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MILPERSMAN 1001-155

THE RAPID-RESPONSE TIERED ORGANIZATION (RAPTOR)
SUBDIVISION OF THE INDIVIDUAL READY RESERVE

Responsible NAVPERSCOM | Phone: Toll Free | 1-833-330-MNCC (6622)
Office (PERS-93)
MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622)
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References (a) 10 U.S.C.
(b) RESPERS M-1001.5
(c) OPNAVINST 6110.1J
(d) SECNAVINST 6120.3A
(e) SECNAVINST 1850.4F
(f) BUMEDINST 6010.30
(g) BUPERSINST 1610.10E
(h) BUPERSINST 1430.16G

1. Purpose. To establish the Readiness and Participation
Tiered Organization (RAPTOR) subcategory of the Individual Ready
Reserve (IRR) Active Status Pool (ASP) and define
responsibilities, eligibility requirements, procedures for
management, and administration of the RAPTOR. This article
strengthens and expands Navy strategic depth through the
creation and maintenance of a voluntary pool of mobilization-
ready personnel in the IRR-ASP who possess critical skills and a
desire to serve.

2. Background. Per reference (a), the IRR is a category of the
Ready Reserve that consists of personnel who are not in the

Selected Reserve (SELRES). The Navy IRR consists of members of
the ASP and those who do not participate in a voluntary training
unit (VTU). Traditionally, IRR-ASP members are those who have

separated from the Active Component (AC) or SELRES but still
have remaining military service obligation and are not subject
to the same readiness requirements as SELRES. The RAPTOR
incrementally increases readiness requirements for IRR-ASP
members who volunteer to participate in the RAPTOR Program. All
RAPTOR Program administrative management guidelines, policies,
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and procedures will be administered per this article and the
most current version of reference (b).

3. Definition of RAPTOR Tiers and Participation Requirements.
The RAPTOR Program consists of a voluntary pool of mobilization-
ready personnel from the IRR-ASP, who must meet specific
readiness and participation requirements. The program consists
of three distinct tiers, administered by a participating
command’s designated program manager. Request to join one of
these tiers is voluntary. The three tiers are defined as
follow:

a. Tier One (Global Warrior). The highest standard of
readiness, tier one members must meet the strictest eligibility
standards for rapid mobilization worldwide (e.g., United States
Central Command (USCENTCOM) mobilization standards).

b. Tier Two (Naval Deployer). Members must be eligible
for rapid mobilization worldwide, with the exception of
USCENTCOM.

c. Tier Three (Ready Sailor). Members must meet
mobilization eligibility requirements to support contingency
operations while mobilized within the continental United States.

d. Minimum Requirements to apply for RAPTOR:

(1) Meet physical readiness standards per reference

(c) .

(2) Meet medical and dental readiness requirements per
reference (d).

(3) Confirm no pending medical treatment, review, or
benefits evaluation issue (e.g., pending Integrated Disability
Eligibility System processing, medical evaluation board,
physical evaluation board) as defined in reference (e).

(4) Have no administrative separation processing
pending per MILPERSMAN 1910-010 and 1920-010.

(5) Possess wvalid or current professional
qualifications, credentials, licenses, or privileges as required
by RAPTOR Program Managers (RPM) and reference (f).

(6) Have no pending or adjudicated felony offenses.
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(7) Any additional requirements established by program
managers.

(8) Create a permanent NAVPERS 1070/613 Administrative
Remarks with the information outlined in the example below and
submit the document to the official military personnel file:

NAVPERS 1070/613 ADMINISTRATIVE REMARKS
Rapid-Response Tiered Organization (RAPTOR) Minimum Participation
Requirements

I acknowledge that participation in the RAPTOR Tier __ bears
unigque responsibilities and obligations that are different from those
requirements/obligations for drilling reserve members in a Selected
Reserve/volunteer training unit (SELRES/VTU) drill status.

RAPTOR participants understand this program can be cancelled at any
time based upon the needs of the Navy.

RAPTOR participants agree to comply with the IRR member obligations
required by MILPERSMAN 1001-145

RAPTOR participants commit to satisfactorily participate in the
RAPTOR Program. Member may be released from this obligation if program
manager (PM) and the Commander, Navy Reserve Force Command (CNRFC) (N1)
agree, or provided the member has affiliated with a SELRES unit, activated
for mobilization, or transitioned to the Active Component (AC).

RAPTOR participants have the ability to volunteer and fill
critically undermanned designators and ratings in emergent requirement
opportunities via the desired critical skills list.

RAPTOR participants understand that promotion eligibility will be
per 10 U.S.C and BUPERSINST 1430.16G. For advancement purposes, enlisted
RAPTOR members are eligible.

RAPTOR participants agree that they will meet annual physical health
assessment and physical fitness assessment (PFA) requirements.

RAPTOR participants agree to complete required training designated
by PM for program participation.

RAPTOR participants who volunteer and or are selected for
mobilization must complete all applicable checklist items per MILPERSMAN
Article 1300-318 and NAVPERS 1300/22, the Expeditionary Combat Readiness
Center (ECRC) Checklist.

RAPTOR participants agree that failure to meet the minimum
requirements per RAPTOR Program Manager per command-specific guidance will be
reverted to previous status, transferred to Standby Reserve Active (S-1),
Inactive (S-2), or discharged as appropriate.

RAPTOR participants identified for mobilization who refuse to
mobilize will be transferred from USNR-ASP to USNR-S1, USNR-S2, or discharged
as appropriate.

Witnessed:

(Signature/date) (Member’s Signature/date,
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4. Roles and Responsibilities

a. Navy Personnel Command (NAVPERSCOM) Individual Ready
Reserve Personnel Management Division (PERS-93) is the final
approval authority for tier assignment and is responsible for
overall program communication and education. It will also act
as central point of contact for all participant counseling
relating to maintaining IRR eligibility. Additionally, PERS-93
is responsible for maintaining an overall list of program
participants in each tier, to include physical addresses, e-mail
addresses, phone numbers, and performance metrics. This is in
addition to providing lists of all ASP Sailors to program
managers for purposes of recruiting for the RAPTOR Program.

b. CNRFC N1 is responsible for all bonus and incentive pay
processing as well as updating reference (b) annual policy and
procedures concerning the RAPTOR Program.

c. RPMs are designated by participating supported
commands. They are responsible for establishing, manning, and
maintaining tiers one, two, and three within their commands,
including:

(1) Approving IRR-ASP Sailors for participation in the
RAPTOR Program.

(2) Establishing training and participation requirements
for each tier, requiring, at a minimum, the elements listed in
this article.

(3) Ensuring RAPTOR Program participants uphold
appropriate certifications, credentialing, and qualifications as
established.

(4) Maintaining lists of participants in each tier at
their supported command, to include physical addresses, e-mail
addresses, phone numbers, and performance metrics. Performance
metrics can include, but are not limited to, required
certifications, physical muster attendance, and additional
information as required.

(5) Serving as the point of contact for RAPTOR Program
reservists within their commands for command-specific inquiries.

(6) Assigning training to RAPTOR Program participants as
necessary to meet the objectives of the supported command.
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(7) Monitoring participation of program participants.

(8) Facilitate RAPTOR Program Sailors’ active duty for
training as requested by the active duty commander.

(9) Act as the liaison with PERS-93 and CNRFC N35 on
mobilization issues affecting the IRR-ASP.

(10) Act as the liaison with community manager
concerning IRR community management issues.

(11) The RPM will be the final determination of
compliance and will report unsatisfactory participation or
performance failures to PERS-93 and CNRFC N1.

(12) Preparing and presenting periodic reports as
established by reference (b). This report will include, but is
not limited to:

(a) Number of participants in each tier

(b) Number of RAPTOR mobilizations that have
occurred within the fiscal year

(c) Incentives distributed
(d) Training, qualifications, readiness metrics

d. Reserve Component command mobilization readiness teams
(RMRT) will ensure RAPTOR Program participant readiness, track
readiness, and provide readiness reports as required. Reference
(b) delineates specific responsibilities for RMRTs in execution
of the RAPTOR Program.

5. Criteria for Satisfactory Participation in the RAPTOR
Program

a. Compliance with IRR-ASP member obligations required per
reference (b) and MILPERSMAN 1001-145.

b. Minimum muster requirements to complete PFA and minimum
supported command training requirements.

c. Uphold appropriate certifications, credentialing, and
qualifications established by the RPM.
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d. Any additional requirements defined by the RPM.
Unsatisfactory participation in the program is determined by the
RMRT and will result in a transfer to the previous status,
transfer to S-2, or discharge as appropriate.

6. Reporting Relationship

a. Commanders of the supported commands will be the
reporting seniors of their IRR-ASP participants in the RAPTOR
Program. At a minimum, RAPTOR Program Sailors will receive one
performance appraisal by their reporting seniors in compliance
with reference (g) for each year they are in the RAPTOR Program.
In general, IRR-ASP Sailors do not otherwise require performance
appraisals as often as their AC and full-time support
counterparts, and RAPTOR Sailors do not require performance
appraisals for changes of reporting senior, detachment of the
Sailor, or continuity.
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MILPERSMAN 1001-260

TARGETED RE-ENTRY PROGRAM

Responsible | NAVPERSCOM | Phone: Toll Free | 1-833-330-MNCC (6622)
Office (PERS-97) E-mail: askmncc@navy.mil

MyNavy Portal: https://my.navy.mil/
References (a) 10 U.S.C. §10205, Reserve Contact

Information Requirement
(b) NAVMED P-117 Manual of the Medical
Department, article 15-7
(c) OPNAVINST 6110.1J
(d) OPNAVINST 5350.4D
(e) SECNAV M-5510.36 Information Security
Program
DoD Instruction 1235.09 of 2 February 2014
OPNAVINST 1427.2A
BUPERSINST 1540.41E
DoD Instruction 1310.01 of 23 August 2013
BUPERSINST 1430.16G

(f
(9
(h
(1
(3
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1. Purpose. The purpose of the Targeted Re-entry Program (TRP)
is to retain the valuable experience and training of the Navy’s
highest performing Service members who might otherwise be lost
to separation. TRP is designed to benefit both the Navy and the
Service member by providing a path to continued service for
exceptional leaders who possess valuable skills needed in our
Navy. Eligible TRP participants are afforded the opportunity to
pursue personal or professional goals outside full-time Navy
constraints and are provided an expedited return to active duty
(ACDU) (if desired).

2. Background. TRP empowers commanding officers (COs) to
identify Active Component (AC) and Full Time Support (FTS)
officer and enlisted Service members intending to separate and
have elected to leave ACDU with no desire to affiliate with the
Ready Reserve. The CO may recommend awarding a golden ticket or
silver ticket to these officer and enlisted Service members.
Golden ticket recipients are awarded a guaranteed return to duty
in the AC or FTS within 1 year of separation provided they
remain fully qualified per references (a) through (e). Silver
ticket recipients may have the opportunity to return to duty in
the AC or FTS within 2 years of separation, subject to the needs
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of the Navy, provided they remain fully qualified per references
(a) through (e). Golden tickets not used within the first year,
become silver tickets for the second year. If not used within 2
years of release from ACDU, silver tickets expire.

3. Eligibility

a. Officers. AC and FTS officers in pay grades 0-3 or 0-4
who have completed their ACDU service obligation (ADSO), but
have not yet reached 14 years of active service, are eligible
for consideration for TRP and must meet the following criteria:

(1) Officers must have attained community
qualifications, met all eligible community career milestones for
their career progression, demonstrated sustained superior
performance in their fitness reports, not failed selection for
promotion, and passed their most recent physical fitness
assessment (PFA);

(2) Prospective participants must meet character
standards and are expected to be competitive for future career
milestones and or promotion within their respective communities
(e.g., have no record of civil criminal convictions, and no
failed in-service drug screening). Additionally, members must
have neither been awarded a nonjudicial punishment (NJP) or
court-martial conviction within the 36 months prior to release
from ACDU. Officers who do not meet and maintain retention
standards, per references (a) through (e), will not be able to
return to ACDU under the TRP; and

(3) Nuclear-trained officers seeking to return to ACDU
under TRP require approval from the Nuclear Propulsion Program
Manager (OPNAV N133)).

b. Enlisted. AC or FTS enlisted members in pay grades E-4
to E-6 who have completed their ADSO, have not reached 14 years
of active service, and have not reached high-year tenure, are
eligible for consideration for TRP if they meet the following
criteria:

(1) Enlisted members must have attained rating
qualifications, demonstrated sustained superior performance in
their evaluation reports, and passed their most recent PFA;

(2) Prospective participants must meet character
standards (e.g., have neither a record of civil criminal
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convictions, nor in-service drug screening failures).
Additionally, Service members must neither have an NJP nor
court-martial conviction within 36 months prior to release from
ACDU. Members who do not meet and maintain retention standards,
per references (a) through (e), will not be eligible to return
to ACDU under the TRP; and

(3) Nuclear-trained enlisted Sailors seeking to return
to ACDU under TRP require approval from OPNAV (N133).

4. Status and Participation Criteria

a. Once approved for a golden or silver ticket, the officer
or enlisted member must contact the TRP Manager (NAVPERSCOM
PERS-9) to enroll in TRP. Enrollment requires appointment,
enlistment, or reenlistment into the Standby Reserve - Inactive
(USNR-S2) upon ACDU separation for the duration of the program;
a period of no less than 2 years. Officer and enlisted Service
members who have not completed their minimum service obligation
(MSO) after TRP enrollment has expired, must accept an
appointment, enlistment, or reenlistment in the Individual Ready
Reserve active status pool (IRR-ASP) or USNR-S2 until the
completion of their MSO per MILPERSMAN 1001-125. Additionally,
these Service members may seek to affiliate with the Selected
Reserve.

b. While in TRP, participants must maintain accurate recall
information and respond in a timely manner to periodic contact
from the TRP Manager.

c. Health Benefits. TRP participants serving in the USNR-
S2 are not entitled to or eligible for the following benefits:

(1) Tricare Reserve Select;
(2) Tricare dental; or
(3) Servicemember’s Group Life Insurance.

d. Education Benefits. Participants are not eligible for
tuition assistance benefits while in USNR-S2 status. In
addition, time in USNR-S2 status does not accrue toward Post
9-11 GI Bill benefits. However, previously earned Montgomery GI
Bill and Post 9-11 GI Bill benefits may be used while serving in
the USNR-S2.
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e. Licensed and Certified Professionals. The Navy will not
compensate members in USNR-S2 status for licensing, continuing
education credit, liability, or malpractice insurance. Upon
return to ACDU, the Service member is responsible for providing
current credentialing documentation to NAVPERSCOM, Career
Management Department (PERS-4).

f. Promotion or Advancement Eligibility. TRP participants
enrolled in USNR-S2 are ineligible for consideration for
promotion or advancement, per reference (f), from the date of
release from ACDU through the period of participation in the
TRP, until return to ACDU. Upon return, the Service member will
be appointed or reenlisted in the same grade and time in grade
or time in rate last held on ACDU as annotated on Service
member’s DD 214 Certificate of Discharge from ACDU per reference
(g). In the event Service members are already selected for
promotion or advancement but have not been advanced or appointed
to the selected rank or grade at the time of their transfer to
the USNR-S2, their promotion or advancement will be negated and
will be considered a failed selection in the case of officers.

g. Pay and Allowances. The effective date of pay and
allowances will be the date the member returns to ACDU and is

transferred into a paid status.

5. Program Approval

a. Officers. Upon the officer’s wvoluntary resignation
request submitted, per MILPERSMAN 1920-200, COs may recommend
high performing officers who meet TRP criteria by positively
endorsing the resignation request and including language which
clearly states that the “[officer] is recommended for a golden
or silver ticket under the Targeted Re-Entry Program” wvia the
Navy Standard Integrated Personnel System retirements and
separation module. NAVPERSCOM, Distribution Policy and
Procedure Branch (PERS-451) will periodically forward a list of
all applicants to Bureau of Naval Personnel, Military Community
Management (BUPERS-3) for board consideration. Each request
will be adjudicated based on program criteria, CO’s endorsement,
and needs of the Navy.

(1) Quotas. BUPERS-3 will approve a maximum number of
officer golden tickets each fiscal year based on community
health and retention goals. There is no limit to the number of

silver tickets that may be awarded.
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(2) Notification. Once a determination is made, BUPERS-
3 will notify the command of the disposition of the request.
COs will notify TRP-approved officers.

b. Enlisted. Upon notification of the Service member’s
intent to separate, COs will recommend high performing Service
members meeting TRP criteria for consideration via the command
career counselor in Career Waypoints (C-WAY). Members must have
indicated their intent to separate in all C-WAY applications to
be eligible for a TRP quota.

(1) Quotas. BUPERS-3 will approve a maximum number of
enlisted golden tickets via C-WAY each fiscal year based on
community health and target retention goals. There is no limit

to the number of silver tickets that may be awarded.

(2) Notification. Once a determination is made, BUPERS-
3 will notify the command via C-WAY. COs will notify TRP-
approved enlisted members.

6. Program Enrollment. Service members awarded a golden or
silver ticket must contact the TRP Manager in order to enroll in
the TRP. Failure to contact the TRP Manager prior to ACDU
separation will result in forfeiture of the awarded ticket.

a. Officers. The following documentation must be submitted
to the TRP Manager:

(1) DD 214;

(2) NAVPERS 1000/4 Officer Appointment Acceptance Oath
of Office (NSIPS form) (USNR-S2);

(3) Copy of awarded golden or silver ticket;

(4) TRP NAVPERS 1070/613 Administrative Remarks at:
http://www.public.navy.mil/bupers—-npc/reference/forms/
NAVPERS/Pages/default.aspx;

(5) SF-600 Chronological Record of Medical Care at:
https://www.gsa.gov/reference/forms#; and

(6) Current contact information to include physical and
mailing address, phone number, and a valid civilian e-mail
address.


DD%20214
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b. Enlisted. The following documentation must be submitted
to the TRP Manager:

(1) DD 214;
(2) NAVPERS 1070/601 Immediate Reenlistment Contract at:

http://www.public.navy.mil/bupers—-npc/reference (USNR-S2) for 24
months;

(3) Copy of awarded golden or silver ticket;

(4) TRP NAVPERS 1070/613 Administrative Remarks;

(5) SF-600 Chronological Record of Medical Care; and

(6) Current contact information to physical and mailing
address, phone number, and a valid civilian e-mail address.

7. Approving Authority - Program Management and Adjudication
Procedures. BUPERS-3 is the approving authority for all non-
nuclear TRP requests for both golden and silver tickets, and
will make determinations based on the Service member’s overall
performance, community health, and needs of the Navy. Nuclear-
trained Sailors will seek approval from both BUPERS-3 and OPNAV
(N133). Specifically, nuclear-trained personnel TRP requests
must be routed through OPNAV (N133) for the purpose of verifying
the requirements provided in reference (h) prior to adjudication
by BUPERS-3.

a. Officers. BUPERS-3 will hold periodic boards for all
eligible candidates and provide a list of awardees to the TRP
Manager. BUPERS-3 will communicate golden and silver ticket
approval via corresponding approval letter (see exhibit 1) to
the officer’s command for CO notification.

b. Enlisted. BUPERS-3 will consider applications on a
monthly basis for all eligible candidates submitted via C-WAY
with CO’s endorsement. BUPERS-3 will provide notification of
golden or silver tickets via C-WAY for CO notification.

c. Nuclear Trained Personnel. 1In order to meet the
requirements of reference (h), nuclear trained personnel
requests for TRP tickets must be routed through Nuclear Program
Manager (OPNAV N133) prior to adjudication by BUPERS-3.
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NAVPERS%201070/601
http://www.public.navy.mil/bupers-npc/reference
NAVPERS%201070/613
SF-600

1001-260
CH-72, 29 Sep 2020
Page 7 of 14

8. Responsibilities

a. NAVPERSCOM, Reserve Personnel Management Department
(PERS-9) will provide a one-time transition from ACDU (AC/FTS)
to the USNR-S2, and serve as the primary point of contact during
TRP time frame.

b. NAVPERSCOM, Career Progression Department (PERS-8) will
scroll all approved officer TRP recipients at the request of
PERS-9 and issue TRP participant’s NAVPERS 1000/4 to PERS-9 for
dissemination to the member.

c. PERS-4 will generate separation orders and recall orders
(when applicable) for TRP participants.

d. NAVPERSCOM, Pay and Personnel Management Department
(PERS-2) will provide pay and benefits support to TRP
participants (as applicable).

e. NAVPERSCOM, Personnel Information Management Department
(PERS-3) will provide electronic records management support to

TRP applicants (as applicable).

f. TRP participants must provide the following information
to the TRP Manager:

(1) Current contact information (mailing address, work
and telephone numbers, and a valid civilian e-mail address);

(2) Changes in physical or dependency status;

(3) Current employment status including Ready Reserve
affiliation; and

(4) Other factors that could affect return to ACDU.
g. TRP Manager will contact participants at regular
intervals. TRP participants must respond to all official

correspondence, including electronic mailings.

9. Returning to ACDU

a. TRP participants desiring to redeem their golden or
silver ticket, and return to ACDU must submit a letter of intent
as shown in exhibits 2 and 3, to the TRP Manager. BUPERS-3 will
adjudicate all requests for return to ACDU. Golden ticket
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recipients are guaranteed return; silver tickets are subject to
needs of the Navy.

b. Officers must accept ACDU appointment (AC or FTS) based
on their status held when awarded their golden or silver ticket.
TRP participants must return NAVPERS 1000/4 to the TRP Manager.
Date of rank, time in grade, and ACDU base date adjustments for
officers will be made per references (i) and (J).

c. Enlisted members must reenlist (AC or FTS) based on
status held when awarded their golden or silver ticket. TRP
participants must return NAVPERS 1070/601 to the TRP Manager.
Date of rank, time in rate, and ACDU service date adjustments
for enlisted members will be made per reference (j).

d. Per reference (b), all physical examinations recorded on
DD 2808 Report of Medical Examination and DD 2807-1 Report of
Medical History, assuming appropriate scope, are valid for 2
years. Upon return to ACDU, an updated DD 2807-1 will be
required by the participant and reviewed by an appropriate
examiner. DD 2808 and DD 2807-1 may be accessed using the
following link: http://www.esd.whs.mil/Directives/forms/
dd2500 2999/.

e. Requests by nuclear trained personnel to redeem a TRP
ticket and return to ACDU must be validated by N133 prior to
action by PERS-9.

10. Initial Orders. TRP participants who are approved for
return to ACDU are subject to the needs of the Navy, and will be
detailed to billets according to availability.

a. Officers. Officers will coordinate with their
individual detailer in PERS-4 to negotiate PCS orders and recall
timeline. PCS assignments will be in line with normal career
progression, per MILPERSMAN 1301-110, based on the available
billets at the time of the request to return to ACDU. Officers
will be obligated to complete a minimum of 36 months in addition
to any required training per approved orders.

b. Enlisted. Enlisted members will coordinate with their
individual detailer in NAVPERSCOM, Enlisted Distribution
Division (PERS-40) to negotiate PCS orders and recall timeline.
PCS assignments will be in line with current sea and shore flow
tour lengths based on the available billets at the time of the
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request to return to ACDU. TRP participants must obligate for a
minimum of 48 months upon return to ACDU.

11. Acknowledgement of Program Criteria. All TRP participants
must acknowledge their understanding of the Navy’s policy
concerning TRP enrollment, transfer to, and satisfactory
participation in USNR-S2 status and return to ACDU (AC/FTS)
procedures. Enrollment in the TRP requires the submission of
the TRP on NAVPERS 1070/613 (per exhibits 4 and 5) to the TRP
Manager prior to release from ACDU.

a. Transition Assistant (NAVPERSCOM PERS-97) will advise
the TRP participant to complete and submit required documents in
a timely manner. Service members who do not contact the TRP
Manager via their Transition Assistant (NAVPERSCOM PERS-97)
prior to separation from ACDU forfeit their golden or silver
ticket.

b. TRP eligibility may be revoked for any of the following
circumstances:

(1) Service member fails to provide any of the required
documentation;

(2) Service member fails to meet the minimum standards
required for retention in the Navy Reserve; or

(3) Formal disciplinary action is taken under the UCMJ
or civilian criminal justice system.

c. Service members failing to meet the criteria to return
to ACDU or remain in USNR-S2 status may be subject to forfeiture
of their golden or silver ticket, discharge, and or
administrative separation. NAVPERSCOM (PERS-9) will make final
status determination for unsatisfactory participants.
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EXHIBIT 1
Targeted Re-entry Program Board Results

DEPARTMENT OF THE NAVY
CHIEF OF NAVAL PERSONNEL
WASHINGTON,D.C. 20370-5000
1210

BUPERS-3/
DD MMM YY

From: Deputy Chief of Naval Personnel
To:  Rank First MI. Last, USN
Via: Commanding Officer, COMMAND

Subj: TARGETED RE-ENTRY PROGRAM BOARD RESULTS

Ref: (a) 10 U.S.C.
(b) DoD Instruction 1235.09
(¢) DoD Instruction 1310.01
(d) NAVADMIN 047/18

1. Per references (a) through (d), this letter is to inform you that you have been selected to receive a (golden or
silver) ticket under the Targeted Re-Entry Program (TRP).

2. Those officers nominated for the TRP are of the highest caliber and not all nominees are selected to receive this
opportunity. Your selection for the program directly reflects the high quality of service you have given to the Navy
and the Navy’s desire for you to return to active duty.

3. Per your resignation request, you are scheduled for active duty separation in (Month Year). You will not be able
to begin your Targeted Re-entry until your resignation from active duty is complete and you have completed your
entry into Standby Reserve-Inactive status (USNR S2). The Reserve scrolling process is initiated by your
resignation sent to OPNAYV (N451), and takes approximately 6 months.

4. Please refer to reference (d) for additional information regarding this program. You may also direct specific
questions or elect to decline the (golden or silver) Ticket to the Navy Personnel Command My Navy Career Center
at 1-(833) 330-6622/DSN 882 or via e-mail at: askmncc@navy.mil.

(BUPERS-3)
By direction

Copy to:
PERS-97
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EXHIBIT 2
Targeted Re-entry Program
Golden Member Return to Active-Duty Notification

Date

From: Rank First MI. Last, USNR
To:  Commander, Navy Personnel Command (PERS-9)

Subj: INTENT TO RETURN TO ACTIVE DUTY FOLLOWING PARTICIPATION IN THE
TARGETED RE-ENTRY PROGRAM

Ref: (a) MILPERSMAN XXXX-XXX

1. Per reference (a), [ am requesting to exchange my golden ticket under the Targeted Re-entry Program to return to
active duty effective (date). I have maintained program eligibility requirements as identified in reference (a).

2. Contact information:

Rank First MI. Last, USNR
Street Address

City, State, Zip Code
Phone Number

E-mail

F. M. LAST

FOR OFFICIAL USE ONLY - PRIVACY SENSITIVE
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EXHIBIT 3

Targeted Re-entry Program
Silver Member Return to Active-Duty Request

Date

From: Rank First MI. Last, USNR
To:  Commander, Navy Personnel Command (PERS-9)

Subj: REQUEST TO RETURN TO ACTIVE DUTY FOLLOWING PARTICIPATION IN
THE TARGETED RE-ENTRY PROGRAM

Ref: (a) MILPERSMAN Article XXXX-XXX

1. Per reference (a), I am requesting to exchange my silver ticket under the Targeted Re-entry Program to compete
for a quota to return to active duty effective (Date). I have maintained program eligibility requirements as identified
in reference (a).

2. Contact information:
Rank First MI. Last, USNR
Street Address
City, State, Zip Code

Phone Number
Email

F. M. LAST

FOR OFFICIAL USE ONLY - PRIVACY SENSITIVE
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EXHIBIT 4
Targeted Re-entry Program — Silver Ticket

(NAVPERS 1070/613 Administrative Remarks)

I, , have been counseled on the Targeted Re-entry Program (TRP) as

outlined in MILPERSMAN 1001-260, and understand the requirements and standards to
remain eligible for the Targeted Re-entry Program.

I understand I have been offered a silver ticket under the TRP, which is valid for a
potential return to active duty in the same status (Active or Full Time Support) up to 2
years from my separation date as listed on my DD-214.

I understand that my silver ticket may be used to facilitate a potential return to active
duty, based on community health and the needs of the Navy. Silver tickets may not be
used to re-designate or cross-rate.

As part of TRP Program eligibility, I voluntarily elect to serve in the Inactive Reserve
Component (USNR-S2) for the duration of enrollment, a maximum of 2 years. While in
this status, I will not be eligible for promotion, earn points toward a non-regular
retirement, Servicemember’s Group Life Insurance (SGLI), health care, and forfeit any
active participation in the Selective Reserve.

If I choose to utilize my silver ticket, I understand I will return to active duty in the same
rank at the time of separation.

My participation in the TRP will not count toward eligibility for retirement, computation
of retired or retainer pay, computation of total years of commissioned service or high
year tenure limitations.

If I have not completed my minimum service obligation, I will be transferred to USNR-
S2, and I acknowledge that time served in this status will count towards fulfillment of
my reserve obligation. Furthermore, if [ still owe time on my minimum service
obligation (MSO), I will then be transferred into the Inactive Ready Reserve after 24
months.

Should I return to active duty, I further understand that my date of rank and time in
grade/rate adjustments will be made upon my return to active duty, including
adjustments for active duty service dates.

I understand that once I elect to return to active duty and orders are approved, I must
execute those orders.

I acknowledge that my participation is contingent upon remaining within community and
physical readiness standards, and it is my duty to inform the TRP Manager of any
changes to my status including physical or mental health material changes or any civil or
criminal convictions.
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EXHIBIT 5
Targeted Re-entry Program - Golden Ticket

(NAVPERS 1070/613 Administrative Remarks)

I, , have been counseled on the Targeted Re-entry Program (TRP) as outlined in

MILPERSMAN 1001 -260 and understand the requirements and standards to remain eligible for
the TRP.

I understand I have been offered a golden ticket under the TRP, which is valid for a potential
return to active duty in the same status (Active or Full Time Support) up to 2 years from my
separation date as listed on my DD-214.

After 1 year, a golden ticket automatically converts to a silver ticket, and remain valid for an
additional year.

I understand that if my golden ticket expires, the use of my silver ticket to facilitate a potential
return to active duty is contingent upon the needs of the Navy, and may not be used to re-
designate or cross-rate.

As part of TRP Program eligibility, [ voluntarily elect to serve in the Inactive Reserve Component
(USNR-S2) for the duration of enrollment, a maximum of 2 years. While in this status, I will
not be eligible for promotion, earn points toward a non-regular retirement, Servicemmbers’
Group Life Insurance (SGLI), health care, and forfeit any active participation in the Selective
Reserve.

If I choose to utilize a golden or silver ticket, [ understand I will return to active duty in the same
rank at the time of separation.

My participation in the TRP will not count toward eligibility for retirement, computation of retired
or retainer pay, computation of total years of commissioned service or high year tenure
limitations.

If I have not completed my minimum service obligation (MSO), I will be transferred to USNR-S2
and I acknowledge that time served in this status will count towards fulfillment of my reserve
obligation. Furthermore, if I still owe time on my MSO, I will then be transferred into the
Inactive Ready Reserve after 24 months.

Should I return to active duty, I further understand that my date of rank and time in grade or time
in rate adjustments will be made upon my return to active duty, including adjustments for
ADSD.

I understand that once I elect to return to active duty and orders are approved, I must execute those
orders.

I acknowledge that my participation is contingent upon remaining within community and physical
readiness standards, and it is my duty to inform the TRP Manager of any changes to my status
including physical or mental health material changes or any civil or criminal convictions.
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MILPERSMAN 1050-010

LEAVE POLICY

Responsible OPNAV (N130) Phone: DSN 664-5477

Office COM (703) 604-5477

FAX 604-6957

NAVPERSCOM Phone: DSN 882-4501

(PERS-91) COM (901) 874-4501

FAX 874-7031

NAVPERSCOM CUSTOMER SERVICE | Phone: Toll 1-866-U ASK NPC
CENTER Free

Reference (a) 10 U.s.C. §701

(b) DoD Instruction 1327.06 of 16 Jun 09
(c) 10 U.Ss.C. 8972

(d) 37 U.S.C. 8501

(e) SECNAVINST 1920.6C

() DIMS, Procedures Training Guide (PTG)

1. Definition of Leave. Leave, as defined by reference (a), is
the authorized absence of a Service member from a place of duty,
chargeable against such member, per reference (b), as amended.

2. Types of Leave. The following is a classification of leave
types iIn terms of leave accrued, chargeable, non-chargeable, and
subject to checkage:

TYPES OF LEAVE

TABLE 1-1
TYPE OF LEAVE DEFINITION
a. Earned Earned leave is the term used to describe leave accrued to
(Accrued) a Service member’s credit as of any given date.

Leave:

(1) Minus Leave Credit. Earned leave may indicate
a minus leave credit, but such amount of minus leave credit
must not exceed the amount of leave that would normally be
earned during the remaining period of obligated Active Duty
(ACDU).

(2) Excess Leave. A minus leave credit on date of
discharge, effective date of first extension of an
enlistment, or separation from ACDU is excess leave and is
subject to checkage.
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TYPE OF LEAVE

DEFINITION

Earned
(Accrued) Leave
(cont):

(3) Ordinary Accrual Limit. The account balance of
ordinary earned or accrued leave must be reduced to 60 days
at the end of the fiscal year (FY), except in the case of
special accrual. However, effective 1 October 2008 through
30 September 2015, a Service member’s earned or accrued
leave must be reduced to 75 days at the end of the FY.

(4) Special Accrual Limit. Personnel are
authorized special leave accrual up to 120 days while
assigned to duty under special circumstances as defined in
MILPERSMAN 1050-070.

b. Chargeable
Leave:

(1) Annual (Ordinary) Leave - Leave granted in
execution of a command’s leave program, chargeable to the
Service member’s leave account.

(2) Emergency Leave - Leave granted for a personal
or family emergency involving members of their household,
immediate family, or a sole surviving relative which
requires the Service member’s presence whenever the
circumstances warrant and the military situation permits.
It is chargeable to the Service member’s leave account.

(3) Advance Leave - Leave granted to a Service
member with limited or no accrued leave prior to its
accrual to the Service member’s leave account, based on a
reasonable expectation that it will be earned by the
Service member during the remaining period of obligated
ACDU. This leave may be granted to resolve urgent,
personal, or emergency situations. See MILPERSMAN 1050-130.

(4) Reenlistment Leave - Leave granted to a Service
member incident to reenlistment. Up to 90 days may be
authorized to Service members, and this leave should begin
immediately upon reenlistment. It is chargeable to the
Service member’s leave account.

(5) Leave in Conjunction with Permanent Change of
Station (PCS) - Leave authorized in conjunction with PCS
movement for no less than 30 days delay en route, whenever
feasible. It is chargeable to the Service member’s leave
account. See MILPERSMAN 1050-150.

(6) Consecutive Overseas Tour Leave - Leave
authorized for Service members stationed outside the
continental United States (OCONUS) who are ordered to a
consecutive overseas tour at the same duty station or who
are reassigned PCS to another OCONUS duty station. It is
chargeable to the Service member’s leave account. See
MILPERSMAN 1050-410.
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Chargeable
Leave (cont):

(7) Terminal Leave - Leave authorized for Service
members at the time of retirement, separation, or release
from ACDU. It is chargeable to the Service member’s leave
account. See MILPERSMAN 1050-120.

(8) Environmental Morale Leave - Leave granted to a
Service member assigned to an overseas duty location that
includes extraordinarily difficult living conditions or
adverse environmental conditions that would offset the full
benefits of annual leave programs. It is chargeable to the
Service member’s leave account. See MILPERSMAN 1050-210.

(9) Rest and Recuperation (R&R) Leave - Leave
granted (to include Government-funded transportation) to
Service members who qualify under conditions designated by
the Principal Deputy Under Secretary of Defense (PSUSD) for
personnel and readiness (P&R). It is chargeable to the
Service member’s leave account. The associated leave
program, Non-Chargeable R&R Program, is not chargeable to a
Service member’s leave account. See MILPERSMAN 1050-200
for qualifying criteria.

(10) Court Determination and or Child Support Leave
- Leave granted when a Service member requests leave on the
basis of need to attend hearings to determine biological
relationship (paternity or maternity) to a child or to
determine an obligation to provide child support. Leave
shall be granted unless the Service member is serving in or
with a unit deployed in a contingency operation, or
exigencies of military service require a denial of such a
request. It is chargeable to a Service member’s leave
account.

c. Non-
Chargeable
Leave:

(1) Convalescent Leave - A period of authorized
absence granted to persons while under medical care which
is part of the care and treatment prescribed for a Service
member”s recuperation or convalescence (to include
maternity leave). The Service member’s commanding officer
(CO) or the hospital commander may grant convalescent leave
to patients not yet fit for duty per MILPERSMAN 1050-180.
Convalescent leave is not chargeable to a Service member’s
leave account.

(2) Graduation Leave - A period of authorized
absence granted as a delay iIn reporting to the first duty
station in the case of graduates of the U.S. Naval Academy
who are appointed commissioned officers in the Armed
Forces. Graduation leave is not chargeable to a Service
member’s leave account and must be used within 3 months of
the officer’s graduation and before the officer reports to
the first duty location or port of embarkation (for
permanent duty or with deployed units).
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TYPE OF LEAVE

DEFINITION

Non Chargeable
Leave (cont):

(3) Adoption Leave - A period of authorized absence
up to 21 days granted to a Service member who adopts a
child under a qualifying adoption. Adoption leave iIs not
chargeable to a Service member’s leave account. See
MILPERSMAN 1050-420.

(4) Paternity Leave - A period of authorized
absence up to 10 days granted to a married Service member
whose wife gives birth to a child and is subsequently used
in connection with this birth. Paternity leave is not
chargeable to a Service member’s leave account. See
MILPERSMAN 1050-430.

(5) Recruiting Assistance Leave - A period of
authorized absence up to 14 days to Service members who
provide assistance to recruiting. Recruiting assistance
leave is not chargeable to a Service member’s leave
account. See MILPERSMAN 1050-220.

(6) Emergency Leave of Absence - Non-chargeable
leave period of up to 14 days for a qualifying emergency.
An emergency leave of absence may only be granted by the
Secretary of the Navy and is only authorized once during a
career. Emergency leave of absence is not chargeable to a
Service member’s leave account. Emergency leave of absence
is subject to the limitations outlined in reference (b).

(7) Rest and Recuperation Leave - Leave granted (to
include Government-funded transportation) to Service
members who qualify under conditions designated by PSUSD
(P&R) . Non-chargeable R&R is not chargeable to a Service
member’s leave account. See MILPERSMAN 1050-200 for
qualifying criteria.

d. Leave
Subject to
Checkage —
Excess Leave

Excess Leave is the term used to describe leave granted in
excess of earned leave and advance leave, and a period
during which the Service member is not entitled to pay and
allowances.

(1) A minus leave balance at the time of discharge,
first extension of an enlistment, separation from ACDU,
desertion, or death shall be considered as excess leave
without regard to the authority under which the minus leave
balance was granted.

(2) The pay and allowances received while on excess
leave shall be checked upon the Service member’s return
from such leave.
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3. Entitlement to Leave. Each member serving In the Navy on
ACDU shall be entitled to accrue leave at the rate of 2-%
calendar days for each month of ACDU service, except for periods
listed In paragraph 4 below.

4. Exceptions. Periods of

a. ACDU of less than 30 consecutive days;

b. ACDU for training with pay of less than 30 consecutive
days;

c. Absence from duty without leave;
d. Absence over leave;
e. Unauthorized absence;

e. Confinement as the result of a sentence of a court
martial;

f. Lost time per reference (c) and MILPERSMAN 1600-100;
g- Appellate leave; and

h. Excess leave or other periods where member is in a non-
pay status.

5. Forfeirture of Accrued Leave. Any Service member who is
discharged under other than honorable conditions shall forfeit
all accrued leave to his or her credit at the time of discharge
per reference (d), section 501(e)(1). Additionally, per
reference (d), section 501(e)(2), Service members who are
discharged before completing 6 months of ACDU service because of
a failure to serve satisfactorily are subject to the forfeiture
of all accrued leave. This provision applies to all Service
members, including those with prior military service (breaks in
military service of more than 90 or more consecutive days) who
are separated for:

a. Enlisted Separation Reasons:

(1) Defective enlistments and inductions (minority and
fraudulent entry only);

(2) Entry-level performance and conduct;
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(3) Unsatisfactory performance;
(4) Drug and or alcohol abuse rehabilitation failure;
(5) Misconduct (moral and or professional dereliction);

(6) Separation in lieu of trial by court-martial; or

(7) Security (unless the Service member receives an
honorable discharge).

b. Officer Separation Reasons:

(1) Separation for cause (e.g., officers separated for
substandard performance of duty);

(2) Dropped from the rolls;
(3) Misconduct (moral and or professional dereliction);
(4) Separation in lieu of trial by court-martial; or

(5) Security (unless the Service member receives an
honorable discharge).

6. Earned Leave Limits

a. Limits on earned leave are defined i1n references (a) and
(b). Earned leave may exceed 60 days during a fiscal year (FY),
but any earned leave balance exceeding 60 days shall be reduced
to 60 days as of the first day of the new FY. During the period
beginning on 1 October 2008 through 30 September 2015, earned
leave up to 75 days may be retained as of the first day of the
new FY.

b. Leave not to exceed 120 days may be accumulated as
defined in MILPERSMAN 1050-070. Except for leave accumulated
from 1 October 2008 until 30 September 2015, leave iIn excess of
60 days that has been accrued, per MILPERSMAN 1050-070, shall be
lost unless it is used before the end of the third FY after the
FY in which it was earned. Special leave accrual earned from
1 October 2008 until 30 September 2015 may be retained until the
fourth FY after the FY in which it was earned.

c. Unused leave accumulated in excess of the above
stipulated limitations is irrevocably lost and may not be
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compensated for with cash. As this policy i1s based on public
law, no wailver authority exists.

d. A Reserve Component (RC) member who accumulates leave
during a period of active service may carry over any leave
accumulated subject to the limitations iIn references (a) and

(b).

7. Limits when Separating, Enlisting, Reenlisting, or
Extending. Use the rules specified in the table below to
determine earned leave limits during separation, enlistment,
reenlistment, or extension:

RULES TO DETERMINE EARNED LEAVE LIMITS

TABLE 1-2

WHEN ... AND ... THEN ...

any person 1is that person shall forfeit all

discharged under other earned leave at time of

than honorable discharge.

conditions (OTH),

commands desire to the commands may authorize

maintain the highest Service members in a pay

standards of conduct status leave with pay and

and performance, allowances not to exceed the
amount of leave accumulated to
date plus any leave the
members will earn while in a
pay status.

enlisted members on members who first the members may elect to sell

ACDU who signify their |extend an enlistment, [a portion of the accrued leave
intention to enlist or |and who are entitled |and carry forward the

reenlist in the to lump-sum leave remainder to the new or
Regular Navy or Navy payments for unused extended enlistment.
Reserve on a date leave standing to

immediately following their credit,
the date of discharge
and remain on ACDU,

personnel are not they shall have unused leave
entitled to a cash carried over into a new
settlement, enlistment or an extension of

enlistment. This carryover
may exceed 60 days.

a minus leave credit that balance shall not be
balance exists, carried over into a new
enlistment or first extension
of an enlistment, but shall be
considered as excess leave and
checked accordingly, except as
provided in the article
concerning checkage of pay for
excess leave.
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8. Authority to Grant Leave. Subject to such supplementary
regulations as may be i1ssued by higher authority:

a. COs or officers-in-charge may grant leave and liberty to
officers and enlisted personnel under their command or in their
charge, subject to such limitations as are set forth iIin this
article and pursuant to regulations prescribed by the Chief of
Naval Operations.

b. The chief or commander of a bureau, command, or office
of the Navy department is authorized to grant leave and liberty
to Service members on duty in their respective bureau, command,
or office, pursuant to regulations.

9. Aggressive Leave Program Rationale. Experience has shown
that vacations and short periods of rest from duty provide
benefits to morale and motivation which are essential to
maintaining maximum command effectiveness and morale. The lack
of such respite from the work environment adversely affects
Service member’s health, availability, and performance. It also
intensifies the separation from home and family that is a normal
result of military duties and operational deployments. Thus, it
adversely affects the attitudes of the family and influences the
morale and performance of the Service member. Promoting
periodic annual use of leave 1s a major consideration in the
effort to increase efficiency while reducing manpower and to
reduce costs. Persuasive pursuit of these policies at all
levels will make a positive contribution to cost savings,
morale, and performance.

10. Annual Leave Program

a. Officers authorized to grant leave shall establish and
regulate schedules to provide for maximum use of earned leave
consistent with:

(1) Operational and training requirements; and

(2) The desires of the individual Service members.

b. All personnel shall be provided an opportunity to take
leave annually in these programs.

c. COs must include positive programs to encourage the use
of leave as it i1s earned as respite from the work environment.
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d. COs shall ensure that Service members do not bear the
responsibility of locating and arranging for necessary leave
reliefs or any other type of duty standby for periods of leave
of 4 days or more which have been requested and granted prior to
the publication of any conflicting duty list or watch bill.

11. Frequency and Length. When possible, COs should provide
the opportunity to take frequent periods of leave, including an
opportunity to take one annual leave period of at least 14
consecutive days, to obtain maximum benefit from the objectives
of the command’s annual leave program.

12. Using Leave as Accrued. Officers in command shall
encourage and assist all Service members to use, on the average,
their 30 days of accrued leave each year.

a. Congress has provided the authority for Service members
to carry over 60 days of leave annually (75 days during the
period of 1 October 2008 to 30 September 2015) due to the
arduous nature of military duties and the understanding that
operational schedules at time do not allow Service members to
take their full 30 days of earned leave annually.

b. Congress has provided compensation for Service members
who, upon separation, were not able to use their leave because
military requirements had prevented it. Service members should
not be required to expend leave immediately prior to separation
simply for the purpose of reducing leave balances.

c. Using the leave system as a source of additional pay
through leave sell-back programs, either as a method of
compensation or as a career continuation incentive, defeats the
intent of Congress to provide for the health and welfare of
service personnel.

d. It is specifically intended that large leave balances
shall not be accrued expressly for settlement upon separation or
release from ACDU.

13. Refusal to Take Leave. Personnel who refuse to take leave
when the opportunity is afforded by the command, shall be
counseled regarding the benefits of taking leave and the
rationale of the leave program. Members should further be
cautioned that such refusal may result in the loss of earned
leave at a later date.
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14. Circumstances for Special Emphasis to Grant Leave. In
pursuing maximum use of leave, particular emphasis shall be
placed on granting leave In the following circumstances:

a. Upon PCS;

b. After periods of particularly arduous duty, protracted
periods of deployment from homeport, or when there is evidence
of deteriorating health or morale;

c. Within the constraints of the command’s unit manning
document and operational requirements, emergency leave may be
authorized when members or their families have been personally
affected by natural disasters (i.e. floods, hurricanes, etc.);

d. During the traditional national holiday periods of
Thanksgiving and Christmas;

e. For attendance at spiritual retreats or for other
religious observances for which liberty is inadequate;

f. Upon reenlistment and augmentation from Reserve
component to ACDU;

g- During the pre-processing period incident to release
from ACDU to the extent of unused leave; and

h. Immediately preceding retirement, when requested, and to
the extent of unused leave.

15. Successive Leave. Except under emergency or other unusual
circumstances, personnel should not be granted two or more
successive periods of leave without performing duty between the
termination of one leave and the commencement of the other.
This policy is applicable to both regular and holiday weekends.

Example: |If a Service member has an approved leave period which
terminates on a Friday and has requested another period of leave
to commence the following Monday, then the two leave periods
shall be combined into one, or the second period of leave
disapproved, unless the Service member performs duty on the
Saturday or Sunday between the two leave periods.

16. Granting Emergency Leave. When responding to emergency
leave requests, COs may judiciously authorize up to 30 days of
emergency leave. Requests for leave iIn excess of 30 days must
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be authorized by the Secretary of the Navy via the Office of the
Chief of Naval Operations (OPNAV), Pay and Compensation Branch

(N130).

concerning emergency leave.

See MILPERSMAN 1050-030 for additional guidance

GRANTING LEAVE IN AN EMERGENCY
TABLE 1-3

WHEN . ..

THEN ...

AND ...

the aggregate of all
leave granted
(earned plus
advance) does not
exceed 30 days,

COs may grant leave in emergencies.

in the CO’s
judgment, emergency
leave exceeding 30
days is warranted,

emergency leave in excess of 30
days must be authorized by the
Secretary of the Navy via OPNAV
(N130).

the Service member
has expended all
accrued and advance
leave,

the Secretary of the Navy may grant
a Service member a non-chargeable
emergency leave of absence for a
qualifying emergency,

this leave is only
authorized once in
a Service member’s
career.

emergencies require
an absence from duty
in excess of 60

the Service member will be
considered for humanitarian
reassignment of a permanent or

appropriate by the
co,

days, temporary nature.
the emergency is officers serving their initial term
considered of obligated service, or enlisted

personnel with less than 8 years of
service, may be considered for
hardship discharges. See reference
(e) (officers) and MILPERSMAN
1910-110 (enlisted).

17.

Granting Advance Leave.

Advance leave is a means whereby

Service members with limited leave accrued may be granted leave

to resolve emergency or urgent personal or morale problems.

When advance leave has been taken and not fully earned back, an

additional advance leave period may be granted, but only in such
an amount as will ensure that the total unearned

exceed 30 days.

leave does not
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ADVANCE LEAVE

TABLE 1-4
WHEN ... THEN ...
advance leave is such advance leave shall normally be limited to the
authorized, lesser of:

e 30 days;

e leave that will be earned during the remaining
period of ACDU (current enlistment, not including
extensions, for enlisted members); or

e the amount of leave that will be accrued prior to
date of separation while serving an extension.

advance leave iIn excess
of 30 days is
considered necessary,

such advance leave must be authorized by the
Secretary of the Navy via OPNAV (N130).

a Service member is
separated more than 3
months before
expiration of their
enlistment, including
those who reenlist
within 24 hours,

advance leave will be treated as excess leave upon
separation.

excess leave is
authorized in
conjunction with
advance leave,

care must be taken that leave is not calculated to
accrue during the period of excess leave involved.
Accrued leave shall be expended prior to advance
leave.

NOTE:

Advance leave may not be authorized in conjunction with

excess leave authorized for a professional degree or an officer
procurement program, or for Service members involved iIn an
administrative, disability, or punitive discharge process.

18.

Granting PCS Leave.

See table below for granting PCS

related leave and exceptions thereto:

PCS LEAVE
TABLE 1-5

WHEN ...

THEN ...

a Service member has been issued PCS
orders to a new duty station,

30 days of leave will be authorized,
consisting of earned and advance
leave only, no excess leave will be
allowed.
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the following situations occur: exceptions to the 30 day authorized

leave may be made.

e immediate availabilities from
hospitals, or alcohol or drug
rehabilitation centers;

e decommissioning;

e separation orders;

e a second PCS move within a 12 month
period;

e a need to meet key deployment;

e to or from an SSBN; or

e such unusual circumstances as death,
illness, or detachment for cause,

personnel are returning from overseas leave up to 60 days may be granted.
isolated duty stations or, in certain
instances, upon a Service member’s

request,

19. Proceed and Travel Time Concurrent with Leave. Proceed and
travel time should only be granted concurrent with leave when iIn
conjunction with an authorized PCS movement.

20. Granting Graduation Leave. Use the rules in the table
below when granting graduation leave to midshipmen graduates of
the U.S. Naval Academy:

GRADUATION LEAVE
TABLE 1-6

WHEN ...

THEN ...

AND .

midshipmen are
commissioned as officers
after graduation from
the U.S. Naval Academy,

graduation leave may be
granted not to exceed 60
days, to the extent
consistent with service
requirements and other
exigencies,

this leave is not
chargeable to the
officer’s leave account,
but must be used within
3 months of the
officer’s graduation and
before the officer
reports to the first
duty location or port of
embarkation (for
permanent duty OCONUS or
with deployed units).

extensions of this
graduation leave period
are necessary,

the extensions will be
charged to the officer’s
leave account.

assigning the former
midshipmen to their
first duty station,

the number of days for
graduation leave will be
stipulated in the orders,
issued by the department
concerned.
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midshipmen are assigned graduation leave may be
to temporary duty at the |granted by the

U.S. Naval Academy Superintendent, U.S.
immediately upon Naval Academy commencing
graduation, on the date determined by

the superintendent.

Note: The Department of the Navy currently limits graduation
leave to 30 days. Graduation leave may not be carried forward
as credit.

21. Granting Officer Candidate Leave. Upon graduation of
officer candidate training, newly commissioned officers may be
authorized 30 days leave, iIn advance (if necessary) en route to
their first permanent duty station.

22. Granting Reenlistment Leave. Reenlistment leave applies to
enlistments or reenlistments within 24 hours after discharge.
Reenlistment leave will be for one period only and shall not
exceed either the Service member’s earned leave plus 30 days of
advance leave, or a maximum of 90 days.

REENLISTMENT LEAVE

TABLE 1-7
WHEN ... AND ... THEN ...

ACDU or RC Sailors enlist are retained on leave may be granted as

or reenlist in the Navy or ACDU upon reenlistment leave.

Navy Reserves within 24 enlistment or

hours of discharge, reenlistment,

reenlistment leave is leave may be granted as

requested to commence reenlistment leave.

immediately upon

reenlistment,

a course of instruction reenlistment leave may be

begins within 30 days of delayed to commence upon

reenlistment, completion of the course of
instruction.

incident to enlistment, reenlistment leave may be
delayed to commence upon
transfer from an overseas
station.

duty requirements do not reenlistment leave may be

permit reenlistment leave, delayed to commence at the
earliest practical date
thereafter.

a member requests his first that leave is considered

leave period after reenlistment leave.

reenlistment (with the

exception of emergency

leave),
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23. Leave Program Administration. Submit leave request forms
via NSIPS ESR e-leave or the command leave administrator (CLA)
as a “by direction” request. The NAVCOMPT 3065 Leave Request/
Authorization will only be used by commands without a current
operating version of NSIPS e-Leave and is available at:
https://navalforms.daps.dla.mil/formsDir/ NAVCOMPT 3065 2901.pdf

a. NSIPS ESR e-Leave and NAVCOMPT 3065 forms will be used
to grant all types of leave (see note) and record the necessary
data for service record and pay record entries.

Note: NSIPS ESR e-Leave and NAVCOMPT 3065 forms will not be
used to grant leave in connection with transfer orders or to
grant liberty.

b. When leave has been requested and approved, the
procedures outlined iIn reference (f) shall be followed.


https://navalforms.daps.dla.mil/formsDir/_NAVCOMPT_3065_2901.pdf
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MILPERSMAN 1050-050

HOSPITALIZATION WHILE ON LEAVE

Responsible OPNAV (N130) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX (703) 695-3311

NAVPERSCOM CUSTOMER SERVICE Phone: Toll 1-866-U ASK NPC

CENTER Free

References (a) DODI 1327.06, Leave and Liberty Policy and

Procedures,

of 16 Jun 09

1. Rules. Use the rules given in the table below when dealing
with members who are hospitalized or placed in “sick-in-quarters

(SIQ)” status while on leave:

WHEN. ..

THEN. ..

personnel are hospitalized
or placed on SIQ status by a
civilian physician while on
leave,

these personnel shall not be
charged leave for the period of
hospitalization or SIQ status
insofar as leave accounting is
concerned.

admitted to a non-naval
medical facility or SIQ
status,

such personnel shall advise their
commanding officer (CO) as soon as
practical and request
instructions.

personnel are admitted to
naval medical facilities,

CO of that facility shall notify
the member’s CO of the member’s
hospitalization, ensuring that
such notification will arrive
prior to the expiration of leave
(if practical).

member is hospitalized or
SIQ,

chargeable leave will terminate
the day preceding and recommence
the day following such status.

a member dies while on
leave,

member’s account will not be
charged for leave on the day death
occurs.
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2. Safeguards to Prevent Abuse. Appropriate safeguards may be
established to ensure against abuse of hospitalization SIQ while
in leave status, provided they are consistent with acceptance of
certification from civilian authorities in:

a. Emergency leave validation;
b. Compassionate assignments; and

c. Hardship discharge procedures.
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MILPERSMAN 1050-070
SPECIAL LEAVE ACCRUAL
Responsible | OPNAV (N130) Phone: DSN 225-3304
Office COM (703) 695-3304
FAX (703) 695-3311

References (a) OPNAV 1050.3

(b) DoD Instruction 1327.06 of 16 Jun 09

(c) 10 U.s.C. 701

(d) 37 U.S.C. 501

(e) DFAS-DJMS, Procedures Training Guide
(DFAS-PTG)

1. Applicability. The provisions of this article are
applicable to all active duty Navy members per reference (Q).

2. Policy. 1t is Navy policy to authorize members to accrue up
to 120 days earned leave when assigned to duty under any of the
circumstances specified under the “Eligibility Criteria” table.

3. Eligibility Criteria. Use the rules iIn the table below to
determine member eligibility for special leave accrual:
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ELIGIBILITY CRITERIA FOR

SPECIAL LEAVE ACCRUAL (Page 1 of 2)

WHEN members are ... AND ... THEN ...

on active duty for a members are
continuous period of at authorized
least 120 days in an area iIn to accrue
which they are continuously up to 120

entitled to hostile fire or
imminent danger pay,

days earned
leave.

serving in a deployable
ship, mobile unit, or
similar duty,

which, because of
operational mission
requirements, deploys or
operates away from its
designated home port or

home base for a continuous

period of:

e at least 60 days, thus

preventing normal use of

earned leave before it
is lost at the end of
the fiscal year (FY),

o less than 60 days,

members are
eligible
for special
leave
accrual .

members are
not
eligible
for special
leave

accrual.
Serving in a deployable e have deployed or members are
ship, mobile unit, or operated away from home eligible

similar duty, permanently
home ported or home based
outside of the 50 United
States, which is required to
maintain a higher than
normal condition of
readiness in port or at home
base,

port or home base more
than 50 percent of the
time, thus preventing
normal use of earned
leave before it is
at the end of the FY,

e personnel have been
assigned to a ship or
unit for less than
6 months of the FY,

lost

for special
leave
accrual .

members are
not
eligible
for special
leave
accrual .
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ELIGIBILILTY CRITERIA FOR SPECIAL LEAVE ACCRUAL (Page 2 of 2)

WHEN members are ...

AND ...

THEN ...

serving on other
prescribed duty,
normally for a
continuous period of
60 days or more
during the FY,

the situation that is
preventing members assigned to
such duty from using leave
must have been caused by
unscheduled operational
commitment, national emergency
or crisis or operations in
defense of national security.
Furthermore, the duty should
preclude members from taking
leave to reduce their leave
balance to 60 days before the
end of the FY, or 75 days from
1 October 2008 through

30 September 2013,

members are
authorized the
special leave
accrual.

serving on unit,
headquarters, and
supporting staffs
are prohibited from
taking leave because
of their involvement
to support a

the provisions
of the above

authority may
be extended to
these members.

designhated

contingency

operation,

serving in Joint determination
organizations, of eligibility

shall be made
by the Joint
organization in
which the
member 1is
serving, as
authorized by
reference (b).

not losing leave at
the end of the FY in
which the qualifying
period terminates,

these members
are not
affected by
this
entitlement
regardless of
the number of
days they
served on a
qualifying
assignment.
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4. \Verification Process

a. Declaring Eligibility: Personnel, who believe they are
eligible for the special leave accrual, should declare their
eligibility to their commanding officer (CO)/officer in charge
(010).

b. CO/0IC Responsibilities:

(1) Ensuring personnel under their command are informed
of this entitlement.

(2) Ensuring an appropriate service record entry is made
for unit deployment dates of departure and arrival for
qualifying assignments as described in “Eligibility Criteria”
table.

(3) Verifying member’s eligibility by service record
review. In the absence of adequate documentation, an
individual’s signed sworn statement based on the “Eligibility
Criteria” table is acceptable.

5. Limitations

a. Special leave accrual shall not be used to authorize
accumulation of leave iIn excess of 60 days (or 75 days during
the period beginning on 1 October 2008 through 30 September
2013) for personnel who do not manage their leave properly.

(1) Members are expected to take advantage of authorized
leave periods and use leave authorized incident to permanent
changes of duty.

(2) Leave balances that would have been lost at the end
of the FY, regardless of whether the member was assigned to
prescribed duty, will not be carried over.

b. The rules in table below specifies when special leave
accruals are creditable and when they will be lost, with cross-
reference to the “Eligibility Criteria” table:
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WHEN SPECIAL LEAVE ACCRUAL IS CREDITABLE AND WHEN LOST

WHEN ... THEN ...

special leave accrual is |accrual is creditable in the FY in which
under “Hostile Fire/ the required continuous period of duty is
Imminent Danger,” reached, but the qualifying duty need not

“Deployable Ship/Mobile |have commenced in that FY.
Unit,” or “Other Duty”

criterion,

members are assigned special leave accrual is creditable only in
to units permanently a FY during which the member was assigned
home ported or for at least 6 months.

home based outside of
the 50 United States as
described by the
“Deployable Ship/Mobile
Unit Overseas”

criterion,
leave 1s accrued in it is lost if not used before the end of
excess of 60 days, the third FY following the FY in which the
or 75 days during the qualifying duty, i.e., deployment, is
period beginning on terminated; however, if the leave in this
1 October 2008 through instance is accrued from 1 October 2008
30 September 2013, until 30 September 2013, the carryover
period would terminate on the fourth FY
after the FY in which the qualifying duty
terminated.
personnel are assigned they may qualify for special leave accrual
to a deployable ship or in the FY prior to the FY the ship or
mobile unit, mobile unit returns to home port or home
base. In this case, the carryover period

terminates at the end of the third FY after
the FY In which the ship or mobile unit
returns from a qualifying deployment;
however, if the leave in this instance is
accrued from 1 October 2008 until

30 September 2013, the carryover period
would terminate on the fourth FY after the
FY in which the ship or mobile unit returns
from a qualifying deployment.

members detach prior to |the date of detachment from the deployed
the end of a deployment, |[unit is the date that normal leave-taking
opportunities are considered once again
available.
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c. Example 1:

(1) Member qualifies for FY 2005 special leave accrual,

(2) member’s ship or mobile unit returns to home port or
home base prior to 1 October 2005,

(3) leave accrued in excess of authorized carryover days
at the end of FY 2005 must be used by 30 September 2008, or

(4) 1t will be deducted from the member’s account.
d. Example 2:
(1) Member qualifies for FY 2005 special leave accrual,

(2) member’s ship or mobile unit returns to home port or
home base on or after 1 October 2005,

(3) leave accrued in excess of authorized carryover days
at the end of FY 2005 must be used by 30 September 2009, or

(4) 1t will be deducted from the member’s account.
e. Example 3:
(1) Member qualifies for FY 2009 special leave accrual,

(2) member’s ship or mobile unit returns to home port or
home base prior to 1 October 2009

(3) leave accrued in excess of authorized carryover days
at the end of FY 2009 must be used by 30 September 2013, or

(4) 1t will be deducted from the member’s account.
. Example 4:
(1) Member qualifies for FY 2009 special leave accrual,

(2) member’s ship or mobile unit returns to home port or
home base on or after 1 October 2009

(3) leave accrued in excess of authorized carryover days
at the end of FY 2009 must be used by 30 September 2014, or
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(4) 1t will be deducted from the member’s account.

6. Duty in support of Contingency Operations. Active duty
members who have been recalled from or not authorized annual
leave as a consequence of duty assignments in support of a
contingency operation are authorized to carryover annual leave
in excess of days normally prescribed for carryover per this
article. These servicemembers are authorized to retain such
leave until the end of the second FY after the FY which such
service on active duty is terminated.

7. Other Special Limits

a. Reference (c¢) provides special leave accrual because of
reduced leave taking opportunity caused by operational
commitment. Consequently, special leave accrual does not apply
to individual cases of leave lost due to

(1) hospitalization, or

(2) permanent change of station (PCS) order
modifications.

b. Separation payments for unused accrued leave are limited
to 60 days during a military career by reference (d).

8. Administration

a. Disbursing and administrative procedures are contained
in reference (e).

b. Requests for special leave accrual should be submitted
via the chain of command (COC) to the approving authority no
earlier than the end of the FY, and no later than the end of the
first quarter of the following FY.

Example: A request for FY 2008 special leave accrual should be
submitted after 30 September 2008, but not later than
31 December 2008.

9. Request Format. Requests for special leave accrual, under
the “Other Duty” criterion, should provide the following
information for all personnel included iIn the request:

a. Full name, rank/rate, and SSN (XXX-XX-1234, last four
digits).
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b. Deployments:
(1) Dates, including any deployment period, which
started In the previous FY and ended in the FY for which special
leave accrual is being requested.
(2) Ship or unit with which deployed.

(3) Hostile fire or imminent danger area.

(4) Contingency operations (unclassified), deployed in
support of.

c. Factors preventing use of earned leave while not
deployed.

d. Number of days lost at FY end.

e. Narrative explaining any special circumstances to be
considered by the approving authority.

f. CO endorsement.

10. Approving Authority

a. COs are delegated authority to grant special leave
accrual to members eligible under the following criteria given
in the “Eligibility Criteria” table:

Hostile Fire/Imminent Danger

Deployable Ship/Mobile Unit

Deployable Ship/Mobile Unit Overseas

b. Navy Echelon 11 Commanders, e.g.,

Commander, U.S. Fleet Forces Command (COMUSFLTFORCOM),

Commander, U.S. Pacific Fleet (COMPACFLT),

Commander, U.S. Naval Forces Europe (COMUSNAVEUR), and

Commander, U.S. Naval Forces Central Command (COMUSNAVCENT)

have approval authority for special leave accrual under the
“Other Duty” criterion.
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MILPERSMAN 1050-080

COMPUTATION OF LEAVE - OVERVIEW

Responsible |CNO (N13) Phone: DSN 224-5636
Office COM | (703) 614-5636
FAX 225-3311
Governing DOD Directive 1327.5 of 24 Sept 85
Directives DFAS-DJMS Procedures Training Guide (DFAS PTG),
Part 1, Chapter 4

1. Introduction. This article on computation of leave has been
divided into five individual maps because of its length and
complexity, with map titles as listed below.

2. Purpose. This article contains general iInstructions,
together with examples, for computing leave that are intended to
provide a general understanding of the method of computing
leave.

3. In This Article. This overview article contains the
following sub-titles related to important aspects of computing
leave, iIncluding detailed examples:

See
Sub-Title MILPERSMAN

General Instructions 1050-081
Examples of Charging Leave, Proceed, and Travel Time |1050-082
Example of Charging Leave During PCS with TDY En 1050-083
Route

Examples of Charging Leave When No Travel and 1050-084
Proceed Time Authorized

Example of Charging Leave When Unaccounted Time 1050-085
Exists
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MILPERSMAN 1050-081

COMPUTATION OF LEAVE - GENERAL INSTRUCTIONS

Responsible |CNO (N13) Phone: DSN 224-5636
Office COM (703) 614-5636
FAX 225-3311
Governing DOD Directive 1327.5 of 24 Sept 85
Directives DFAS-DJMS Procedures Training Guide (DFAS PTG),
Part 1, Chapter 4

1. 1Instructions

a. The primary responsibility for leave accounting is under
the cognizance of the DFAS Cleveland Center.

b. Instructions in this article are intended to provide a
general understanding of the method of computing leave.

c. Specific instructions concerning leave accounting are
contained in the DJMS PTG.

2. Computing Leave. Leave is credited at the rate of 2 % days
for each full month on active service.

3. When is Leave Not Creditable

a. Leave is not creditable for any period when the member is

(1) a lost time,
(2) excess leave, or
(3) other non-pay status.

b. Leave earnings will be reduced for each non-creditable
period using the foregoing table.
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4. Computing for Cash Settlement. Use the rules in table below
when making a cash settlement at the end of a period of active
service:

WHEN ... AND ... THEN ...

leave 1s computed at the final leave the total shall not
the end of a period of [balance includes |be advanced to the
active service for the |[a half day total, |next higher full day:
purpose of making cash

settlement, * the amount to be
paid shall be
computed by
crediting the
member with one-
half of a day’s
entitlement.

¢ the total amount
shall be rounded
to the nearest

penny .

a minus leave balance the minus balance

includes a half-day shall be increased to

total, the next highest full
day.

5. Determining Leave Between Permanent Change of Stations
(PCS’s)

a. In determining leave between PCS’s, work backwards to
compute the number of days travel, proceed, and leave, according
to MILPERSMAN (1320-090, [1320-100, and 1050-150.

b. |If both travel 1n and out of the continental United
States (CONUS) are involved, the allowable travel time IN CONUS
and OUT CONUS will be added.

c. The number of days remaining, after deducting the proceed
and travel time from the elapsed time, is chargeable as leave.
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EXAMPLES OF CHARGING LEAVE,

PROCEED, AND TRAVEL TIME

Responsible CNO (N13) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX 225-3311

Governing DFAS-DJMS Procedures Training Guide (DFAS PTG),

Directive Part 1, Chapter 4

1. Examples. Five examples are provided illustrating the

computation of leave and then how it is charged, together with
proceed and travel time, during permanent change of station

(PCS).

ExamEle 1

On 1 December the member was detached for PCS transfer from
Washington, D.C. to shore duty iIn San Francisco, California.

On 21 December the member reported to duty station in

San Francisco.

EVENT

EVENT DATE

Detach old permanent
duty station (PDS)

1 December

Report new PDS

21 December

COMPUTATION

NUMBER OF DAYS

time)

Total elapsed time 20
Travel time allowed 9
Proceed time allowed 0
Travel + proceed time 9
Leave (remaining 11

TYPE CHARGED

PERIOD CHARGED

NUMBER OF DAYS

Date detached leave

1-11 December

11

Travel time

12-20 December

9

Date Reported (day of
duty)

21 December
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ExamEle 2

On 21 April unaccompanied member detached from Navy Recruiting
Station, Norfolk, VA, under PCS orders to NAS, Agana, Guam, M.I._,
to report to port of embarkation (POE) not later than 0800,

11 May.

On 11 May member reported at 0750 to POE, Travis, AFB, CA, for

Government air transportation to Guam.

awaiting further transportation.

On 15 May member arrived NAS, Agana.

Delayed 1n Hawail

EVENT EVENT DATE

Detach old PDS 21 April
Report POE 11 May
Report new PDS 15 May

COMPUTATION NUMBER OF DAYS
Total elapsed time 24
Travel time allowed IN
continental United
States (CONUS)
Travel time allowed OUT
CONUS. See NOTE below.
Proceed time
Travel + proceed time 10
Leave (remaining time) 14

TYPE CHARGE PERIOD CHARGED NUMBER OF DAYS
Date detached - Leave 21 April-4 May 14
Proceed time 5-8 May 4
Travel time 9-14 May 6
Day Reported (day of 15 May
duty)

NOTE:

Computed from date of reporting to POE IN CONUS through

day of reporting at port of debarkation (POD) in the overseas

station.

Includes authorized delay awaiting transportation.

When computing travel over the International Date Line, consider
only calendar days, not actual days.
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ExamEle 3

On 3 June member detached from duty station In the Republic of

the Philippines under PCS orders to USS SAIL,

San Diego, CA.

in port at

Authorized 10 days delay in reporting to count as leave and

reporting to ship not later than 20 June.

Reported for Government air transportation to CONUS same date.

Leave taken IN CONUS.

On 4 June member arrived at POD, Travis Air Force Base, CA.

EVENT

EVENT DATE

Detach old PDS

3 June

Report POE

3 June

Report POD

4 June

Report ship

20 June

COMPUTATION

NUMBER OF DAYS

Total elapsed time

17

Travel time allowed OUT
CONUS. See NOTE below.

Travel time allowed IN
CONUS

Proceed time

Travel + proceed time

=

Leave (remaining time)

9

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

duty)

Date detached (day of 3 June

leave)

Leave 3-12 June 10
Proceed time 13-16 June 4
Travel time 17-19 June 3
Day Reported (day of 20 June

NOTE:

through day of arrival at POD IN CONUS.
over the International Date Line, consider only calendar days,

not actual days.

Computed from day of reporting to POE in the Philippines

When computing travel
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ExamEle 4

On 23 July an unaccompanied member detached from duty station iIn
Japan under PCS orders to Naval Shipyard, Boston, MA.

Member was authorized 30 days delay in reporting, to count as
leave, and to report to new duty station not later than

6 September. Leave taken in CONUS and OUT CONUS.

During period of 24 July-1 August the member was on leave iIn

Japan.

On 2 August the member reported for Government air transportation

to CONUS.

During period of 3-9 August the member was on leave iIn Hawail.

On 10 August member arrived at POD, San Francisco, CA.

EVENT EVENT DATE

Detach old PDS 23 July
Report POE 2 August
Report POD 10 August
Report new PDS 6 September

COMPUTATION NUMBER OF DAYS
Total elapsed time 45
Constructive travel 2
time allowed OUT CONUS.
See NOTE below.
Travel time allowed IN 10
CONUS
Proceed time allowed 4
Travel + proceed time 16
Leave (remaining time) 29

TYPE CHARGE PERIOD CHARGED NUMBER OF DAYS
Date detached - Leave 23 July-20 August 29
Proceed time 21-24 August 4
Travel time 25 August-5 September 12

Date Reported (day of
duty)

6 September

NOTE: For deriving constructive travel time, see MILPERSMAN

1320-080.
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ExamEle 5

On 1 August an unaccompanied member detached under PCS orders

from Naval Support Activity, Naples,

Base, New London, CT.

Italy, to Naval Submarine

The member was granted 30 days delay in reporting to count as

leave, 4 days proceed time, and 2 days travel time, to report NLT

2400, 6 September.

On 1 August the member arrived at POD, McGuire AFB, NJ.

On 5 September the member reported to Naval Submarine Base,
New London, CT, at 2300 hours.

EVENT

EVENT DATE

Detach old PDS

1 August

Report POD

1 August

Report new PDS

5 September

COMPUTATION

NUMBER OF DAYS

Total elapsed time

35

Travel time allowed OUT
CONUS

1

Travel time allowed IN
CONUS

1

Proceed time allowed

4

Travel + proceed time

6

Leave (remaining time)

29

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Date detached OUT CONUS 1 August

and arrived IN CONUS

(day of leave)

Leave 1-29 August 29
Proceed time 30 August-2 September 4
Travel time 3-4 September 2

Date Reported (day of
duty)

5 September
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COMPUTATION OF LEAVE
DURING PCS WITH TDY EN ROUTE

MILPERSMAN 1050-083

1050-083
22 Aug 2002
Page 1 of 2

- EXAMPLE OF CHARGING LEAVE

Responsible |CNO (N13) Phone: DSN 224-5636
Office COM (703) 614-5636

FAX 225-3311
Governing DFAS-DJMS Procedures Training Guide (DFAS PTG),
Directive Part 1, Chapter 4
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On 21 March the member detached for permanent change of station
transfer from shore duty Boston to shore duty Great Lakes, with

temporary duty (TDY) (9 Apr - 3 May) en route in

Detroit.

On 9 April the member reported in to TDY station in Detroit.

On 3 May the member detached from TDY station in Detroit.

On 10 May the member reported in to new duty station, Great Lakes.

EVENT EVENT DATE
Detach old permanent duty 21 March
station (PDS)

Report TDY station 9 April
Detach TDY station 3 May
Report new PDS 10 May

COMPUTATION
old PDS to TDY station

NUMBER OF DAYS

Total elapsed time 18
Travel time allowed 2
Proceed time allowed 0
Travel + proceed time 2
Leave (remaining time) 17

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Date detached 21 March

(day of leave)

Leave 21 March - 17
6 April

Travel time 7 - 8 April 2

COMPUTATION
TDY station to new PDS

NUMBER OF DAYS

Total elapsed time 7
Travel time allowed 1
Leave (remaining time) 6

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Date detached
(last day of TDY)

3 May

Leave 4 — 8 May 5

Travel time 9 May 1
SUMMARY

Total leave 22

Total travel time 3

Total elapsed time 25
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EXAMPLES OF CHARGING LEAVE
WHEN NO TRAVEL AND PROCEED TIME AUTHORIZED

Responsible | CNO (N13) Phone: DSN 224-5636

Office COM (703) 614-5636
FAX 225-3311

Governing DFAS-DJMS Procedures Training Guide (DFAS PTG),

Directive Part 1, Chapter 4

Example 7

On 19 June member detached under permanent change of station
(PCS) orders from Naval Air Facility, Andrews Air Force Base,

Washington, D.C.
time, and no travel time.

Orders authorized 5 days leave, no proceed

At 0800, 25 June the member reported to Naval Station,

Washington, D.C.

EVENT

EVENT DATE

Detach old permanent duty
station (PDS)

19 June

Report new PDS

0800, 25 June

COMPUTATION NUMBER OF DAYS
Total elapsed time 5
Leave 5

TYPE CHARGE PERIOD CHARGED NUMBER OF DAYS
Date detached (day of duty) 19 June
Leave 20 - 24 June 5
Date reported (day of duty) 25 June

(reported at or
before 0900).
See NOTE below.

NOTE:

leave where no travel and proceed authorized.

See MILPERSMAN 1050-150, for applicable rules for charging
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Example 8

On 23 July, a member, in pay grade E-3, departs Naval Station,
Norfolk under PCS orders to NAS Rota, Spain.

Member is ordered to report to NAS Norfolk no later than 1200,
7 August for Government transportation.

Orders authorize 15 days delay in reporting (DELREP), no travel
time in Continental United States (CONUS) or proceed time are

authorized.

On 7 August member reports at 1000 to NAS Norfolk port of entry

(POE).

On 8 August the member arrives at NAS, Rota, Spain.

EVENT EVENT DATE
Detach old PDS 23 July
Report POE 1000, 7 August
Arrive new PDS 8 August

COMPUTATION NUMBER OF DAYS

Total elapsed time 16
Travel time OUT CONUS 2
Leave (remaining time) 14

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Date detached (day of

23 July

duty)

Leave 24 July - 6 August 14
(0900 rule
applies)

Travel time 7 - 8 August 2

(date reported)
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MILPERSMAN 1050-085

COMPUTATION OF LEAVE — EXAMPLE OF CHARGING LEAVE
WHEN UNACCOUNTED TIME EXISTS

Responsible | CNO (N13) Phone: DSN 224-5636
Office COM| (703) 614-5636
FAX 225-3311

Governing DFAS-DJMS Procedures Training Guide (DFAS PTG),
Directive Part 1, Chapter 4

ExamEle 9

This example deals with a situation where unaccounted for time
has been generated by a member. A determination of how the
member’s time is to be charged has to be made, resulting in one
of the following three outcomes:

Unauthorized absence (UA),
Allowable travel time, or
Leave.

On 18 November a member detached for permanent change of station
(PCS) transfer from Tulsa, OK, to shore duty 1in San Francisco,
CA, with 12 days delay in reporting to count as leave, no
proceed time and 6 days travel time, to report NLT 2400 on

6 December.

On 9 December the member reported to new duty station at 1245
hours.
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EVENT

EVENT DATE

Detach old permanent duty
station (PDS)

18 November

Report new PDS

1245, 9 December

COMPUTATION

NUMBER OF DAYS

Total actual elapsed time.
See Note 1.

22

Travel time allowed

Proceed time allowed

Leave time allowed

Total allowed elapsed time

Unaccounted for time

If determined to be UA,
then:

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Leave 18 - 30 November 13
Travel time 1 - 6 December 6
Lost time 7 - 8 December 2
See NOTE 2.
Duty time 9 December 1
If determined to be
allowable travel time, then:
Leave 18 - 29 November 12
Travel time 30 November - 9
8 December See NOTE 1.
If determined to be leave,
then:
Leave 18 November - 15
2 December See NOTE 1.
Travel time 3 - 8 December 6

NOTE 1:

Leave, travel, and unaccounted for days were reported

on NAVCOMPT 3068, Reporting (Arrival) Endorsement to Orders -
(Officer - Enlisted) (OCR), prepared after reporting on

9 December.

NOTE 2:

Unauthorized absence and commanding officer"s

determination were reported on NAVPERS 1070/606, Record of

Unauthorized Absence.
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MILPERSMAN 1050-090

LEAVE: DAY OF DEPARTURE/RETURN

Responsible OPNAV Phone: DSN 664-5477
Office (N130) COM (703) 604-5477
E-mail: NXAG N130C@navy.mil
MyNavy Career Center Phone: Toll Free 1-833-330-MNCC (6622)
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References (a) DOD Instruction 1327.06 of June 2009
(b) DJMS Procedures Training Guide Part 1,
Chapter 2
1. Policy. Leave-granting authorities may authorize the

commencement of leave at any time on a day of duty. The member
must be physically present at the home station or port when
departing and returning from leave. Special liberty must not be
granted for the purpose of extending leave. Unit commanders have
the authority to grant and combine leave and special liberty per
reference (a) via a memorandum authorizing a special pass. If
combining leave and special liberty, the member must be physically
present at the home station or port when departing and returning
from leave. If the member wishes to leave the home station or port
during the special liberty period and not return prior to the
beginning of the leave period, then the entire leave and liberty
period will be charged as leave.

2. Leave Accounting. Reference (b), details specific leave
accounting procedures.

3. Determining Day of Duty or Day of Leave. Use the rules in
table below to determine whether a day of departure or return is
to be counted as a day of duty or a day of leave:

WHEN ... THEN

leave commences prior to the the day of departure is counted as a
expiration of the member’s day of leave.
normal working hours,
leave commences after the the day of departure from the duty
expiration of the member’s station is a day of duty not charged
normal working hours, as leave.

WHEN ... THEN
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no duties are scheduled for
that day, e.g., regular day
off,

leave may commence anytime during the

day.

a return is made at or before
the commencement of the
member’s normal working hours,

the day of return from leave will be
counted as a day of duty.

a return is made after the
commencement of the member’s
normal working hours,

the day of return from leave will be
counted as a day of leave.

leave commences and
terminates on non-duty days,

one of the days will be charged as

leave.

4. Examples.

instance,

The following examples are set forth in the table
below to aid in determining the commencement of leave.
the member works Monday through Friday,

In each

0800 to 1630.

Immediate geographic area is defined by the local command.

Example # WHEN

THEN

AND

1 a member wants to
commence leave at
1630 on Thursday,

Friday is the first
day of chargeable
leave,

Thursday is a
day of duty.

2 a member wants to
commence leave at
1200 on Tuesday,

Tuesday will be
charged as a day of
leave.

3 special liberty is
granted at 1200 on
Friday, and a
member wants to
take leave on
Saturday,

Friday is the first
day of chargeable
leave if the member
departs the
immediate geographic
area before 1630 on
Friday.

Saturday is the
first day of
chargeable leave if
the member departs
the immediate
geographic area
after 1630 on
Friday,

the member is
allowed to
combine special
liberty and
leave.
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4 a member returns The last day of the member
from leave taken chargeable leave is is allowed
outside the the day the member to combine
immediate returns to the special
geographic area immediate liberty and
during a period geographic area, leave.
of special
liberty,

Example # WHEN THEN AND

5 member wants to Monday 1is the first Sunday is
commence leave at day of leave, counted as a
0001 Sunday, day of duty.
telephone check-out |member must be in
is authorized, the immediate

geographic area of
his or her duty
station.

6 leave period also one of the days will

ends on a non-work
day, i.e., weekend
or holiday,

be charged as a day
of leave, regardless
of time of departure
or return.
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MILPERSMAN 1050-100

LEAVE: CHECK-IN/CHECK-OUT PROCEDURES

Responsible | PERS-22 Phone: DSN 882-2231
Office COM 901-874-2231
NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC
SERVICE CENTER

References (a) DoD Instruction 1327.06 of 16 June 2009
(b) Navy Standard Integrated Personnel System
(NSIPS), Operations and Maintenance, E-Leave

User Guide of 19 November 2012
(c) NAVADMIN 252/10

1. Policx

a. Per reference (a), Service members must check out on
leave and check in upon return to their commands.

b. Per reference (b), the Navy Standard Integrated
Personnel System (NSIPS) Electronic Service Record (ESR)
Electronic Leave (e-Leave) Program contains an automatic check-
out and check-in system that charges leave based on the approved
dates within the system. A self-service function exists that
allows Service members to manually check-in and check-out on
leave.

c. The self-service function allows members to adjust their
leave dates in cases where Service members check out late from
approved leave start date or check in early from approved return
date. This gives Service members the ability to correct their
own leave without the support of the command leave administrator
(CLA) .

2. Processing Leave Authorization

a. Service member requests leave in NSIPS ESR e-Leave.
Once approved, no further action is necessary unless the Service
member must adjust the leave dates or cancel the leave request
prior to the approved leave dates.
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b. Service member prints an approved copy of his or her
leave paper 3 days prior to leave commencement from the ESR
self-service account in NSIPS.

c. NSIPS ESR e-Leave will automatically charge leave based
on the approved dates within the system. If a Service member
checks out later or returns earlier than approved, the Service
member can use NSIPS ESR e-Leave to adjust the dates of leave
without CLA intervention. In all other cases, corrections can
be made by the CLA.

d. NSIPS ESR e-Leave will process transactions to Defense
Finance and Accounting Service (DFAS) 24 hours after the first

day of chargeable leave.

4. Commanding Officer Responsibility and Authority

a. The commanding officer is responsible for proper
compliance with leave policies and regulations. Commanding
officers must

(1) designate each CLA in writing and each CLA letter
must contain unit identification codes (UICs) to which the CLA
will need access.

(2) ensure each CLA submits OPNAV 5239/14 System
Authorization Access Request Navy (SAAR-N) to the personnel
support detachment/customer service desk (PERSUPP DET/CSD) NSIPS
access manager (NAM) with the signed Letter of Designation to
authorize administrative access to NSIPS ESR e-Leave. Afloat
NSIPS capable ships will submit OPNAV 5239/14 via NSIPS Web
afloat to ship access manager for CLA access approval.

(3) Send a copy of the CLA Letter of Designation to the
servicing PERSUPP DET/CSD NAM.

(4) Ensure the command’s administration office maintains
a copy of the CLA Letter of Designation on file and verifies
system access annually.

(5) Establish command specific leave and liberty
policies and include specific information for checking out on
leave and checking in off leave.
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(6) Use the reports that exist within the NSIPS ESR
e-Leave Program to monitor compliance with leave policies.
Commanding officers can track CLA and individual Sailor actions,
as well as any changes made to leave requests, for
accountability purposes. Any changes to individual leave
requests should be justified in comments section of the e-Leave
request.

5. ©Non-e-Leave commands refer to reference (c) for guidance on
implementing e-Leave. Commands not on e-Leave will continue to
process leave requests per their command’s leave and liberty
policy until e-Leave implementation is complete.
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ABSENCES OVER LEAVE OR LIBERTY (AOL)

1050-110
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Responsible [CNO (N13) Phone: DSN 225-3304
Office COM | (703) 695-3304
FAX| (703) 695-3311
Governing DOD 7000.14-R, Department of Defense Financial
Directives Management Regulation, Volume 7A (DODFMR)

1. Rules for Determining and Charging AOL

a. Rules for determining whether absence is unavoidable are

contained i1in Table 1-3-3 of the DODFMR.

b. Use the rules

in table below to determine when absences

over leave or liberty are chargeable as leave or as lost time:
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WHEN AND the AND absence THEN it AND charged as
absence is hour of |is determined| shall be
over return to be considered
is as
authorized unavoidable, |leave leave.
leave,
avoidable, absence lost time.
without
leave
regular at or unavoidable, leave leave, starting the
liberty 1in before day regular liberty
excess of 0900, status expired
24 hours, through day prior to
the day of return.
After unavoidable, leave leave, starting the
0900, day regular liberty
status expired
through the day of
return.
special at or unavoidable leave, leave, starting the
liberty in before including |day special liberty
excess of 0900, the status commenced
24 hours, liberty through day prior to
or period the day of return.
After unavoidable, |leave, leave starting the
0900, including |day special liberty
the status commenced
liberty through the day of
period return.
special after avoidable, absence lost time.
liberty and | 0900, without
the period leave
of liberty
plus
absence in
excess of
72 hours,
at or unavoidable, |leave, leave starting the
before including |day special liberty
0900, the status commenced
liberty through day prior to
period the day of return.
after unavoidable, |leave, leave, starting the
0900, including |day special liberty
the status commenced
liberty through the day of
period return.
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2. Dealing With Special AOL Situations

a. Absences over leave or liberty caused by

(1) mental

incapacity,

(2) detention by civilian authorities, or

(3) early departure of a mobile unit due to operational

commitments,

whether determined to be avoidable or excused as unavoidable,
shall not be charged as leave, regardless of duration.

b. Use the rules

in the table below to determine whether a

particular special case is to be charged as time served or as

lost time:
When absence is due to AND THEN
mental incapacity, IS excused as shall be
unavoidable, considered as time
served.
IS not excused as shall be
unavoidable, considered as lost
time.
detention by civilian is not excused as [shall be
authorities, unavoidable, considered as lost
time.
early departure of a provided member shall be
mobile unit because of reports to a naval |considered as time
operational command, served.
commitments,

certain other unusual
circumstances,

resulting In a member
being absent from the
member”’s duty station,

an exception is
considered
appropriate by the
commanding
officer,

details of such
cases should be
forwarded to Chief
of Naval Personnel
(N13) for
determination.
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Periods of absence

over regular liberty and special liberty, excused as unavoidable
and charged as leave, shall be computed using examples iIn the

table below:

WHEN member
departs on

AND member
returns at

THEN member is charged

Wednesday at
0830,
11 September,

Absence in Excess of 24 Hours Over Regular Liberty
regular 1000, 3 days leave for period
liberty on 18 September, [16-18 September.

Friday at with

1630, 13 unauthorized |Comment: day regular liberty
September, to |absence expired through day of return,
expire on excused as since return was after 0900.
board Monday |[unavoidable,

at 0730,

16 September.

special 1500, 3 days leave for period
liberty on 12 September, [10-12 September.

Tuesday at with

1000, unauthorized |Comment: day special liberty
10 September, [absence commenced through day of return
to expire on |excused as since period of unauthorized
board unavoidable, |absence exceeded 24 hours.

Note: Had the period of
unauthorized absence been less
than 24 hours, no leave would have
been charged.

Total Absence Exceeds 72 Hours

special
liberty on
Monday at
1000,

9 September,
to expire on
board
Thursday at
0830,

12 September,

0600,

13 September,
with
unauthorized
absence
excused as
unavoidable,

4 days leave for period
9-12 September.

Comment: day special liberty
commenced through day prior to day
of return, since member returned
prior to 0900, 13 September.

Note: The period of unauthorized
absence was less than 24 hours,
but the period of special liberty
plus unauthorized absence exceeded
72 hours.

OCTOBER 2009 CD



1050-120
22 Aug 2002
Page 1 of 7

MILPERSMAN 1050-120

SEPARATION LEAVE

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX| (703) 695-3311

Governing DFAS-DJMS, Procedures Training Guide (DFAS-PTG)

Directive

1. Policy

a. When consistent with military requirements, a member may
be granted leave which expires,

(1) if active duty, on the day of separation without the
necessity of returning to the separation site.

(2) i1f reserve, prior to the effective date of
separation in order that allowable travel time can be completed
on the separation date.

b. Separation leave i1s granted by the member’s commanding
officer according to the command”s leave program.

c. Since a member i1s not required to report to a naval
activity for final processing at the expiration of leave, it is
imperative that the separating activity accomplish all pre-
separation counseling and administrative processing prior to the
member’s departure for leave.

d. When separation processing has been completed and the
member has departed on leave, such leave may be voluntarily
terminated only if the member returns to the command or the
separation activity maintaining the member’s records.

e. Travel to the member’s command or the separation
activity will be at the member’s own expense.
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2. Policy for Deployed Afloat Units and Overseas Activities

a. Commanding officers of deployed afloat units and
overseas activities may authorize separation leave in the
member’s orders, which direct transfer to a separation activity
in the 48 contiguous United States or District of Columbia

(D.C.).
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b. Use the rules

1050-120

22 Aug 2002
Page 3 of 7

involved In granting separation leave:

in the table below to determine actions

WHEN ... AND THEN ... AND ...
members are desire members shall be subsequent
assigned to separation |transferred to the granting
deployed afloat |in one of |separation activity of
units or to the 48 nearest the port of separation
overseas contiguous |debarkation in one of leave,
activities, United the contiguous United that is

States or |States or D.C. for authorized
D.C., separation processing in the
member’s
transfer
orders.
For the purpose |transferre |[member is considered to |a request
of separation d to a have fulfilled the for
leave, a member |separation |prescribed area tour exception
assigned to an |activity to the
overseas in one of prescribed
activity, the 48 tour 1is
contiguous not
United required.
States or
D.C.,

member i1s being
separated at
current duty
station outside
the 48
contiguous
United States
or D.C.
according to
the article on
place of
separation
contained
elsewhere in
this Manual
(see MILPERSMAN
1910-812),

commanding officers of
deployed afloat units
and overseas commands
may grant separation
leave to separating
members provided

* enlisted member has
signed NAVPERS
1070/613,
Administrative

Remarks entry, and

« officer has signed a
letter approved by
commanding officer,

member has
acknowl -
edged the
statement
below:
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“1 hereby request to be granted (number) days separation leave
by (nhame of command).

I understand that In the event | desire to terminate this leave
to reenlist or to continue on active duty I must return to (nhame
and location of command).

I also understand that such return travel 1s at my own expense
and that 1 have no entitlement to or claim for reimbursement.

I also understand that i1f I and/or my family members travel at
Government expense prior to the effective date of separation to
reenlist or to continue on active duty, 1 will be checked for
the amount of Government transportation provided to me and/or my
family members.”

3. Policy for Deployable CONUS-Based Units and CONUS
Activities. Use the rules iIn the table below when granting
separation leave to members of CONUS units and activities:

WHEN ... AND ... THEN ...
CONUS activities and CONUS- commanding officers
based deployable units may authorize such
(ships, VP, VA, NMCB, etc.,) leave.

based in any of the 48
contiguous United states or
D.C., are not scheduled to
deploy during the period of
separation leave,

a unit is scheduled to call at a members desiring

deploy, leave 48 contiguous port outside |separation leave

United States or D.C. this area, shall be transferred
during the to the nearest
period of separating activity
separation for separation
leave, processing.
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4. Prohibited Actions. The following actions related to the
separation leave are prohibited:

a. Separation leave of active duty members shall not delay
separation. At the expiration of the leave period the member
will be considered separated.

b. Excess leave shall not be granted as part of separation
leave.

c. Separation leave shall not be granted for members who
are being administratively discharged.

5. Separation Leave Composition and Limitations. Separation
leave i1s ordinary leave and shall consist of accrued and advance
leave, not to exceed the amount of leave to be earned by actual
day of separation.

a. The commanding officer granting separation leave has the
authority to authorize the amount of leave the member will
accrue to the date of separation, including an amount exceeding
60 days.

b. A member may be granted all or a portion of accrued and
advance leave as separation leave, dependent upon military
requirements and the desires of the member.

c. Payment, for unused accrued leave at the time of
separation, is limited to payment for a maximum of 60 days per
career after 9 February 1976, and will be included in the
member’s final check.
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6. Officer Resignation or Release.

below when granting separation leave

requesting release:

Use the rules iIn table
to officers resigning or

WHEN ... AND ... THEN ...
officer 1is IS submitting officer should i1nclude
resigning or resignation/RAD a statement concerning

requesting
release from
active duty
(RAD),

requests to Navy
Personnel Command
(NAVPERSCOM)
(PERS-813/
resignations)
NAVPERSCOM
(PERS-4/RAD),

the number of days of
separation leave
approved by their
command with command
endorsement.

Separation leave
cannot be
approved at that
time (see the
rule above),

officer should forward
to the appropriate
office iIn the
NAVPERSCOM a command
endorsed statement of
the amount of
separation leave
authorized, will 1In
advance of receipt of
separation order, to
ensure separation
leave can be completed
on the effective date
contained in the
orders, except as
addressed i1n the
General Policy block.
Failure to do so may
require order
modification.
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7. Permissive Actions. Following is a list of permissive
actions relating to separation leave and leave en route, early
release, and frequency of use during a career:

a. Separation leave may be granted in conjunction with an
early release program.

b. Separation leave may be utilized more than once per
career.

8. Gapping Billets

a. The granting of separation leave may cause some billets
to be necessarily gapped, since the needs of the Navy may
preclude providing an early relief for a member who Is being
separated.

b. Commanding officers authorizing separation leave will do
so only when the efficiency and readiness of the command will
not be unduly impaired during the period of time when the billet
will not be filled.

9. References

a. Administrative and disbursing officer procedures are
contained In DFAS PPM.

b. Retirement leave is discussed in the article on accrued
leave creditable upon retirement (MILPERSMAN 1050-400) .
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MILPERSMAN 1050-130

EMERGENCY LEAVE

Responsible |[CNO (N13) Phone: DSN 225-3322
Office COM (703) 695-3322
FAX 225-3311
Governing OPNAVINST 4650.15
Directives Joint Federal Travel Regulations (JFTR),
Volume 1, Chapter 7
DOD Directive 1327.5 of 24 Sept 85

1. Policy. Emergency leave should be granted whenever the
circumstances warrant, based on the judgment of the commanding
officer and the desire of the member. The determination of
which eligible dependents, if any, will travel on funded
emergency leave shall be the member’s (as defined In OPNAVINST
4650.15 and JFTR, Volume 1, Chapter 7). Funding availability is
not criteria for making a determination. Since most family
emergencies are highly time-dependent, swift and sensitive
action on emergency leave requests iIs essential.

2. Alternatives to Extended Emergency Leave. Prior to granting
extended emergency leave involving excess leave, consideration
shall be given to the possibility of a request for either

a. a humanitarian duty assignment, or

b. a hardship discharge.

3. Verifying that Emergency Exists. Navy policy does not
require the use of the American Red Cross to verify all
emergency leave situations; however, when the leave-granting
authority is uncertain of the validity of an emergency
situation, verification assistance should be requested.

OCTOBER 2009 CD



1050-130
22 Aug 2002
Page 2 of 4

4. Whom to Contact for Assistance

a. The commanding officer or the member concerned should
request the assistance of the

(1) home port contact officer for deployed members;

(2) the military installation nearest the location of
the emergency; or, iIf necessary,

(3) the American Red Cross

to obtain additional information desired concerning the urgency
or necessity of the member’s presence.

b. Dependents should be encouraged to request assistance In
emergency situations from the

(1) American Red Cross,
(2) member’s home port contact officer, or

(3) the nearest Navy or other military activity.

5. Conditions for Granting Emergency Leave. Emergency leave is
authorized i1n the circumstances set forth below and normally
will be granted provided the military situation permits as
determined by the fleet, force, or area commander concerned when
the existence of an emergency has been determined by letter,
telegram, or telephone call from the

family member,
minister,

attending physician, or
other interested party

to the member’s command or to the member concerned.

OCTOBER 2009 CD



1050-130
22 Aug 2002
Page 3 of 4

6. Definition of Emergency Circumstances. The emergency
circumstances needed for granting emergency leave are defined as
follows:

a. Contribution to Welfare of a Dying Member. When the
return of the service member will contribute to the welfare of a
dying member of the service member’s or spouse’s immediate
family.

(1) Definition of “Immediate Family.” The Service-
member®s or spouse’s “immediate family” i1s defined to consist of
the following members:

father,

mother,

person standing In loco parentis,

spouse,

children,

brother,

sister, or

only living relative.

(2) Definition of “In Loco Parentis.” “In loco
parentis” is defined by DOD Directive 1327.5 as a person who
stood in place of a parent to the service member 24 hours a day
for a period of at least 5 years before the service member
became 21 years old or entered military service.

b. Death. Upon the death of a member of the service
member’s or spouse’s immediate family.

C. Accident or Serious Illness. When an accident to, or
serious i1llness of, a member of a service member’s or spouse’s
immediate family results in a serious family problem and imposes
important responsibilities on the member which must be met
immediately, and which cannot be accomplished from the member’s
duty station or by any other individual or means.

d. Severe and Unusual Hardship. When failure of the
service member to return home would create a severe and unusual
hardship on either the member or the member’s family.
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7. Members with Infectious or Contagious Disease. Personnel
undergoing treatment for an infectious or contagious disease
shall only be granted leave for emergency reasons and then only
when supported by a statement from a medical officer that the
leave will not jeopardize the public health.
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MILPERSMAN 1050-140

COMPUTATION OF EMERGENCY LEAVE INVOLVING

GOVERNMENT - FUNDED TRAVEL

Responsible [CNO (N13) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX (703) 695-3311

Governing DOD Directive 1327.5 of 24 Sept 85
Directives Joint Federal Travel Regulations (JFTR),
paragraph U7205

1. Policy. The table below specifies the Federal and DOD policy
for charging time spent In emergency leave travel.

WHEN emergency leave travel THEN time spent in emergency
is ... leave travel shall
authorized at government expense, |not be charged to member’s
leave account.

not authorized at government be charged to the member’s
expense, leave account.
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2.

Accounting for Government - Funded Emergency Leave Travel.

Emergency leave involving government-funded travel shall be
accounted for as specified in the table below:

WHEN
emergency
leave is | AND member
taken ... is ... THEN ... AND ... AND ...
within assigned emergency leave to |the day of the time required
Conti- Permanent |visit a place arrival within |to travel from
nental Change of |within CONUS shall |CONUS shall be |the port (or
United Station commence on the accounted for aerial port) of
States (PCS) day following the as a day of debarkation to
(CONUS) outside date of arrival at |duty, the area of the
CONUS, the port (or emergency shall
aerial port) of be charged as
debarkation within leave.
CONUS,
member on the day of the time required
emergency leave reporting at to travel from
shall be the port (or the area of the
considered as aerial port) of |emergency to the
returned to a duty |embarkation port (or aerial
status upon within CONUS port) of
reporting at a shall be embarkation shall
port (or aerial accounted for be charged as
port) of as a day of leave.
embarkation within |duty,
CONUS for return
to duty outside
CONUS,
within (in government-funded chargeable the member shall
CONUS accordance |emergency leave leave commences |be considered as
with JFTR, |[travel shall not the day returned to a
par. be charged as following the duty status upon
U7205-B) leave, member’s reporting to the
performing arrival at the |PDS, homeport, or
Temporary permanent duty |[other location as
Additional station (PDS), |applicable, for
Duty/Tem- homeport, or return to duty
porary other location |via government-
Duty to which funded
(TAD/TDY), government transportation.
or is funded travel The day of
assigned is authorized, |reporting to the
to a ship PDS, homeport, or
which is other location,
away from shall be
its accounted for as
homeport, a day of duty.
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WHEN
emergency
leave is | AND member
taken ... is THEN ... AND ... AND ...
outside emergency leave to |the day of
CONUS, visit a place arrival at the
outside CONUS port (or aerial
shall commence on port) of
the day following debarkation
the date of shall be
arrival at the accounted for
port (or aerial as a day of
port) of duty.
debarkation in the
area of the
emergency,
member on the day of
emergency leave to |reporting at
visit a place the port (or
outside CONUS aerial port) of
shall be embarkation, in
considered as the area of the
returned to a duty |emergency,
status upon shall be
reporting at a accounted for
port (or aerial as a day of
port) of duty.
embarkation in the
area of the
emergency, for
return to duty,
outside authorized |government-funded travel within
CONUS, emergency |travel (in CONUS not
leave to accordance with authorized at
visit a JFTR, par. U7205) government
location that requires expense shall
outside routing within be charged as
CONUS, CONUS, shall not leave.
be charged as
leave,
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3. Illustrative Examples. The following four emergency leave
examples are provided to illustrate likely scenarios. They
assume government-funded transportation is authorized, in
accordance with JFTR, par. U7205.

Example 1: Out CONUS PCS - In CONUS Leave. Member assigned PCS
outside CONUS and i1s on emergency leave in CONUS:

Event Location Date Remarks
departs |Germany 1 July duty station In Germany
arrives |Philadelphia PA |2 July aerial port of debarkation
departs |Philadelphia PA |2 July
arrives |San Francisco CA |2 July area of emergency

departs |San Francisco CA |8 August |the period 3 July to

8 August inclusive
chargeable as leave
arrives |Philadelphia PA |9 August [|aerial port of
embarkation; await
government-funded
transportation — the day

9 August not chargeable as
leave

departs |Philadelphia PA |10 August
arrives |Germany 11 August |duty station In Germany
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Member assigned PCS

outside CONUS and is on emergency leave at different location
outside CONUS:

Event Location Date Remarks
departs |Germany 1 July duty station In Germany
arrives McGuire AFB NJ 2 July
departs McGuire AFB NJ 2 July
arrives |Travis AFB CA 4 July
departs Travis AFB CA 5 July
arrives Hickam AFB HI 6 July aerial port of
debarkation

departs Hickam AFB HI 6 July emergency leave in
Hawaii

arrives Hickam AFB HI 8 August the period 7 July to
7 August inclusive
chargeable as leave;
aerial port of
embarkation — awaiting
transportation for
return to duty

departs Hickam AFB HI 12 August |the days 8 to 11 August
inclusive not chargeable
as leave — member
awaiting government-
funded transportation

arrives |Travis AFB CA 13 August

departs Travis AFB CA 13 August

arrives McGuire AFB NJ 16 August

departs McGuire AFB NJ 18 August

arrives |Germany 19 August |duty station In Germany
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Member assigned PCS

in CONUS and is on emergency leave outside CONUS:

Event Location Date Remarks
departs |Norfolk VA 1 July departs duty station after
normal work hours
arrives |Los Angeles 3 July travels at own expense aerial
International port of embarkation
Airport CA
departs |Los Angeles 4 July on government-funded flight
International
Airrport CA
arrives |Manila 6 July aerial port of debarkation
International
Airport PI
departs |[Manila 6 July departs on emergency leave iIn
International Philippines; the period
Alrport PI 7 July to 6 August inclusive
chargeable as leave
arrives |Manila 7 August |aerial port of embarkation;
International awaiting government-funded
Airport PI transportation for return to
duty;
departs |[Manila 8 August |[the days 3 July and 7 August
International not chargeable as leave —
Airport PI member awaiting government-
funded transportation
arrives |Los Angeles 9 August |[aerial port of debarkation
International
Arrport CA
departs |Los Angeles 9 August |at own expense
International
Airport CA
arrives |Norfolk VA 11 August |arrives at duty station after

normal working hours; the
days 2 July and 10 and

11 August charged as leave -
days of travel within CONUS,
not authorized at government
expense
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4: In CONUS PCS - In CONUS Leave. Member is assigned PCS

in CONUS and i1s on emergency leave iIn CONUS. Member is assigned
to a ship homeported in Norfolk VA; member’s ship 1s conducting a
port visit in New Orleans LA.

Event Location Date Remarks

departs New Orleans LA |1 July departs ship via
government-funded
transportation

arrives Norfolk VA 2 July

departs Norfolk VA 2 July commences emergency leave;
the period 3 July to
1 August inclusive
chargeable as leave

arrives Norfolk VA 2 August |the days 2 and 3 August not
chargeable as leave -
member awaiting government-
funded transportation

departs Norfolk VA 4 August

arrives Pensacola FL 5 August |arrives aboard ship

4. Actual Period to be charged as Leave

a.

The actual period to be charged as emergency leave shall

be determined by “in” and “out” endorsements on leave
authorization or travel orders.

b.

When this is impossible or impractical to obtain, the

member shall furnish a complete i1tinerary, including

(1) dates,
(2) hours, and
(3) places of all departures and arrivals.

This itinerary shall be used to compute the leave period.
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MILPERSMAN 1050-150

LEAVE EN ROUTE IN EXECUTION OF ORDERS

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX| (703) 695-3311

Governing
Directives

DOD Directive 1327.5 of 24 Sept 85

1. General Policy. Any delay authorized in orders directing a
permanent change of station (PCS) iIn excess of allowed proceed
time or travel time is chargeable to leave.

2. Specific Policy

a. Authorized delay granted in PCS orders may be expressed
(1) in the form of number of days, or

(2) as a specific DELREP date, and may include excess
leave in those instances considered necessary by the commanding
officer.

b. When the orders direct the reporting at one or more
places for Temporary Duty (TEMDU), Temporary Duty Under
Instruction (TEMDUINS), Temporary Duty Involving Flight
Operations (TEMDIFOPS), or TEMDIFINSOPS, en route to a new
ultimate permanent or temporary duty station, the orders may
stipulate a “not earlier than” and/or ‘“not later than” date to
report at one or more of such places.

(1) The total number of days delay authorized in orders
may be exceeded provided neither the detaching month nor the
report-no-later-than date is affected.

(2) Any travel time In excess of constructive travel
time allowed by the direct route shall be charged as leave.
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(3) Any cost of travel in excess of that allowed over
the direct route shall be borne by the member.

3. When May Delay be Taken. Unless otherwise precluded by the
terms of the orders and without being specifically stated in the
orders, any portion of delay authorized in PCS orders, including
those directing consecutive tours of overseas duty, may, at the
discretion of the member and as appropriate according to the
location of old and new duty stations, be taken prior to or
after

a. arrival in the 48 contiguous United States or District
of Columbia,

b. reporting to TEMDU station(s) en route, or

c. departure from the contiguous 48 United States or
District of Columbia.

NOTE: Delay to be used in visiting foreign countries requires
compliance with the article on visits to foreign countries.

4. Rule for Use of Authorized Delays for Officers at POE’s

a. When PCS orders for officers authorize delay in
reporting for a specific number of days or until a specific date
at the port of entry (POE) for transportation to a new
destination,

b. then such orders preclude the use of the authorized
delay after departure from the POE,

c. and the date of reporting at the POE must be met unless
the orders are modified to the contrary.

5. Address Changes. Keep old and new duty stations advised of
address.
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6. Charging Leave, Proceed,

and Travel Time.

Proceed time,

travel time, and leave are charged iIn that order.

Only that

portion of the period between stations which is not authorized
as proceed or travel time is chargeable as leave, except that

travel time authorized

in the orders but In excess of the time
properly allowable will be charged as leave.

Use the rules in

the table below to charge leave or proceed/travel time for given

special circumstances:

WHEN ...

THEN ...

the member reports for duty at
the new duty station before
the stipulated reporting date,

the member shall not be charged
with leave equal to the full
amount authorized in the orders,
but with only so much of it as
is actually used after proceed
and/or travel time have been
deducted.

only proceed and travel time
are involved, i1.e., leave is
not authorized or the member
uses a period of time less
than the properly allowable
combined total of proceed and
travel time,

proceed time shall be reduced to
the time remaining, if any,
after the allowable travel time
has been deducted.

7. Examples.

The following examples are set forth In the table
following to aid in determining reporting dates,
dates, and amount of leave used.

inclusive leave
The examples are given in the

context of two situations, where the orders authorize

a.

b. only leave time.

proceed, travel, and leave time.
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IF orders AND if the
authorized member THEN
4 days used the the periods would be accounted for as follows:
proceed, maximum time
3 days allotted, * 1 August - date detached (day of duty).
travel,
10 days e 1 to 10 August, inclusive - period of leave.
leave, and
depargure e 11 to 14 August, inclusive - proceed time.
date 1is
1 August, , . _
9 e 15 to 17 August, inclusive - travel time.
e 18 August, day reported is day of duty.
reports on the periods would be accounted for as follows:
15 August,
* 1 August - detached
e 1 to 7 August, inclusive - period of leave
(7 days).
e 8 to 11 August, inclusive - proceed time.
e 12 to 14 August, inclusive - travel time.
e 15 August - date reported is day of duty.
reports on the periods would be accounted for as follows:
7 August
e 1 August - date detached.
e 1 to 3 August, inclusive - proceed time.
e 4 to 6 August, inclusive - travel time.
e 7 August - Report date (day of duty).
10 days used the the periods would be accounted for as follows:
leave, no maximum time
proceed allotted, * 1 August - date detached.
time, no
travel « 1 to 10 August - leave period.
time, and
date of . B -
detachment 12 August reporting date (day of duty).
is
1 August,
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LEAVE DURING TEMPORARY DUTY OR TEMPORARY ADDITIONAL

DUTY

Responsible |CNO (N13) Phone: DSN 525-3304

Office CoM| (703) 695-3304
FAX| (703) 695-3311

Governing | hoh pirective 1327.5 of 24 Sept 85

Directive

1. Rules for Leave During Temporary Duty or Temporary

Additional Duty.

Use the rulles iIn table below when granting

leave during temporary duty (TDY) or temporary additional duty
(TAD) or when ordering to TDY/TAD from leave status:
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WHEN ... AND ... THEN ... AND AND
leave is the the original Leave
granted at |member’s Request/Authoriza-
a TAD pay record [tion form, NAVCOMPT
station, is not in 3065, will be
the custody | forwarded to the
of the TAD |PDS upon the
station, member’s return
from leave for
recording the leave
taken.
personnel, upon completion of |a charge against personnel
ordered to such TDY or TAD, leave shall not be SO
TDY or TAD personnel so made for the period |ordered
while on ordered shall, of such duty, shall
leave and unless otherwise including the time endorse
when directed in the required to travel on their
ordered to orders, revert to to and from the orders
resume leave status upon leave address in the date
leave arrival at their the execution of and hour
status upon leave address for such duty via the of
completion the unexpired mode of departure
of such portion of the transportation from and
duty, enter leave previously authorized in the return to
into a duty granted, orders, their
status upon leave
departing address.
from their
leave
address in
compliance
with such
orders,
member is it becomes |the period of the remaining time
on necessary absence shall not of absences is to
authorized |to recall be charged to the be considered
leave, the member leave account when travel time, unless
to duty for [the period between it is clearly
reasons of [departure on leave excessive, in the
military and the member’s circumstances, then
necessity, receipt of the the entire absence
recall is 72 hours will be charged as
or less, leave. Also see
note below.
NOTE: In circumstances where the member will be entitled to

travel reimbursement, orders authorizing travel should be
issued.
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MILPERSMAN 1050-170

LEAVE IN CONJUNCTION WITH TEMPORARY ADDITIONAL DUTY

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM (703) 695-3304
FAX (703) 695-3311

Governing
Directive

DOD Directive 1327.5 of 24 Sept 85

1. Policy. Leave shall be granted with temporary additional
duty (TAD) whenever requested and operationally feasible.

a. This 1s a particularly useful way to iIncrease the use of
leave in mobile units.

b. The amount of leave to be granted with TAD, however,
shall not exceed 30 days, unless the leave is emergency leave.

2. Avoiding Negatives of Concurrent Leave and TAD

a. Government agencies have been criticized in the past for
permitting officer and enlisted personnel to take leave with
TAD, where it could be construed that the TAD was arranged both
as to time and place in order to provide transportation for
leave at government expense.

b. In planning TAD, both the fact and the appearance of TAD
arranged to serve the leave desires of the individual shall be
scrupullously avoided.

3. 1Is TAD Essential?. Great care must be taken to ensure that
when leave i1s granted with TAD

a. 1t is clear the TAD i1s essential, and

b. no additional cost to the government is involved.
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4. Travel by Privately Owned Conveyance. Travel by privately
owned conveyance (POC) should not be authorized except “For
Convenience of the Member” in TAD orders, which authorizes leave
except when POC will be less costly than anticipated

a. per diem,
b. taxi fares, and

C. gratuities.

5. Payment of Per Diem

a. Payment of per diem incident to reporting for TAD
earlier than the date specified In the orders is not authorized.

b. To prevent penalty to the service member i1t is,
therefore, incumbent upon the officer authorizing the TAD and
leave

(1) to ascertain the member’s leave desires, and

(2) to ensure that the orders are written to suit the
travel time and desired leave involved.

6. 1Issuing Leave Form. NAVCOMPT 3065, Leave Request/
Authorization, with Leave Control Number (LCN), shall be issued
for personnel who are approved for leave with TAD. Approved
leave period and LCN shall be annotated on the TAD orders.
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MILPERSMAN 1050-180 CONVALESCENT LEAVE

Responsible OPNAV Phone: DSN 664-5475
Office (N130) COM (703) 604-5475
E-mail: NXAG N130C@navy.mil
MyNavy Career Center Phone: Toll Free [1-833-330-MNCC (6622)
E-mail: askmncc.fct@navy.mil
MyNavy Portal: https://my.navy.mil/
References (a) DoD Directive 1327.06 of 16 June 2009

(b) Directive-type Memorandum 23-001 of
4 January 2023

(c) DON Guidance for Expansion of the Military
Parental Leave Program of 17 January 2023

1. Authority to Grant Convalescent Leave. Unless otherwise
indicated, convalescent leave will be granted only when
recommended by Chief, Bureau of Medicine and Surgery, through
action taken upon the report by a medical board or the
recommended findings of a physical evaluation board, or higher
authority.

2. Who May Grant Convalescent Leave. Per reference (a), the
following individuals in positions of authority may grant
convalescent leave to active duty Navy patients subject to a
set of conditions:

a. A member’s commanding officer (CO) (upon advice of
attending physician);

b. Commanders of Navy, Army, or Alr Force medical
facilities, for personnel hospitalized therein; or

c. The CO of the nearest naval hospital for personnel
hospitalized in U.S. Public Health Service hospitals or
civilian hospitals; and

d. Managers of Veterans Administration hospitals within
the United States or Puerto Rico, may grant convalescent leave
to active duty Navy patients, with or without reference to a
medical board, a physical evaluation board, or higher
authority, provided the conditions stated below are met.

3. Conditions for Granting Convalescent Leave. All of the
following conditions must be met before convalescent leave may
be granted:
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a. The convalescent leave is being granted subsequent to
and because of a period of hospitalization. Hospitalization is
defined as formal admission to a medical treatment facility.

b. The member is not awaiting disciplinary action or
separation from the Service for medical or administrative
reasons.

c. The medical officer in charge (OIC) of the case
considers the convalescent leave to be beneficial to the
patient’s health.

d. The medical OIC of the case certifies:
(1) the patient is not fit for duty,

(2) the patient will not need hospital treatment during
the convalescent leave period contemplated, and

(3) such leave will not delay final disposition of the
case.

4. Providing Recovery After Birth. Per reference (b), to
provide an appropriate recovery period for Service members who
give birth, convalescent leave may be authorized if such leave
is specifically recommended, in writing, by the health care
provider of the birth parent to address a diagnosed medical
condition and is approved by the CO. Convalescent leave for
childbirth will begin on the first full day after the birth of
the child, or the date of release of the member from the
hospital or similar facility where the birth took place,
whichever is later. The period of convalescent leave will be
taken in one increment. Per reference (c), convalescent leave
for childbirth may be authorized for greater than 30 days if
appropriate for the medical condition and approved by the CO.

5. Maximum Allowable Leave Rate

a. When considered necessary by the attending physician,
convalescent leave may be granted to a member on active duty
by the member’s CO or the hospital’s CO for a period not to
exceed 30 days per period of hospitalization.

b. In instances where care is not provided by a federal
military hospital, up to 30 days convalescent leave may be
granted by the member’s CO upon the recommendation of the
attending physician.
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c. Care must be exercised to keep convalescent leave to
the minimum amounts required to enable recuperation.
Convalescent leave that exceeds 30 days must be approved by the
Secretary of the Navy unless delegated to a lower echelon.
Approval for convalescent leave for childbirth will be per
paragraph 4 above.

6. Exercising Care in Granting Leave

a. Care must be exercised in granting convalescent leave
to limit the duration of such leave to that which is essential
in relation to

(1) diagnosis,

(2) prognosis,

(3) estimated duration of treatment, and

(4) probable final disposition of the patient.

b. If considered necessary, the member’s CO may require
patients receiving care at a facility other than a federal
military hospital be examined by a military medical treatment
facility prior to the authorization of additional convalescent
leave.

c. Convalescent leave must not delay processing of medical
boards or administrative disposition of the member. Members
awaiting physical evaluation board (PEB) action may be placed
on convalescent leave, but must remain in the local area. Only
the PEB may grant exceptions to this policy.

7. Granting Leave to Prisoners of War (POW). The Office of
the Chief of Naval Operations Military Pay and Compensation
Branch (OPNAV N130) may grant convalescent leave to repatriated
POW upon their transfer or detachment to the United States with
or without action by a medical board or PEB.




MILPERSMAN 1050-190

SICK IN QUARTERS (SIQ) STATUS

1050-190
22 Aug 2002
Page 1 of 1

Responsible |CNO (N13) Phone: DSN 525-3304

Office coM| (703) 695-3304
FAX | (703) 695-3311

Governing | p4h pirective 1327.5 of 24 Sept 85

Directive

1. Definition. A member is in this status when excused from

duty for treatment, or

“medically directed” self-treatment, iIn

home, barracks, or other non-hospital facilities, hotel, motel,
occupying beds iIn dispensaries, etc.

2. Maximum Time in Status.

may be placed in this status

The length of time an individual

a. should normally be no greater than 72 hours, but

b. may be extended to a maximum period of 14 days, when
medically directed.
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MILPERSMAN 1050-200
REST AND RECUPERATION LEAVE PROGRAM
Responsible | OPNAV ( N130) Phone: DSN 664- 5477
Office COM| (703) 604-5477

FAX 664- 6957

NAVPERSCOM CUSTOVER SERVI CE | Phone: Tol |l | 1-866-U ASK NPC
CENTER Free

References (a) DoD Instruction 1327.06, Leave and Liberty
Policy and Procedures, of 16 Jun 09

(b) 37 U.S.C., Chapter 5, Special Pay

(c) DoD Electronic Foreign C earance Guide

(d) NAVSO P-6034 Joint Federal Travel Regul ations
(JFTR), Volune 1

(e) DoDD 5101.6, U.S. Executive Agent for
The United States Central Command R&R Leave
Program of 11 Aug 04

(f) 10 U.S.C., Chapter 40, Rest and Recuperation
Absence

1. Rest and Recuperation (R&R):

a. Per reference (a), the Rest and Recuperation (R&R) Leave
Program provi des Governnent -funded transportation fromthe R&R
duty location to the designated R&R destination. The R&R Leave
Program areas nust nmeet all of the following criteria:

(1) Be in an area that is dependent-restricted,;

(2) Be in an area designated for inmm nent danger or
hostile fire pay (HFP), as authorized by section 310 of
reference (b);

(3) Be in an area in which entry of Service nenbers on
official or unofficial travel is controlled (see reference c);
and

(4) Be in an area where ordi nary annual | eave prograns
have been restricted for mlitary necessity.
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b. Regular |leave granted in connection with authorized R&R
progranms is chargeable to the nenber’s | eave account. The R&R
Program provi des Governnent funded transportation only.

2. R&R Establishment. Recomendations to designate a specific
duty location as an R&R | ocation shall be nmade based on the
appl i cabl e conbat ant commander’ s recomendati on, through the
Joint Staff Personnel Directorate, Manpower and Personnel (J-1)
to the Principal Deputy Under Secretary of Defense for Personnel
and Readi ness (PDUSD( P&R)) .

a. The PDUSD(P&R) shall designate authorized R&R | ocations
and destinations. Authorized R&R | ocations and destinations are
contained in Appendix U of reference (d).

b. Authorized R&R | ocations shall be recertified every 2
years by the PDUSD(P&R). Recertification requests shall follow
the sane procedures as initial requests.

3. R&R Administration. In addition to the above criteria, the
following restrictions apply:

a. Travel under the R&R Leave Program may not be conbi ned
with liberty, adm nistrative absences, tenporary duty, or travel
for other purposes. The conbatant comranders are authorized to
approve the conbination of R&R travel with other authorized
travel upon Service nenber request, providing the conbination of
travel is in the best interest of the departnent. This
authority may not be del egated bel ow the general or flag
officer, (G FO or Senior Executive Service (SES) equival ent
| evel. The Departnent of the Arny, DoD Executive Agent for the
United States (U S.) Central Command (USCENTCOM R&R Leave
Programis authorized to approve the conbination of R&R travel
with other authorized travel for Service menbers in the
USCENTCOM area of responsibility (see reference (e)). This
authority may not be del egated bel ow the G FO or SES equi val ent
| evel .

b. Transportation to and from R&R areas shall be provided
on a space-required basis, unless otherw se authorized by the
PDUSD( P&R), and travel tinme shall not be charged to the Service
menber’ s | eave account.

c. Conbatant conmanders are authorized to approve the
conbi nation of a paternity |eave of absence with R&R, upon
Servi ce nenber request, providing the conbination is in the best
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interests of the Navy. The actual |eave period at the R&R
destination shall be charged to the Service nenber’s | eave
account, except for the 10-day paternity | eave of absence.

d. Transportation shall be to another |ocation outside the
U.S. having different social, climatic, or environnental
conditions than those at the duty station at which the Service
menber is serving; or to a location in the U S

e. R&R | eave periods shall be limted to one per 12-nonth
period assigned to, or one per deploynent to, an approved R&R
duty location (including extensions). Service nenbers assigned
or deployed to an approved R&R | ocation for 18 nonths or nore
are authorized one additional R&R | eave period after the 18-
nmont h poi nt.

f. The applicabl e conbatant comander shall term nate the
R&R Leave Program i medi ately when a | ocation no | onger neets
the criteria contained in paragraph 1 of this article.

4. Non-Chargeable Rest and Recuperation (NCR&R) Leave Program:

a. The NCR&R Leave Program codified in section 705a of
reference (f), provides the Secretary of each Service with the
authority to grant Service nenbers serving in designated
aut hori zed R&R | ocations with a non-chargeabl e adm nistrative
absence of up to 15 days to be used in conjunction with the
benefits provided under the R&R Leave Program Authorized NCR&R
| ocations are subject to the R&R Leave Program policy
est abl i shed by PDUSD( P&R) .

b. Authorized NCR&R | eave prograns nust neet all the
following criteria:

(1) Be an authorized R&R Leave Program area, or |ocation
meeting the criteria contained in paragraph 1 of this article;

(2) Be an area designated as a conmbat zone by
Presidential Executive Oder;

(3) Be an area where hardship duty pay is authorized to
be paid under section 305 of reference (b), or be an area where
Service nenbers are subject to extrenely arduous conditions,
above and beyond those associated with other deploynents or
assi gnnents; and
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(4) Be an area where U. S. forces have been engaged in
conbat operations against a hostile force within the last 6
nmont hs and where conbat operations are expected to continue for
the next 6 to 12 nonths (e.g., where Service nenbers receive
HFP) .

5. NCR&R Establishment. The PDUSD(P&R) shall designate

aut hori zed NCR&R duty | ocations and desti nations.
Reconmendati ons to designate a specific duty |location as an
NCR&R | ocation shall be nade based on the applicabl e conbat ant
commander’ s recommendati on, through J-1 to the PDUSD(P&R)

6. NCR&R Administration. In addition to the above criteri a,
the follow ng restrictions apply:

a. NCR&R shall be limted to one per 270-day period
assigned to, or one per 270-day deploynent to, an approved R&R
duty location (including extensions). Service nenbers are
limted to either one NCR&R adm nistrative absence of up to 15
days or one R&R | eave per 12-nonth peri od;

b. Conbatant commanders are authorized to approve the
conbi nation of a paternity | eave of absence with NCR&R, upon
Servi ce nenber request, providing the conbination is in the best
interests of the Navy; and

c. The applicable conbatant conmander shall term nate the
NCR&R Leave Program i medi ately upon a | ocation no | onger
nmeeting the criteria contained in 4b above.



MILPERSMAN 1050-210

ENVIRONMENTAL AND MORALE LEAVE (EML)

1050-210
22 Aug 2002
Page 1 of 3

DOD Directive 1327.5 of 24 Sept 85

Responsible [CNO (N13) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX (703) 695-3311

Governing OPNAVINST 4630.25C

Directives DOD 4515.13-R.5

1. what Is EML?

a. EML programs are established at overseas installations,

where adverse environmental conditions require specific
arrangements for leave in more desirable places at periodic

intervals.

b. EML programs involve space-available travel privileges

according to OPNAVINST 4630.25C and DOD 4515.13-R.5.

c. The leave taken under the EML program is ordinary leave

chargeable to the member’s account.

2. Limitations

a. Members, regardless of their accompanied status, and/or

their family members may be provided space available air

transportation from EML destination site.

must be command sponsored to participate.

b. In addition, participants may take no more than two EML

trips per year.

The member’s family

c. Except those servicemembers assigned to dependent-
restricted areas, EML trips for the servicemember may not be
taken within 6 months of the beginning or end of the member’s
tour of duty at the eligible location.

OCTOBER 2009
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3. Unified Command Programs. Unified commanders may establish
EML programs iIn their geographical areas of responsibility,
where adverse environmental conditions exist which would offset
the full benefit of annual leave programs. Environmental leave
programs are intended to supplement i1n-country leave schedules
established in execution of basic leave policy. These programs
must include criteria and restraints identified below.

4. Installation Selection Criteria.

a. Installations selected to participate must be limited to
those which have one or more of the following deficiencies:

(1) Extraordinary difficult living conditions, including
(a) geographic isolation,
(b) inadequate commercial transportation, and

(c) lack of adequate cultural and recreational
opportunities.

(2) Notably unhealthful conditions, including

(a) lack of public sanitation,

(b) inadequate health control measures, and

(c) a high incidence of diseases and epidemics.
(3) Excessive physical hardship from

(a) climate,

(b) altitude, or

(c) dangerous conditions affecting life physical
well being or mental health.

b. Installations selected to participate must have
prescribed tour lengths for accompanied personnel which are
shorter than 36 months, the standard overseas tour length for
accompanied personnel.
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c. Installations selected to participate must be
specifically designated as EML origination sites.

5. Other Criteria and Limitations

a. Places to which EML program personnel may go must be
designated for each origination site. Selection should be based
on

(1) proximity,

(2) adequacy of cultural and recreational opportunities,
and

(3) availability of space-available travel resources.

b. Environmental and morale leave origination sites should
not be specified as EML destination sites.

c. Since air transportation regulations basically provide
for only one trip per year under EML authorizations, the maximum
amount of leave feasible in the command annual leave schedule
should be authorized. In-country leave should also be
scheduled.

d. The entire authorized absence, including time spent iIn a
travel status, is charged to the member’s leave account.

e. Great care must be exercised In the execution of leave
authorizations iIn conjunction with

(1) temporary additional duty, or

(2) temporary duty.
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MILPERSMAN 1050-220

RECRUITING ASSISTANCE LEAVE PROGRAM

Responsible OPNAV Phone: DSN 664-5477

Office (N130) COM (703) 604-5477
E-MAIL | nxag nl30e@navy.mil

NAVPERSCOM CUSTOMER SERVICE | Phone: Toll 1-866-U ASK NPC

CENTER Free

| Reference | (a) DoD Instruction 1327.06 of 16 June 2009

1. What Is the Recruiting Assistance Leave Program?

a. Members on regular leave between or after “A” or “C”
School or apprenticeship training,
their first permanent duty station,
of 5 consecutive days of assistance to recruiting.

b. This assistance includes,

following items:

(1)

(2)
activities;

(3)
referrals;

(4)

and prior to reporting to
may participate in a program

but is not limited to, the

Regularly scheduled school canvassing visits;

Speaking at recruiting functions and civic

Follow-up of PRO-Navy-Recruit Training Command

and

Accompanying recruiters on home visits.

2. How to Document Participation

a. After completion of recruiting assistance, members must
obtain documentation of participation by endorsement from the

Navy recruiting district.

b. Upon reporting to next duty station,
will constitute the authority for personnel officers and
personnel support detachments to credit member with up to 5 days
(a), enclosure (2),

of non-chargeable leave per reference
paragraphs 1k and 1k (3).

such documentation
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MILPERSMAN 1050-230

LEAVE FOR MIDSHIPMEN

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX | (703) 695-3311

1. Leave for Midshipmen

a. Superintendent, United States Naval Academy, may grant
leave to midshipmen

(1) under such policies and procedures as the
Superintendent may prescribe, and

(2) 1In such amounts as are not inconsistent with the
objectives of the academic and practical curricula.

b. Such leave as may be granted will be granted as a
privilege and midshipmen will not be considered to “earn” leave
as an accessory to their duty.

2. Policy for Naval Reserve Midshipmen

a. Midshipmen, Naval Reserve, under instruction at civilian
institutions, are on i1nactive duty and neither earn nor use
leave 1n a military sense.

b. Commanding officers, to whom midshipmen report for
training duty, may grant short periods of leave for recreation
in such amounts as are not iInconsistent with the training
program.
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LEAVE FOR NAVAL ACADEMY MIDSHIPMEN CANDIDATES WHO
ARE GRADUATES OF NAVAL ACADEMY PREPARATORY SCHOOL

Responsible [CNO (N13)
Office

Phone:

DSN
COM
FAX

225-3304
(703) 695-3304
(703) 695-3311

1. Article Purpose. This article pertains to leave granted to
midshipmen candidates between graduation from Naval Academy
Preparatory School (NAPS) and entrance into the Naval Academy.

2. Authority to Grant Leave

a. Commanding Officer, Naval Academy Preparatory School, is
authorized to place in a leave without pay (LWOP) status, with
their consent, those midshipmen candidates who have graduated

from NAPS.

b. Accrued leave shall be expended prior to placing a

midshipman candidate in a LWOP status.

3. Rights While in LWOP Status.

midshipmen candidates

a. are not entitled to pay and allowances;

While I1n a LWOP status,

b. are subject to court-martial jurisdiction;

c. are entitled to Navy hospitalization,

d. do not earn leave.

4 What LWOP Periods are Creditable For.

midshipmen candidate, are creditable for

a. basic pay computation purposes,

if Iinjured; and

Periods of LWOP, as a

b. computing retired pay based on years of service, and

c. determining eligibility for voluntary retirement.
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M LPERSMAN 1050- 250
FOREI GN LEAVE TRAVEL
Responsi bl e | NAVPERSCOM Phone: DSN 882-4200
Ofice ( PERS- 451H) COM| (901) 874-4200
FAX 882- 2693

NAVPERSCOM CUSTOMER SERVI CE | Phone: Toll Free|1-866-U ASK NPC
CENTER

Ref er ences (a) BUPERSI NST 1050.11H

(b) OPNAVI NST 4650. 15

(c) DOD 4500-G, Departnent of Defense Foreign
Cl earance Gui de (DOD FCG),

Web site ww. fcg. pentagon. m |

State Departnent, Web site ww. state. gov
Congressional Directory

NATO Publication AMOV P-3 of May 98 (NOTAL)
BUPERSI NST [1320. 6G

BUVEDI NST 6230. 15A

e T Ve e T
SKQ o Qo
e

1. Policy. As stated in reference (a), Navy personnel may visit
any place outside the United States (U. S.) w thout obtaining
perm ssion from Navy Personnel Conmand (NAVPERSCOM). The
responsibility for obtaining travel information and for conplying
with the laws of the countries and/or places to be visited rests
with the prospective traveler. Menbers planning to travel wth
famly menbers should be aware that the requirenments for
civilians are not necessarily the sane as those for mlitary
personnel .

2. Foreign Leave Travel Authorization. Unless prohibited by
conpetent authority, commanding officers (COs) may, under this
article, authorize foreign |eave travel. Al countries for which
foreign | eave is anticipated or authorized, as well as those

t hrough which travel is required, nust be specifically listed in
t he detachi ng endorsenent on pernmanent change of station (PCS)
orders or in the |leave authorization. Policy for nmenbers w shing
foreign | eave travel authorization in connection wth PCS orders
is contained in reference (b). Information regarding travel

requi renents by personnel taking |eave in any foreign country may
be obtai ned by accessing the bel ow

a. Departnent of Defense Foreign Cl earance CGuide (DOD FCG
Wb site (reference (c)).
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b. Travel advisories to foreign countries that are avail abl e
on the State Departnment Wb site (reference (d)).

Commands shall review both the DOD FCG (reference (c)) and

U S State Departnment travel advisories (on reference (d)) prior
to granting |l eave or travel to foreign countries. Wen the State
Department travel advisory recomends travel to a foreign country
be deferred, |eave to the country should not be authori zed.

NOTE: Foreign | eave shall not be granted to a nmenber who is in a
di sciplinary status, is under investigation for a crimnal charge
or security violation, or is considered not to be a creditable
representative of the Navy.

3. Alien Menbers/Dual National Menbers

a. Alien nenbers of the Naval Service who return to their
country of origin may be subject to certain inpositions or
controls by the laws of that country which could result in
consi derabl e i nconveni ence or hardship. |In sone cases alien
menbers have been drafted into the armed forces of their native
country or prosecuted for draft evasion. Simlar problens may
al so be encountered by dual national nenbers of the Naval Service
who visit their non-U S. country of nationality. Generally, such
dual nationality may arise in the foll ow ng cases:

(1) Menber born in foreign territory to parents at | east
one of whomis a U S. citizen.

(2) Menber born in the U S to parents at |east one of
whomis a citizen of another country.

(3) Menber born with one parent who is a U S. citizen and
one parent who is a citizen of another country regardl ess of
pl ace of birth.

(4) Menmber born in foreign territory to non-U. S. citizen
parents and nenber eventually becones a naturalized U S. citizen

b. In sone cases, the problens of dual nationals are
resolved by an international protocol relating to mlitary
obligation of dual nationals. The inconveniences and/or |ega
difficulties of alien or dual national nenbers are mnimzed to
sone extent by agreements concerning the status of U S. forces;
however, such agreenents have not been concluded with al
countries and usually apply only when the nmenber is on officia
duty assignnment in the country concerned. |In order to reduce the
potential for such problens, nenbers taking |eave to a country of
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which they are a citizen (except in the case of the Philippines
covered in M LPERSMAN 1050- 260, Leave/ Enmergency Leave in the
Republic of the Philippines, which requires nenbers requesting
| eave to submt a country cl earance request) should verify that
no problemwth the other country’s draft laws is antici pated
prior to commencing travel to such country. In this regard,
assi stance nmay be obtained fromthe foll ow ng:

O fice of the Judge Advocate CGenera
I nternational and Operational Law
Code 10

Pent agon Room 5E793

Arlington, VA 22202

COM (703) 697-9161
DSN 221-9161

4. Passports and Vi sas

a. Requirenents for passports vary in each country. It is
strongly recommended that nmenbers and their famlies apply for a
tourist passport if there is any doubt as to whether one will be
needed.

b. Mlitary personnel are not required to obtain visas for
many countries provided they present proper mlitary
identification. DD 2 (7-74), Arned Forces of the United States-
Geneva Conventions ldentification Card (Active), is the m ni num
requirenent. Tenporary identification cards are not acceptable
in nmost countries. Visas may be obtained in the principal cities
of the world fromthe enbassy or a consulate of the country to be
visited. The addresses of foreign diplomatic representatives and
foreign counselor offices inthe US. are listed in the
Congressional Directory (reference (e)) which is readily
avail abl e in naval general libraries and nost public libraries in
the U S

5. North Atlantic Treaty Organi zati on (NATO) Countries.

Mlitary personnel performng | eave travel in or through

NATO countries shall carry, in addition to PCS orders or

| eave aut horization, NATO Travel Orders in conpliance wth

Status of Forces Agreenent (set forth in reference (f)), as
required by the DOD FCG (reference (c)). See reference (g) for
gui dance on conpletion of NATO Travel Orders. Famly nmenbers are
required to hold a valid passport in which they are described as
acconpanyi ng a nenber of a force. The NATO countries are as
fol |l ows:
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Bel gi um Li t huani a
Bul gari a Luxemnbour g
Canada Nor way
Czech Republic Pol and
Denmar k Por t uga
Estoni a Romani a
France Sl ovaki a
Ger many Sl oveni a
G eece Spai n
Hungary The Net her | ands
I cel and Tur key
Italy Uni ted Ki ngdom
Latvi a United States
6. I muni zati on Requirenents. Navy personnel and their famly

menbers shall follow the i munization requirenents for foreign
| eave travel per reference (h).

7. MAC Transportation

a. Travel Arrangenents. The nmenber who is performng the
travel is responsible for making transportation arrangenents.
“Space avail abl e’ accommobdations for |eave travel via the Ar
Mobi ity Conmmand (AMC) can be expected to be very difficult to
obtain and may be available only to internedi ate or adjacent
destinations. It is inperative that personnel attenpting to
travel on a space-avail able basis have sufficient funds to defray
travel expenses via comercial nmeans and to cover the cost of
hot el acconmmodati ons when del ayed or when passage by AMC is
unobt ai nabl e.

b. Travel Uniform Navy personnel on |leave or liberty wll
be in an appropriate uniformwhen traveling on DOD owned or
controlled aircraft unless civilian attire is authorized due to
| ocal extenuating circunstances for political or personal safety
reasons or as required by reference (c).

c. Obtaining Information. Information regarding travel
requi renents by personnel taking |eave in any foreign country may
be obtai ned by accessing the reference (c) DOD FCG Wb site.
Travel advisories to foreign countries are avail able on the
reference (d) State Departnent Wb site.

d. Command Responsibility. Commands shall review both the
DOD FCG (reference (c)) and U S. State Departnent trave
advi sories (on reference (d)) prior to granting |eave or travel
to foreign countries. This policy applies to personnel traveling
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on mlitary and AMC-contracted (Category B) civil aircraft
departing frommlitary airfields and commerci al gateways.

e. Clothing Restrictions in O her Countries. Refer to the
current issue of the DOD FCG (reference (c)) regardi ng an
i ndi vidual country’s uniformand civilian clothing restrictions.
In conpliance with regul ati ons governing AMC transportation, al
countries through which travel is o r may be required shal
be specifically listed on the | eave authorization or in the
det achi ng endorsenent on PCS orders.
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MILPERSMAN 1050-260

LEAVE/EMERGENCY LEAVE IN THE REPUBLIC OF THE
PHILIPPINES

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM|  (703) 695-3304
FAX| (703) 695-3311

Governing DOD Foreign Clearance Guide
Directives BUPERSINST 1050.11G

1. General Requirements

a. Members, requesting leave In Republic of the
Philippines, are required to submit a country clearance request.

b. In the case of emergency leave, travel may commence
immediately after the clearance request message has been sent;
however, a clearance message must be sent.

c. Consult the DOD Foreign Clearance Guide and BUPERSINST
1050.11G for information concerning

(1) travel requirements, and

(2) specific format and content of the clearance
request.

d. The DOD Foreign Clearance Guide also lists requirements
for Filipino servicemembers and their families who are non-
immigrant residents of the U.S.

2. Status Of Forces Agreement (SOFA) No Longer Exists.
Following withdrawal of U.S. Military Forces, there is no longer
a Status Of Forces Agreement (SOFA) with the Philippines.
Therefore, the situation and conditions for travel to and within
the Philippines have changed significantly for U.S. personnel.
See the description of the situation below.
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3. Passports and Visas. The requirements are as follows:

a. To enter the Philippines, passports are required; and

b. to stay longer than 21 days by non-Filipino citizens,
visas are required.

4. Financial Situation

a. The financial situation within country is as follows:

(1) U.S. disbursing and check cashing facilities are not
available.

(2) Sufficient funds and/or travelers checks should be
brought to the Philippines to defray expenses incurred.

(3) Personal checks are not considered acceptable tender
by local merchants or hotels.

(4) A limited check cashing facility is available, but
IS restricted to individuals

(a) assigned temporary duty/temporary additional
duty to metro Manila, or

(b) on emergency leave.

b. Contact U.S. Defense Attaché Officer (USDAO) Manila for
further instructions.

5. Travel Arrangements. The situation for making travel
arrangements is as follows:

a. Travelers will pay travel tax on tickets purchased in
the Philippines.

b. There are no U.S. travel agencies, i.e., personnel
transportation offices, available.

c. It is highly recommended that all travelers have return
tickets In hand prior to entering the Philippines.
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6. Other Conditions. Other significant existing conditions and
requirements are as follows:

a. Personnel are not exempt from payment of import and
export taxes and customs duties.

b. Personnel are subject to Philippine civil and criminal
law and procedure.

c. Visitors may be required to pay immigration and alien
registration fees.

d. The U.S. Embassy will only provide those services
provided in any other foreign countries.

e. All personnel should ensure complete preparations are
made prior to travel to the Philippines.
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MILPERSMAN 1050-270

ADMINISTRATIVE ABSENCES

Responsible | OPNAV Phone: DSN 664-5477
Office (N130) COM (703) 604-5477
FAX 604-3916
MyNavy Career Center Phone: Toll Free | 1-833-330-MNCC (6622
E-mail: askmncc@navy.mil
MyNavy Portal: https://my.navy.mil/
References | (a) DoD Instruction 1327.06 of 19 May 2016 |
1. Definition. Administrative absence is a period of

authorized absence, not chargeable as leave, to attend or
participate in activities of an official nature that benefit the
Department of the Navy (DON) or Department of Defense (DoD).

2. Policy

a. Care must be taken to ensure that any planned absence
clearly falls within the criteria provided. If it does not, the
absence must be handled under normal leave or liberty
procedures. The criteria are to be narrowly construed.

b. Commanding officers (COs) are the approving authority
for administrative absence requests, except

(1) Administrative absence in excess of 30 days must be
authorized by the Assistant Commander, Navy Personnel Command
(ACNPC), Career Management Department (PERS-4).

(2) Administrative absence to participate in amateur
sports activities. Any sports activities not listed in
paragraph 3f (1) must be approved by the Secretary of the Navy.
Paragraph 3f provides additional guidance for these requests.

c. Administrative absences may include “permissive travel”
to attend or participate in activities of an official nature
that benefit the mission of the DON or DoD.
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3. General Purposes for Which Authorized. Administrative
absence may be authorized for the following general purposes
when the meetings bear direct relationship to the member’s
professional background or primary military duties, and clearly
enhance the member’s value to the Service:

a. Attendance at Meetings. Attendance at meetings
sponsored by non-federal entities:

(1) technical;

(2) scientific;

(3) professional medical;
(4) professional legal; or

(5) professional ecclesiastical societies and
organizations.

b. Attendance at DoD Credit Union Meetings. Attendance of
a member of the board of directors of a DoD credit union at
meetings of:

(1) associations;
(2) leagues; or

(3) councils formed by DoD credit unions, the purpose of
which is directly related to the DoD Credit Union Program.

c. Attendance as a Witness. Attendance in response to a
subpoena, summons, or request in lieu of process as a witness at
a state or federal criminal investigative proceeding or criminal
prosecution involving substantial public interest, such as major
crimes in which the member would be an essential witness.

d. Participation in Other Navy Programs. Participation in
other official programs of the Navy, to include programs by
organizations with which the Navy has an agreement to enhance
the professional development of Service Members, and for which
temporary duty (TDY) is not appropriate. Program must enhance
the member’s:

(1) value to the Navy; or



1050-270
CH-59, 10 May 2017
Page 3 of 6

(2) understanding of the Navy; and
(3) their relationship to it.

e. Participation in an Official Military Retirement
Ceremony as the Presiding Official. Members requesting
administrative absence to participate in an official military
retirement ceremony as the presiding official are limited to 3
days of permissive absence. If two presiding officials will be
present, only one may receive permissive absence to attend.

f. Participation in and Support of Sports. Participation
in competitive sports events and or as essential support of
participants in competitive sports events, to include Navy or
DoD-sponsored sporting events, and amateur sports activities
with regional and or national recruiting and public benefit to
the Navy or DoD.

(1) Members accepted to compete on an all-Navy sports
team, the Navy Marksmanship Team, or any other Navy or DoD
administered or sponsored sports team will be authorized
administrative absence upon acceptance.

(2) A member requesting administrative absence to
participate in amateur sports activities, other than those
listed in paragraph 3f(l), with potential recruiting or public
affairs benefit to the Navy or DoD must request permission from
the Secretary of the Navy via member’s CO, ACNPC (PERS-4),
Office of the Chief of Naval Operations (OPNAV), Military Pay
and Compensation Policy Branch (N130), Chief of Naval Personnel
(CHNAVPERS), or the Assistant Secretary of the Navy (Manpower
and Reserve Affairs).
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(3) Contents of Letter of Request. The proper format
for the letter of request for administrative absence to
participate in sports activities with potential recruiting or
public affairs benefit to the Navy is in exhibit 1.

(4) CO’s endorsement

(a) COs must forward requests for administrative
absences to participate in activities with potential recruiting
or public affairs benefit to the Navy while on active duty by
endorsement within 30 days, and must certify information
provided in the member’s letter is correct.

(b) The CO’s endorsement must contain comments on
the individual’s professional performance to date, the strength
of the individual’s public affairs or recruiting proposal, and
the likelihood that the individual’s accomplishments will be
sufficiently noteworthy to generate the desired positive benefit
for the DON. The CO should also provide a recommended
disposition of the request.

g. Other Administrative Absences, TDY, or Excess Leave.
Refer to the following MILPERSMAN articles for the topics
listed:

(1) MILPERSMAN 1050-271 Post-Deployment Mobilization
Respite Absence for Active Duty Personnel.

(2) MILPERSMAN 1050-272 Post-Mobilization Respite
Absence for Mobilized Reserve Component Personnel.

(3) MILPERSMAN 1320-200 Temporary Duty Travel
Entitlement Policy.

(4) MILPERSMAN 1320-210 Permissive TDY Authorization for
Residence Hunting.

(5) MILPERSMAN 1320-220 Permissive Temporary Duty (PTDY)
Authorization for Job/House Hunting.
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(6) MILPERSMAN 1320-314 Temporary Duty (TDY) Travel
Orders.

(7) MILPERSMAN 1050-010 Leave Policy. Excess Leave for
the purpose of pursuing an activity with potential recruiting or
public affairs benefits for the DON.

4. Issuance of TDY Orders. Policy pertaining to the issuance
of TDY authorization orders for administrative absences 1is
contained in MILPERSMAN 1320-314.
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Exhibit 1
Letter of Request for Administrative Absence

Date

From: [rank/rate, name, USN/USNR, designator]
To: Secretary of the Navy
Via: (1) Commanding Officer, [present duty station]

(2) Commander, Navy Personnel Command (PERS-4)

(3) Head, Military Pay and Compensation Policy Branch

(OPNAV N130)

(4) Chief of Naval Personnel

(5) Assistant Secretary of the Navy (Manpower and Reserve Affairs)
Subj: REQUEST FOR ADMINISTRATIVE ABSENCE TO PARTICIPATE IN [amateur sport activity

with potential recruiting or public affairs benefit to the Navy] WHILE SERVING ON
ACTIVE DUTY IN THE UNITED STATES NAVY

Ref: (a) MILPERSMAN 1050-270

Encl: (1) Reason for submission of request. [Specific proposal(s) describing
how the requesting member’s talents will be used to benefit the
Navy’s national public relations and recruiting efforts.]

(2) Copy of applicable contract [or similar binding commitment that
guarantees the requesting member an opportunity to pursue an
activity providing potential positive public affairs or recruiting
benefit].

1. I hereby submit my request for administrative absence to participate in [fill in
amateur sport activity]. I believe my participation in this sporting activity has
potential recruiting or public affairs benefit to the Navy while on active duty as
described in enclosures (1) and (2). My active duty service obligation will expire in
[month/year].

2. I fully understand that approval of my request is contingent upon the credibility
of my proposal to utilize my talents to benefit the Navy’s national recruiting or
public affairs efforts. I also realize that in evaluating such a request, the chain
of command and, ultimately, Chief of Naval Operations will consider the current needs
of the Navy, the quality of my professional performance to date, the strength of my
public affairs or recruiting proposal, and the likelihood that my accomplishments will
be sufficiently noteworthy to generate the desired benefit for the Department of the
Navy. Furthermore, I acknowledge that the decision to approve or disapprove my
request will be made on a case-by-case basis, and that the United States Navy is under
no legal or implied obligation to honor my request.

[Signature]
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M LPERSMAN 1050- 271

PosT- DEPLOYMENT MBI LI ZATI ON RESPI TE ABSENCE FOR
ACTI VE DUTY PERSONNEL

Responsi bl e | CNO (N130) Phone: DSN 225-3304
Ofice COM| (703) 695-3304
FAX | (703) 695-3311

Ref erences | (a) Secretary of Defense Policy Memorandum
of 19 Jan 2007

(b) Under Secretary of Defense (Personnel and
Readiness) (USD (P&R)) Policy Directive of
18 Apr 2007

1. GCeneral Policy. This policy is established to recognize
members who are required to deploy with a frequency beyond
rotation policy goals i1dentified within reference (a) and
implemented by reference (b). For active duty members this
threshold is established as a ratio of 1 year deployed to 2 years
at home station (1:2). Members who exceed 12 months (1 year)
“boots on the ground” in a creditable deployment location on or
after 19 January 2004 will accrue Post-Deployment Mobilization
Respite Absence beginning with the 1st day of the 13th month or
within the 1st month of a subsequent deployment to a creditable
deployment location with less than 24 months at their home
station. Deployment time to creditable deployment locations 1is
cumulative on a month-to-month basis. The 1:2 year ratio for
active duty members i1s retroactive for calculation purposes to
19 January 2004. Actual accrual of administrative absence days,
however, is restricted to those members deployed to a qualifying
location on or after 19 January 2007. Active duty members who
exceed the established threshold may be eligible to receive
Post-Deployment Mobilization Respite Absence, a form of
administrative absence.

2. Creditable Depl oynent Locations. [In order to meet the
requirements to qualify for Post-Deployment Mobilization Respite
Absence, personnel must be deployed in Afghanistan, lraq, or with
units that routinely conduct operations, or support units that
conduct operations in lraq but are not based in lrag (Kuwailt).
Personnel deployed to any other location, including the Horn of
Africa and the Arabian Gulf, are not deployed iIn a creditable
location for which accrual of Post-Deployment Mobilization
Respite Absence is authorized.
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3. Creditable Tine. Creditable time begins on the day the
member arrives at a creditable location through the member’s
departure (i.e., while the member is boots-on-ground in one of
the creditable deployment locations i1dentified above). The

1 year deployed to 2 years at home station ratio i1s effective for
computation purposes as of 19 January 2004, or the date that is
36 months prior to the member’s deployment, whichever is most
recent. Note: Post-Deployment Mobilization Respite Absence days
do not accrue for deployment periods exceeding the 1:2 year
rotation policy goals prior to 19 January 2007, the effective
date of this program. Deployment to creditable locations on or
after 19 January 2004 and prior to 19 January 2007 determines the
rate of accrual during subsequent deployment to creditable
locations as specified in the following table:

Deployment beyond the number of creditable months during the most recent 36
months of Active Duty:

12 | 18 24

Generates for each month or fraction thereof the following number of days for
administrative absence

1 | 2 | 4

4. Authorization. Members who meet the qualifying criteria
should submit a request, including documentation to their
respective commanding officers (COs) for validation and approval
of administrative absence.

a. Appropriate forms of documentation for use iIn
establishing an entitlement to Post-Deployment Mobilization
Respite Absence include, but are not limited to, travel claims,
TDY orders, Combat Zone Tax Exemption or Imminent Danger/
Hazardous Duty pay data (including country code) provided by the
servicing Personnel Support Activity Detachment (PERSUPP DET),
concurrent FITREPS/evals, deployment awards, etc. Due to the
variety of assignment types in lrag and Afghanistan, COs are
authorized discretion in determining the type and validity of
available documentation necessary to establish an entitlement to
Post-Deployment Mobilization Respite Absence.

b. Active duty members who qualify for administrative
absence have 1 year following the completion of deployment to
use their Post-Deployment Mobilization Respite Absence.
Members who return from deployment due to injury or are
deemed to be “not fit for duty” will have 1 year to use their
Post-Deployment Mobilization Respite Absence from the day that
they are determined to be “fit for duty.” Members who are not
found to be “fit for duty” and are separated from the Navy may
combine this authorized administrative absence with terminal
leave.
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c. Members may combine administrative absence and chargeable
annual leave, but COs should use discretion in allowing the
combination of Post-Deployment Mobilization Respite Absence with
Special Liberty, as both are types of administrative absence that
may serve similar purposes. Members may not sell back
administrative absence at any time, and failure to use approved
Post-Deployment Mobilization Respite Absence days within the
designated time frame will result in loss of the benefit
(i.e., Post-Deployment Mobilization Respite Absence days are a
“use or lose” entitlement).

5. Court-Martial or Oher Adverse Adm nistrative Action. 1In the
event that a court-martial or other adverse administrative action
has been initiated against a deployed member, the accrual of
creditable time i1s suspended, beginning with the day that charges
are preferred, or, adverse administrative action is initiated,
pending final resolution of the matter. COs must document
suspension date of creditable time and notify Chief of Naval
Operations (CNO) (N130), which will make final determination of
Post-Deployment Mobilization Respite Absence eligibility, pending
final resolution.

6. Docunentation

a. Once the CO has validated a member’s entitlement to a
specific number of days of administrative absence, an appropriate
NAVPERS 1070/613 (7-06), Administrative Remarks, service record
entry should be made to document the entitlement and when the
entitlement will expire 1If an unused balance of days remains,
as well as entries to document when the administrative absence 1is
used and when the balance reaches zero or expires.

b. Members taking administrative absence should be provided
with no-cost permissive temporary duty orders to reflect line
of duty status and authorized absence during the period of
Post-Deployment Mobilization Respite Absence. These orders do
not provide entitlement to any government reimbursement for
travel, lodging, meals or other iIncidental expenses while on
administrative absence. Chargeable leave and/or special liberty
authorized i1n conjunction with Post-Deployment Mobilization
Respite Absence should be documented on

* NAVCOMPT 3065 (Rev. 2-83), Leave Request/
Authorization, for annual leave; and

* NAVPERS 1336/3 (Rev. 8-05), Special Request/
Authorization, for Special Liberty.
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7. Exanples

a. Scenario: Member serves 13 months deployed in lraq from
1 January 2005 to 30 January 2006 (prior to the 19 January 2007
program implementation date). Member is assigned to home station
until redeployed for 12 months to Afghanistan beginning iIn
February 2007.

Cal cul ation: Member has already exceeded the 12-month
deployment point and begins to accrue administrative absence
at a rate of 1 day per month upon arrival In a creditable
deployment location for months 1 through 5 of the second
assignment. After month 5 the member will have completed

18 months of creditable deployment time and will accrue
administrative absence days at a rate of 2 days per month for
the next 6 months. The final month of this deployment will
exceed the 24-month threshold and the member will accrue
administrative absence days at a rate of 4 days per month.
Member is entitled to 21 days of Post-Deployment Mobilization
Respite Absence upon completion of the second deployment to
Afghanistan

(5 days + 12 days + 4 days = 21 days administrative absence).

b. Scenario: A Hospital Corpsman (HM) serves a 7-month
deployment in lraqg from 15 February 2006 to 10 September 2006 and
returns to home station. Member i1s scheduled for second
deployment to lraq for 7 months beginning in May 2007.

Cal cul ation: Member i1s credited for 7 months of deployment time
for initial assignment, and will exceed the 12-month deployment
point following the 5th month of the second assignment. For
months 6 and 7, the member will accrue administrative absence
days at the rate of 1 day per month, for the cumulative
deployment time in excess of 12 months. Member is entitled to

2 days of Post-Deployment Mobilization Respite Absence upon
completion of the second deployment.

c. Scenario: Member serves 15 months in Qatar from
1 February 2005 to 10 April 2006, followed by an immediate
12-month deployment to Afghanistan.

Cal cul ation: Assignment to Qatar is not a creditable deployment

location under current guidelines, and, therefore, does not
entitle the member to any creditable time.
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d. Scenario: Member deployed to lrag for a 12-month period
from 1 August 2004 to 31 July 2005 and returned to home station.
Member is then redeployed for a 12-month period in Afghanistan
from 1 April 2006 to 31 March 2007, but is extended in
Afghanistan until 15 June 2007.

Cal cul ation: For first deployment, member is credited for

12 months deployment time, but accrues no Post-Deployment
Mobilization Respite Absence days because deployment occurred
prior to 19 January 2007. Member i1s credited with another 9
months of deployment time with no administrative absence days
accrued for the period of 1 April 2006 through 31 December 2006.
As of 31 December 2006, member is credited with a total of 21
months of deployment. Because member is still deployed as of
19 January 2007 the member will begin to accrue administrative
absence days as of that date at the rate of 2 days per month
for the months of January and February. As of 1 March 2007

(the 24" month of creditable deployment), member accrues absence
days at the rate of 4 days per month for the months of March,
April, and May, and for the partial month of June 2007

(4 days + 16 days = 20 days of administrative absence).

OCTOBER 2009 CD



1050-272
CH-51, 11 Apr 2015
Page 1 of 19

MILPERSMAN 1050-272

POST—DEPLOYMENT/MOBILIZATION RESPITE ABSENCE FOR
MOBILIZED RESERVE COMPONENT PERSONNEL

Responsible | OPNAV N130) Phone: DSN 224-5477
Office COM (703) 604-5477
FAX (703) 604-6957

NAVPERSCOM CUSTOMER SERVICE Phone: Toll Free| 1-866-U ASK NPC
CENTER

References ) SECDEF memo of 19 Jan 2007

) DoD Instruction 1327.06 of 16 June 2009

) DoD Instruction 1215.06 of 7 February 2007
) 10 U.S.C.

)

Public Law 112-120 (H.R. 4045)

O 0 Q 0w

1. 01d Policy - Program Guidance for Qualifying Mobilizations
on or After 19 January 2007, but Before 1 October 2011.
Reference (a) establishes this policy to recognize Reserve
Component (RC) members who are required to mobilize with
frequency beyond the established rotation policy goals. Policy
is implemented by reference (b). For RC members, this
mobilization threshold is considered to be a mobilization in
excess of 12 months during the most recent 72-month period.
Members who exceed the 12 months mobilization, on or after 7
October 2001, will accrue creditable mobilization time for post-
deployment/mobilization respite absence (PDMRA) calculation
beginning with the first day of a subsequent mobilization with
less than 60 months of demobilized time. Creditable time is
cumulative within the 72-month window and the frequency
threshold is retroactive for calculation purposes to 7 October
2001. However, actual accrual of administrative absence days is
restricted to those members mobilized on or after 19 January
2007. Creditable time is based on duration and type of
mobilization orders and is not related to the location of the
mobilization. Members do not earn PDMRA days during the first
12 months of qualifying mobilization orders. Once a member
reaches the 13th month of cumulative mobilization time, the
member earns 1 day of PDMRA per month, or partial month, through
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month 18. Upon reaching month 19, the member begins earning 2
days of PDMRA per month, or partial month. Once the member
enters the 25th month of cumulative qualifying mobilization, the
member begins earning 4 days of PDMRA per month.

a. Applicable Types of Mobilization. Reference (c) defines
mobilizations. Mobilizations for PDMRA purposes are orders to
active duty under reference (d) §12301(a), §12302, and §12304.

(1) RC members must be mobilized under reference (d)
§12301(a), §12302, or $§12304 and exceed the mobilization
frequency threshold, as defined in paragraph 1, in order to be
eligible to receive PDMRA.

(2) Time spent on active duty under any other section of
reference (d), including §12301(d), is not considered a
mobilization and does not count for PDMRA calculations.

b. Creditable Time. For the purpose of calculating
creditable time, mobilization includes the day the member is
mobilized through the date the mobilization is terminated.
Computation of creditable time commences 7 October 2001, or the
date that is 72 months prior to the member’s mobilization,
whichever date is most recent. Partial months will be credited
as whole months for the purposes of calculation of respite
absence, provided the RC member has already met PDMRA
eligibility criteria for at least 30 consecutive days. Each
mobilization order is considered a separate mobilization, unless
the member receives an extension order under which the member
remains mobilized pursuant to the same section of reference (d)
as the previous mobilization order. PDMRA periods should be
calculated following the termination of each set of orders to
allow RC members to utilize PDMRA. Earned PDMRA days must be
used in conjunction with a qualifying mobilization.

(1) Accrual of PDMRA days begins on 19 January 2007, the
effective date of the PDMRA Program. If the mobilization
frequency threshold limits of a mobilization in excess of 12
months during the most recent 72-month period were exceeded
before 19 January 2007, no days will accrue for that period.

(2) RC members can be ordered to active duty, extended
on active duty, or mobilized under multiple sets of orders, but
not all time on active duty will count for PDMRA purposes.
Mobilization is defined as the time from which an RC member



1050-272
CH-51, 11 Apr 2015
Page 3 of 19

reports to active duty under a qualifying section of reference
(d) until the time the member is no longer on active duty under
the qualifying section. Example, member is mobilized under
reference (d) §12302 for 12 months. Member receives an
extension under reference (d) §12302 for an additional 12
months. This is considered a mobilization with an extension,
and PDMRA days should be calculated as if the member did a 24
month mobilization. If the member’s extension was under
reference (d) §12301(d), the extension is considered a new set
of orders and PDMRA should be calculated as such. The extension
is considered a new set of orders because the authority under
which the orders are written has changed.

c. PDMRA Accrual Rates. The following table provides a
general overview of accrual rates under the old PDMRA Program.
If there are any questions regarding calculations, please
contact your local personnel support detachment (PERSUPP DET)
for assistance.

PDMRA Days Earned Per Month

(Effective 19 Jan 2007 to 30 Sep 2011)

Total mobilization months under

reference (d) §12301(a), §12302, 13-18 _

and §12304 orders (during the months 19-24 months 25+ months
past 72 months)

In the 50 United States 1 2 4
Outside of the United States

(including U.S. possessions and 1 2 4
territories)

In Iraq or Afghanistan 1 2 4

l1-day combat zone tax exclusion
(CZTE) area (must be designated

by the Secretary of the Navy n/a n/a n/a
(SECNAV)
2-day CZTE area (must be n/a n/a n/a

designated by SECNAV

Note: SECNAV will promulgate separate guidance on CZTE areas
qualified to receive PDMRA days. There are none as of the date
of this article.

d. Examples
(1) Scenario 1. RC member was mobilized, pursuant to

reference (d) §12302, on 1 January 2004 and demobilized on 31
December 2004. Member mobilized, pursuant to reference (d)
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